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Penpower Technology Ltd.

Software User License Agreement

You are licensed to legally use this software program (“the Software”) by Penpower
Technology Ltd (“Penpower”) under this license agreement (“The Agreement”). If you do
not agree with any of the provisions in this Agreement, please do not install, copy or use the
Software. By using the Software, you are deemed to fully understand and accept the provi-
sions of this Agreement.

1. Intellectual Property
All intellectual property rights in the Software, together with all information and docu-
ments included in the packaging for the Software (including but not limited to copy-
rights), are property of Penpower, and are protected by relevant laws and regulations.

2. License to Use
You are authorized to use the Software on one (1) single computer only. You may not use
the Software on any other machines other than the said single computer.

3. Authority to Copy
The Software and all documents included with the Software, and copyright thereof, are
property of Penpower. You are licensed to make one (1) copy of the Software for your
personal backup purposes. All other acts of copying are strictly prohibited.

You may not sell, lease, dissemble, reverse engineer, copy, translate, adapt or derive the
Software, or obtain the source code of the Software by any other means. You may not use
the Software for any purposes other than those permitted under this Agreement.

4. Business Users
If you need to install or use the Software on more than one (1) computer, please contact
Penpower or our local distributor to purchase a license for the additional use.

5. Liability
You agree to indemnify Penpower against all losses, costs, debts, settlement payments or
other expenses (including but not limited to attorneys fees) arising from your breach of
this Agreement, and you agree to compensate Penpower for all of the abovementioned
damages.

6. No Warranty
Effectiveness of a packaged software in handling information is closely related to its soft-
ware and hardware environment. The Software is published following careful develop-
ment and product testing by Penpower, but Penpower is not able to conduct tests based on
all possible combinations of software and hardware environment. Therefore, Penpower is
unable to promise nor warrant that there will be absolutely no risk of loss or damage of



information, or any other kind of loss, during installation and/or execution of the Soft-
ware. You must be fully aware of your risks in using the Software.

Penpower will provide you with the Software and support services in respect of the Soft-
ware to the maximum extent permitted by law. However, Penpower does not warrant that
the Software and information included in the package of the Software contain no defects
or errors. Penpower is not liable for any indirect, special or incidental loss arising from
the Software, including but not limited to loss of profits, damage to business reputation,
cessation of work, hardware malfunction or damage, or any other commercial damage or
loss arising from commercial use of the Software.

7. Limitation of Liability and Damages
The maximum amount of compensation payable by Penpower, in respect of any damage
incurred by you for any reason under this Agreement, is limited to the amount you have
already paid to Penpower in respect of the Software.

Under no circumstances will Penpower be held liable for the possibility of loss, notwith-
standing Penpower may be aware of the possibility of such loss.

8. Prohibition Against Sublicense
You are prohibited to assign the license in respect of the Software granted to you under
this Agreement, or to grant a sublicense to another person.

9. Jurisdiction
With regards to any disputes arising from this Agreement, Penpower and you agree that
the court having jurisdiction over the business location of Penpower will be the court in
the first instance.

10. Miscellaneous
In the event that any provision of this Agreement is found to be invalid at law, such
invalidity will not affect the validity of any other provisions, or the legal enforceability of
such other provisions.

In the event that the Software cannot be executed under conditions of normal use, due to
any damage to the original disk/s, Penpower will replace the disk/s free of charge.
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Chapter 1 Product Introduction

The Penpower WorldCard provides you with a total business card management solu-
tion by integrating card recognition, management, transmission, and printing functions in a
single digitizing unit. So you can find your business cards at anytime and anywhere when
you need them.

1.1 WorldCard Serise

1.1.1 WorldCard Color

The A6-sized color business card scanner is supported by PENPOWER’s BCR technol-
ogy to ensure quick scan and accurate recognization of information on a color business card.
It provides 600 dpi resolution and can be used as an ordinary color scanner to scan 4x6 color

photos.
Picture Scan Button
Business Card Scan Button
Business Card Placement
Tip

* Business Card Placement: Insert card with the information side
facing up, make sure the card is placed against to the left-hand
side with the mark.

¢ Business Card Scan Button: Open WorldCard software, insert a
business card, press Business Card Scan Button to scan it.

* Picture Scan Button: Open WorldCard software, insert a picture,
press Picture Scan Button to scan and save it in JPG file format.

Specification

e Dimensions: 175x75x45mm

* Weight: 216g

* Resolution: 600 dpi

* Interface: USB

* Image: Color
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1.1.2 WorldCard Office

The A8-sized gray-scale business card scanner is designed based on PENPOWER’s ker-
nel technology of character recognition. It ensures users can identify data on a business card,

input them to the corresponding field, and create files for management within 5 seconds.
With the WorldCard Office, manual key-in or card searching is not required and the manage-
ment of business cards is more efficient.

Scan Button
Business Card Placement

Tips
¢ Business Card Placement: Insert card with the information side
facing down, make sure the card is placed against to the right-
hand side with the mark.
* Scan Button: Press Scan button proceeding scan process when

WorldCard program opened.

Specification
* Dimensions:  106x53x27mm
* Weight: 73g
* Resolution: 600 dpi
* Interface: USB

* Image: Gray-scale
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1.1.3 WorldCard Ultra

The intelligent mailbox concept with indication light, guide you to scan business card in
the easiest way that you have never experienced.

Intuitive LED Indicator

Business Card Placement

Tips
* Business card placement: Insert card with the information side
facing up.
* Intuitive LED indicator: LED indicator will blink when a card is

inserted It will blink faster during scanning.

Specification
* Dimensions:  106x53x27mm
* Weight: 160g
* Resolution: 600 dpi
* Interface: USB

* Image: Color

1-3
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1.2 Product Feature
* Easy Card Reader

Scanning or capturing your business cards has never been quicker or easier.

* Organizing Business Cards

After scanning or capturing your business cards, WorldCard software allows you to orga-
nize, sort, search, add and delete any entries. Also, you can easily edit and add comments
to any business card.

¢ Advanced Search

Full text search to find your contacts easily and conveniently.

* Support multi-language

Recognize business cards in different languages, including English, French, German,
Italian, Spanish, Dutch, Swedish, Norwegian, Danish, Finnish, Russian, Polish, Turkish,
Hungarian, Traditional Chinese, Simplified Chinese, Japanese, Korean and many more to
come.* Multiple Categories and Sub-Categories

Organize card information into categories and sub-categories in anyway you want.

* Print Templates

WorldCard provides various print templates. You can also easily create your own tem-
plates and print contact information in different formats.

* Recognize Contacts from Other Sources

Recognize business card image files taken by digital cameras or advanced mobile phones.
It can also work with the flatbed scanner.

* Data Exchange

Supports synchronization/importing/exporting for Outlook, Outlook Express, Lotus
Notes, Palm, Windows Mobile, ACT! by Sage, Goldmine, Salesforce and other PIM
software.

Note: The Windows Vista version does not provide the export/import/sync
function for Pocket PC and Goldmine.

e Unicode

Unicode makes it possible to display various languages of business cards at the same
time.
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Chapter 2 Getting Started

2.1 System Requirements

* Pentium III 800 CPU or above

* 256MB of RAM

* 200MB of available hard disk space
* Windows 2000/XP/Vista

* USB Port

2.2 Installing Penpower WorldCard

To properly use your WorldCard
1. Install the software included on the CD.
2. Connect your WorldCard scanner to your PC.

3. Scan or capture your business cards and enjoy!

2.2.1 Software and Driver Installation

To save time, Penpower has combined the installation of the hardware and software into
one easy process. To start, insert the CD into your CD/DVD ROM (if the program does not
automatically start, just double-click the setup.exe file on the CD).

1. Click Next.
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2. Select I accept the terms of the license
agreement to accept the license agree-

1 1 > P r Technology Ltd.
ment. Please read licensing agreement e
completely.

[You are icensed to legally use this software program (‘the Software") by
Penpover Technology Ltd (“Penpower”) under this cense agreement:
(C'The Agreement’). IEyou do not agree with any of the provisions in this

greement, please do not istall, copy o use the Sofware. By using the
[Software, you are deemed to flly understand and accept the provsions
of this Agreement

1. Tntellectual Property

Alstellectual property ights in the Software, together with all
cvocricn oot e

Pt S

3. Please fill in your name and company
name. Click Next to continue.

gk || nw>

4. Please follow the instructions in the on-
screen notice. Click Next to continue.

<Back

| Concsl

5. Please select the location to install the
program. The default location is c:\Pro-

gram Files\WorldCard. Click Next to
continue.
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6. Click Install to begin installation.

7. If you want to run the Scan Manager
when starting up the computer for quick
scanning into Outlook, Outlook Express,
Windows Contacts or ACT! directly,
click I want to execute Scan Manager
when start-up, and then click Next to
continue.

8. Click Finish to complete installation. If
you do not want to restart now, click No,
I will restart my computer later.

InstalShield Wizard Complete

InstallS <Back M| Frish T Concel
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9. After installation, you can run the application software under [Start] /[All Programs]/
[PENPOWER WorldCard] / [WorldCard].

I scanzPDF »

—
* | scanzPOF
- [@ Penpower Chinese Expert >

!g Paint

[@ Penpower Chinese Expert: Trial

WiorldCard
€ Scan Manager
T Help

f‘a Uninskall

10. System will ask you to register for warranty at your first run. Please press Register now
to start registration or press Register later to skip this procedure. You can register later
on from [Help]/[Register]. If you want to choose Register later and do not need to be
reminded again, you can check Don’t show this page at startup.

Register reminder

Please tegister your produst at wii. penpower. net/ e himl ta ensure wattanty service

Register now Register later

I™ Don't shaw this page at startup

2.2.2 Connecting Hardware

After installing the software, connect the USB connection of your WorldCard scanner or
business card camera to the USB port of your computer.

Note: Some computers may shut down accidentally after connection. This is due to lack of
power to support several USB devices. To avoid this problem, connect your World-
Card scanner/business card camera and other USB devices to an extra-powered
USB hub.

Windows 2000

Digital Signature Not Found x|

The Microsolt digtal signature ffims th soltware has
been tested with Windows and that the software has not
been altered since it was tested.

After connecting your device, the Digital
Signature Not Found dialog box displays
on your computer. Click Yes to complete

The software you are ahout to install does ot contain a
Microsoft digital signature. Therefore, there is no
quarantee that this software works correetly with
Windows.

PenPower A8 Office

the hardware installation of the card scan-

1f you wart to search for Micrasolt digially signed
software, visk the ‘Windows Lipdate Web site a
htp:/ Fwindowsupdate.microsoft.com to see if one is
avaiable

ner.

Do you wark to continue the installstion?

s No Mare Info
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2.3 Preparation for Card Scan

2.3.1 Calibration Calibration ®

After installing the Software and drivers’ Please insert the ealibration card and press “Calibration”.
your WorldCard scanner must be calibrated
in order to ensure perfect results.

Place the calibration card into the scan-
ner. Make sure the calibration card is flush
with the mark to the side. \ [ et |

Note: To calibrate the A6-sized Color and A8-sized gray-scale scanner, insert the blank
side of the card face down. To calibrate the A8-sized color scanner, insert the blank
side of the card face up. In case the calibration card is lost, you can use any same
size white card for calibration.

Tip: If there is any color indifference after scanning a card, you can calibrate the scanner
by clicking Calibration on the Tool menu.

2.3.2 Start-Up Wizard
Start your WorldCard software by double-clicking the WorldCard shortcut on your desk-
top. After the WorldCard program starts, the following screen will appear.
1. To start the wizard, click Next.
———— =

. ‘Welcome to WorldCard 6 Wizard

PENPOWER

WorldCard

Wizard wil guide you to manags business cards

Click on Mext to continue:

¥ | would like to keep the \Wizard when start up,

| Newt Cancel
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2. The Wizard can help you quickly choose what you want to do:
Scan Card: allows you to add a card to your file.

Load Card Image: allows you to take an existing picture of a business card and add it to
your file.

Import data: allows you to import data from sources such as Lotus Notes, Microsoft Out-
look and Outlook Express, PocketPC, Palm, ACT! by Sage, Goldmine, Salesforce, etc.

Notes: The Windows Vista version does not support importing data from Windows Con-
tacts, Pocket PC and Goldmine.

Import Old Version Data: allows you to import the previous WorldCard file formats into
your new WorldCard File.
You can select a command and click Finish to continue.

Welcome to WorldCard & @‘

WorldCaid vE provides scanning, managing, editing, piinting and other extended
funetions for business cards

 Scan card
" Load card image
@ Import data

" Import old version data

Prewious Finish Cancel
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2.4 Online Help

WorldCard provides excellent online help info:

1. Click [Help]/[Index] to find the user manual.

{W WorldCard —- Default.wcf

File(EY  EditE}  View(d)

Tool (T Run{R) | HelpfH)

Index
v ‘Wizard Guide
Reqister
v Execute scan manager when start-up

About WorldCard

I [

X
———

2. Click [About WorldCard], you can go About WorldCard
to Penpower Technology Inc. official
website at the left side to get more

“ PENPOWER

Business card Recogrition System

WorldCard

information; the hardware information is
shown at the right side.

3. Also you can send e-mail to our customer
service contact by pressing Send Email
at the bottom. Or you can open your

. . . Penpower WarldCard 8.2 Eng - Hardware information
favorlte emall Cllent’ Copy and paSte oo orszees ;\?\gr‘uz'uolllwinduwskp (2600) Service f
hardware information and email to us. [CPU ]

Penpawer Technalogy Ltd AMD Athlonltm] B4 Processor 3000+ 1

Al intellectual propesty rights in the [Memon Info]

Software. MemarpLoad : 40
Raminstalled : 1073201152
Memorphuailable : E42785280
WirtualMemary : 2147352576

Send Emai
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3.1 User Interface

LW WorldCard —— Default.wof

Fie(®)  Edt(E)

lw WorldCard

N =E-FBER-G -2

view() Tool () Rn(R)  Help(H)

E Al Records 11 5
| Display Name | Company [ office Tel Office E-mai Department. Position
= AllRecor O3 Sivia Tores  KENNIA, 517290445 stones@pv.com FREDACTORA
O aoc A JuanP. Vel Actuel TechnologL.. +343.4511957 iovela@ctosro.com Dirsctor General
= O Busingds [ CandidaLeal... Taieta Profesional 314114141 candida@businesscard com  Departamerta de ... Director General
O fdenrican B [ Francisco PérezSPAINS INTERNA. . (896212821 9487/09331863.. m IWCERNATIONAL.. Stane Systems
=N 11 « C O3 Alfonse Diaz B..EQUIPOS DE ALM..98-5323500 atonso@esmena.es DIRECTOR DE MARKET]
O ERICHION D 1 MaRiosa Aristi.. Ma Fiosa Arstin Fr.. +34, es DIRECTORA FACTORIA
01 Frien [ José M. Car... Storage Systems i es DEPUI- GHIEF DIR
5 Gy = (5 CandidaLeal .. TariptaAofesional .. 314114141 candida@husmesscard.com  Departamento de . Director General
O PROYRION 3 Horace k. Bor.. ‘workdCard (2128311270 contactinto@worldcad com Product Dwelopment Dire)
S 2&‘1’; o (3 JohnDow  WorldCard (4151421-2875 contactinfo@worldcard.. Product Development
H O 68 (03)572-2691 aneeEE
O VIDE|
3 Uil
B Recyce B

e

E Hardvare cornected

———p
o <—t

A: Category tab F: Delete Category

B: Search tab G: Disk space used

C: Card Window H: Status

D: Recycle bin I: Alphabet

E: Add Category J: Connection status

3-1
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3.1.1 Menu Toolbar

@-ﬁ [ART

‘E@E@ﬁvﬁ B G =9 X =
A B C D E F H 1 J K L M N

A: Save your Card file J: Synchronize with Outlook/PDA/Palm/

B: Print Preview Lotus notes

C: Delete Card K: Send an email to selected person

D: Delete card from Category L: Export all your data and the portable

E: Settings software to selected flash disk or

F: Mode button hard drive

M: Edit Card
N: Edit Print Template

G: Scan a new business card

H: Multiple scan business cards

I: Add a new card from another picture
source

3.1.2 Alphabet

When the Alphabet index has contents,
the index letter appears in black.

The Alphabet index is indexed by

Expot  Spnchionze  Field Display |use,02,md;.e|d Soan |

Display Name and by Company. To select
it, on the Tool menu point to Setting and o e o
. . . Birthday N Company
click Field Setting. In the Alphabet Index E‘%jﬁ“ §F?§3§%a,ﬂ -
settings area you can choose by Display et B R et
Name and by Company. el P [
Education
Tool(D | Funf®) el it -
Callbrate Scanner Home Addess
Horme Address_2 -
e
unmerge v _
Satti Export Option Alphabet index setings
Sync Option & by Display Name.
d © by Company
User define field

Scan Option ‘ | ok |

When select by Display Name, the contacts will be indexed by display name. When
select by Company, the contacts will be indexed by company name. If the display name or
company name is not English, the contact will be put in =41,
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3.2 Scanning Wizard

3.2.1 Scanning Business Cards

To scan business cards, select Scan ¥ . The wizard opens:
Scan Wizard X

Front Side | Back Sic
| ack aide | Card Sityle Front Side Back Side

Chirese &
e} Sgg\: Duich ~ | |[Dutch
side -

French French
@ Double: German Geman
<ided Hungarian ¥/ | ||Hungarian %

Sean Statug
Seanner Connected
Faper: Card cannot be detected

Tip:  Please insert the front side

Seanner Panel
I Auto scanning

Calibration
[V Auto recogrition after seanning _ Caltvsin_ |

[ Eciting business card after

scanning
Sean

[ ]

Close

1. Under Card Style, select Single-sided or Double-sided.

2. Select the language of the card. If the card is double-sided select the language of the both
sides.

3. Insert the card into your WorldCard Scanner, placing the card edge flush with the marker.
Once inserted, the Scanner status arca should say Ready.

4. In the Scanner Panel area select:

- Auto Scanning if you want the scan to automatically start when the paper is inserted.
- Auto Recognition after scanning if you want the card information to be automatical-
ly added to your file. If you want to preview the scanned card image before recogni-
tion, do not select this. If you select Double-sided, you can click Skip back side to

scan the front side only.

- Editing business card after scanning to display the Edit window when closing the
Scan Wizard.

5. After you recognize the card, the information will automatically go into the Unfiled
category.

Note: To scan business card, insert the business card face up into the A6-sized and
A8-sized color business card scanner. Insert the business card face down into the
AS8-sized gray-scale business card scanner. A6-sized business card scanner has two
hardware buttons. The one on the top is for scanning pictures via the TWAIN inter-
face, another one is for scanning business cards.
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3.2.2 Batch Scanning

To batch-scan business cards, select
Batch Scan = from the toolbar.

With this command, you can scan many

cards easily, preview them, and then add
them to your Card File.

1. Select single- or double-sided. Next,
select the languages of each side.

Note: only cards (single-sided or double
sided) that have the same languages
chosen for each card can be batch-
scanned.

2. The Scan status pane displays the status
of the scanner. Select Auto scanning if
you want to automatically feed in your
cards. If the card does not scan properly,
click Rescan to try again. If you want
to return to the previous screen, click
Previous.

3. This screen allows you to quickly rec-
ognize all the cards scanned during this
batch. When you are done, click Finish.

3.3 Scan Business Card Directly

Batch Scan Wizard ®
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[ Cancell)
Batch Scan Wizard X
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Bustiess Card Management LTD.

'NO.S. Changgong Road, Shinch, Taiwae

Michel Wang
M

nager
Muketing Dep et

Recogrition progress:

Cad 011
Elapsed
LeftTime.

Cancel)

To scan your card directly, click the Setting arrow " - and click Sean Option.

Under Scan Method click Scan card directly. Refer to Chapter 5.9 for more detailed

explanation.
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3.4 Viewing Contacts

WorldCard provides several ways to view your contacts: List mode, Label mode, Im-
age mode and Dual Mode. The default setting is List mode. To select other modes, on the
View menu click View Mode or click the Mode arrow from the toolbar.

3.4.1 List Mode View

List Mode is the default mode view.
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Contact Information List

After scanning business cards, you will see the scanned contact information list in the
right pane of the card window.

At the top of the pane, you can quickly see how many cards are in each category. For
easy organization, notice the dark-highlighted entries indicate cards that have not been
edited or verified yet.

To sort the contact information into alphabetical order, click the field name.
Besides the contact information, you can also quickly discriminate the single [] and
double sided card [E__j] by their different icons.

Tip: You may select the displayed fields from the Tool menu, point to Setting and click
Field Setting.



3-6 % WorldCard

Category tab

You can manage your business cards by storing them in category groups. The Category
tab is in the left pane of the card window. You can find the All Records category and the
Unfiled category as the default. WorldCard allows you to add as many user-specified catego-
ries and sub-categories to manage your business cards as you choose.

3.4.2 Label Mode View

The Label Mode view displays contact information and business card at the same time.

The contact information shows display name, company, title, office address, mobile
phone number @ , office telephone number , office fax number {r} , Email address and
website.
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This icon means the business card is double sided.
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3.4.3 Image mode

Click the button to view front side of all business cards, click the button
to view the back side of all business cards.

When the icon shows in the right-top corner, it means the contact has a double-sided
business card image. You can click the icon to see the other side of business card image.
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3.4.4 Dual mode

Dual mode lists the scanned contact information in the upper right management pane and
can display the front and back side image of the business card in the lower right pane. You
can click the front or back side icon of the card to magnify it.

When the icon shows in the right top corner, it means the contact has double-sided
business card image. You can click the icon to see the other side of business card image.
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Tip: You can drag the business card image from the view modes (except List Mode) to
other applications such as Microsoft Word, Excel etc.
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Chapter 4 Editing Cards

4.1 Editing Window Overview

The Editing window allows you to edit the information of individual business cards.
To select the Editing window, just double-click any card record in the list menu of the

management pane or click the Edit Selected Record button = on the Editing toolbar and
edit the selected records.

You may click a record and press CTRL or SHIFT key on your keyboard, and then click
another record for multiple selection.

4.2 Verifying Contacts

The Editing window allows you to verify the individual contact information for any
specific business card. When the editing window is open for a card, the following screen will

be presented containing information relevant to the card selected from the Management
window.
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The Editing window may be used to edit any information on a business card and to

correct or update information as necessary for future changes of an individual contact. The
features and functions of this window are described below
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Note: You can double-click on the business card image to see a bigger image or back to
original view.
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4.3 Editing Contacts

The WorldCard Editing window has three panes: the Card Information pane, the
Personal Information pane and the Notes pane. The Card Information pane displays all
relevant business card data that was retrieved from the card recognition. The Card Informa-
tion pane is shown in the following picture.
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The information in the Card Information pane is categorized in fields such as Name,
Position, Company, Address, Telephone/Fax numbers, Email address and Web Site. Addi-
tional categories are also available.

The Personal Information pane displays personal information about your contact which
is not retrieved from your contacts business card.

The Notes pane stores/displays important data from your personal notes about your busi-
ness contacts.

Note: If, at any time during the editing mode, an incorrect action is selected, you can

ous content of the business card.

To exit the Editing window, right-click the Exit button L';ﬁ or select Exit from the File
menu of the Editing window toolbar.
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4.3.1 Recognizing Partial Content of a Card Entry

In some cases, the information of a business card may not be completely recognized. You
may use the Partially Select and Recognize command of the Editing window. To select

Partially Select and Recognize, click this icon a

After clicking the Partially Select and Recognize, you can use the mouse to select the

specific area that contains the correct data.

After selecting the area, select the appropriate field for the information which has been

highlighted.

Besides, WorldCard allows you partial replacement to the filed you want to replace at the
left pane directly. Click the field you want to replace, select the area in the name card image,
then click Replace current field. The replacement will be done.
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4.3.2 Adjusting the Separation Rate

The Separation Rate is the rate of separation between the color of the card background
and the color of the text data contained on the business card.

After clicking the Separation Rate button =|, the following window appears.
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You can move the slider to achieve the clearest contrast between the background colors
of the business card and the text on the card. This adjustment is useful when the business
card image is blurred, or the contrast between the text and the background of the card is not
sufficient for correct recognition of the card information.

You may also adjust the separation rate by area. On the top business card image, select
a specific area, and move the slider to achieve the clearest contrast between the background
and text of the selected area. You can adjust multiple areas, each area with its own separation
rate. Click the EZ.§ button to remove selected area. Click the [Fll button to reverse selected
area.

4.3.3 Deframing Command

The Deframing Manually command
allows you to select a specific area of a busi-
ness card to save. After the appropriate area 5 ®
is selected, a box will be drawn around the
selected data.

If the data selected to be modified is cor- arldCard
rect, click Yes in the dialog box. fre you surs to modfy?

The data outside of the selection box will
be changed to white.

4.3.4 Fine Rotate = —

The Fine Rotate command is used
to correct the horizontal positioning of a
card after it has been scanned. This is some-
times necessary if a card has been inserted
into the WorldCard scanner incorrectly and
the resulting scan is skewed in the horizon- C Michel Wang

tal plane. An indication of a card that has - £TD. Mg

parient

been improperly scanned is as follows:

Business (fard Management LTD.

NO 51, Chenjgong Road, Shirjctm, Taiwan
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4.3.5 Rotating Card

If the card image shows an incorrect ori-
entation, you can use the Rotate Card com-
mand of the WorldCard editor to properly
align the card orientation. To use the Rotate
Card command, click the Rotate Card but-
ton [Reikd in the Editor window. After you

click the button , the rotation angle
options will appear.

Select the appropriate angle of rotation
and then click the Rotate button [{:i8d. The
card image will then rotate to the selected
orientation. Should you need additional fine
adjustment of the card image, click the Fine

Rotate button required.

4.3.6 Rescanning Card

If a card is scanned inappropriately,
you may use the Rescanning command
of the WorldCard editor by clicking the
Rescanning button . After clicking the
Rescanning button, the following menu ap-
pears.

You can select the appropriate languages
from the pulldown menus.

After you have selected the appropriate
language settings, you can click the Scan
Lsean. icon to rescan the business card.

The card must then be inserted into the
WorldCard scanner as appropriate for the
orientation of the languages selected.
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from a pulldown menu.
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4.3.7 Recognize Again

After adjusting a card image with any S GO
commands of the Editing window, you can e -
recognize the business card again to update '
the image processing of your revised card
image.

This task can be accomplished by click-

ing the Recognize again icon from the @ Michel Wang
.ps . L LTD. Manager
Editing window. Miarketing Depariment

Select the appropriate language(s) for
the front and/or back side of the card. Then,
HO 51, Chenggong Road, Shinchu, Taiwan

select the correct region for the language. Tel: (0% 720001 Fax:(03) 5720002
E-mail: michel@businesscard.net
www businesscard.net

Business Card Management LTD.

You may use the Auto detection feature in the geographic region selection. If the card is
double-sided, select the Both Sides command to recognize each side. You may then proceed
with the Recognize again command by clicking the Recognize button _Recagnize ],

After clicking the Recognize icon is selected, the following prompt appears in the Edit-
ing window.

Click Yes to begin the recognition process. Note that the card information will be cleared
when you click Yes.

WorldCard

fre you sure ta clear the current information of front sids and recognizs the card again?

Yes Hin

4.3.8 Front and Back Business Card Image Exchange
Click to exchange the front side and back side images of the business card.
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4.4 Viewing Cards

Cards are displayed in the Editing window after the scanning process. The following
window shows a typical display of a card in the Editing window.
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You can click Back Side button m to see the back side image of the busi-
ness card.

You can click E to select the different display percentage of the business card
image.

4.4.1 Saving Card Image

If the displayed card image is clear and the information legible, the card image can be
saved as a .jpg file by clicking the Save Card Image button ﬂ

4.4.2 Deleting Card Image

To delete a card image from the Editing window, click the Delete Card Image button
n with your mouse pointer.

If you have made an error in deleting a card image, the Editing window allows you to
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Chapter 5 Managing Business Cards

The management functions of WorldCard allow you to categorize contacts, send e-mail
by contact or group functions, add new cards to a group, import cards from other sources,
search cards by various data fields, encrypt files to protect your card database, print cards,
export the database to other applications and synchronize your card information with other
software applications.

5.1 Categorizing Cards

The WorldCard software allows you to manage your business cards by storing them in
the category groups. After installing your WorldCard software, you will find two default
categories on the management page: the All Records category and Unfiled category. You
can add as many user-specified categories and sub-categories as you choose to manage your
business cards.

5.1.1 Categorizing from Management Page

Each card, in addition to being categorized by last name, can also be categorized with our
own individual settings so that you can efficiently manage numerous cards in your World-
Card database. From the WorldCard Management pane, highlight the card information you
want to categorize, drag it directly into a specific category type under the Category list on
the left side of the management window.

o = Al Records 13413
[ B pisplay ... ~ | Company | office TEL 1 Office E-mail 1

E Al Records [ Chung Hua La  Haoward Communication Inc.  +886[4)265-77777 hua@ms2. hagard. com.bw

P = LT+
[3 American C
O Europ
0O mw ai net
[ Family MintaResearch (HE] Ltd 23303552 tetsuo-setoi@palm com

= M Friends = - L T s sad IR

Tip: Cards in each category can be easily moved from one category to another by drag-
ging.

Tip: Each card can belong to a main category and numerous sub-categories. For ex-
ample, Bruce is a vendor of your company and your classmate. You can drag his card
into vendor category and then, drag his card into the classmate category from the All
Records category. The first category you drag Bruce’s card to will become the main
category for his card entry.

5-1
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5.1.2 Categorizing from Editing Page

Card Category. El

WorldCard allows you to categorize a
business card d1r.ectly from the Edltlng . Blewo S oM
pane. To categorize a card from the editing et
page, click on the Set Category # button ] D:ﬁ;%‘js [ i
. The Card Category dialog box appears. Qi —
Select the category and then click OK. You
may also add a subcategory from this win- b
dow by clicking the Subcategory button.

ak
< >

5.1.3 Sending Email by Category

To send email to a category group, select the appropriate category group from the man-
agement page. Once selected, the category will appear in the right pane of the Management
window.

To send email to the group, click the Email button ‘= . WordCard will add the email
addresses of the group members into your default email software. Also the Email editing

window will then open with the appropriate contact list.
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5.2 Merging and Separating Cards

WorldCard allows you to merge two business cards into one card entry. To merge two
cards into one, select two cards in the Management window.

On the Tool menu on the Editing window, click Merge and the following dialog box
appears.

Select the appropriate card as the front side of the merged card entry and press OK. This
action will merge the cards into one entry.

Merge data

Export
Card Previsw

Edit Select One As Front Side
Delete Record
Mark as Edited
Mark as Unedited

@& MichelWang

 IEE

oK Cancel

Send E-Mail »

Display map of Address »

Separating double-sided cards into two distinct card entries can also be accomplished
with WorldCard. To separate a double-sided card into two separate entries, select the ap-
propriate card from the Management window. Then, on the Tool menu click UnMerge. The
double-side card is separated into two separate entries in the appropriate category.

Export
Card Preview
Edit

Delete Record
Mark as Edited
Mark as Unedited
Set Category

Unhlerge

send E-Mai »
Open Website
Display map of Address
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5.3 Adding new Cards

You may add contacts to your WorldCard database by scanning their business card or by
manually entering the contact information. If you do not have a card from a new contact, you
can enter the contact information of a new business contact into your WorldCard database
manually.

5.3.1 Adding an Empty Card

To enter a contact manually without a business card, on the File menu in the Manage-
ment window, click New Empty Card. This will open the Editing window.

In the Editing window, manually select each category for your new contact. Then, type
your new contacts information into the field.

5.3.2 Adding the Same Company Card

WorldCard allows you to add contact information for a new colleague from a company
that is already in your database without scanning the actual business card. To add a new
colleague of a company already on file, in the Management window, select a card from the
new colleague’s company.

After you have selected the card of the new colleague’s coworker, on the File menu in the
Management window select the File New Same Company Card. This will open the Edit-
ing window.
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On the left side of the Editing window, the new colleague’s company information will
appear in the Card Information pane of the Management window.
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5.4 Adding Cards from Other Resources

The WorldCard Business Card Scanner and other WorldCard recognition products are
equipped with a card scanner or camera which are used to capture a card image. However,
you may use other hardware resources in conjunction with your WorldCard software to pro-
cess card images.

5.4.1 Photo File

WorldCard can process a business card entry from a photo image in either .bmp or .jpg
format. To use this option of your WorldCard software, you must have a picture image of
the card on an accessible medium which your computer can access directly, as well as a con-
nected the camera or scanner. To select an alternative image source click the Image Source

icon = - and select the appropriate image source, either Photo File or Twain Scanner.

5.4.2 Twain Scanner

Card entries may also be uploaded through any TWAIN-compliant scanner. If your scan-
ner is connected, WorldCard software will recognize it and add the scanner to the resource

list. Click the Image Source arrow = - and click Twain Scanner.

Ensure that the resolution for your scanner is set to at least 300dpi.

Tip: You may scan up to 8 cards at one time with an A4 size flatbed scanner. Place the
card on the bed of your scanner with some separation between the card edges to
clearly distinguish each individual card. You may also use an A4-size white paper to
cover the business cards for recognizing regions of business cards properly.

When the scanning process is completed, the following TWAIN Scanner dialog box ap-
pears.

You can also recognize the cards automatically by clicking the Clear All Regions button
[ . This will remove all red recognition rectangles from your Twain Scanner window.

Then click the Auto Select Regions button ¥ . You will see the recognized cards identi-
fied as in the previous display of the TWAIN Scanner dialog box. Recognized cards will

appear within red rectangular boxes with their corresponding recognition number superim-
posed in red. Please see the following example of a correctly recognized card, (number 1)
and so on.

5-5
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WorldCard
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After the cards have been identified, click Recognize. In the Language settings dialog
box you can select the language to use to recognize the business cards. When the recogni-
tion process is completed, you will be returned to the Management window. Your new card

entries appear at the bottom of your All Records Category.
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5.5 Searching Contacts

You can quickly and efficiently find your contacts with WorldCard Search features.

5.5.1 Text Search

The Text Search command of the WorldCard software allows you to quickly find a
specific contact. To use Text Search in the WorldCard Management window, on the View
menu point to Search, and click Text Search.

The Text Search pane appears as follows:

Tip: You may enter the Text Search win- = & |

dow directly from the WorldCard
Management window by clicking the i
Search button | @

In the Text Search pane, enter a key word or a group of key words separated by a

blank space in the Search box ‘ Search Keyword michel |and click the Search button
—GeacilD . The Search pane will update, displaying the results as in the following picture.

In the left pane, there is a list of all categories where the data from your search string was
found. The right pane shows the search results that display all of the applicable fields for the
cards stored in your WorldCard database.

You can double-click on any record displayed in the Search Results pane to open the
card in the Editing window.

{W WorldCard --- V61.EN.wcf

FilefF)  EditE)  Wiew(y) Tool(T) RuniR) Help(H)

= Search Results
E8l | Display ... Camparry Office TEL
[ Michelang  Eusistess CalMwmgement ... 5120007
@ Michel'Wang  Business Carcl Manageme.... 5720007

Search Kepword michel

E‘ Hardware connected

Criginal file size 371537 KB
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5.5.2 Advanced Search

WorldCard also offers an advanced
search function. To use the advanced search
function, on the View menu, point to Search
and click Advanced Search.

Search Criteria

Display Hame -

The Advanced Search pane will open Compary i
Office TEL 1 -

& and (O

Select Category

and appear as right.

Tip: You may also open the Advanced
Search pane from the WorldCard
Management window by clicking o

o

Select Dates

-— rom...
the Search button | G . When :D__ Toms o

the Text Search pane appears, click seacll
on the Advanced Search + button

dSearch 3

In the Advanced Search pane, you can enter your search criteria by category. You may
select from categories in any one of three option windows. If you have several cards with
similar criteria in your database, you may narrow your search further by using more than one
of the Search Criteria menus.

After a Category for your Advanced

. Search Criteria
Search is selected from one or all three Digaplane = Michel
Category options, you may enter an appro- Compary - Busniesscard
priate search string in the text field of each _ -
. Office TEL 1 ~ Shinchu
Category. A completed search will appear.
O] and 18] of

Please also note that the Search Criteria options include the AND operator  and and
the OR operator @ o . You may use these operators to further define your Advanced Search.
The AND operator defines that your search results contain the criteria listed in all three
search fields. Using the OR operator, a valid result must only match one of any of the three
fields to be a valid result.

You can further define your Advance Search Criteria by using a specified Category. To
select a specific category, select Select Category & SelectCateaor  and specify a category.

You may also define your Advanced Search by calendar dates. To define a period for an
Advanced Search by Dates, select Select Dates icon ¥ Sel=ct Date: and make date selection
available.
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After selecting search by date, you may & GSelect Dates
use the From and To date options to specify From... 17 4/2008 -
a period for your search criteria. The From To.. 9/ 7/2006 -

and To options appear as in the right picture.

5.5.3 Finding Duplicate Data

Over a period of time, you may find that you have received a business card from the same
individual on more than one occasion.

WorldCard has a built-in feature for finding duplicate data. To use Finding Duplicate
Data, click Run on the Main Menu and then Duplicates Data. A progress meter briefly dis-
plays in the middle of the Management window showing the progress of the search. After
all records have been scanned, the Search Results pane displays any duplicate entries as
shown.

{W WorldCard --- V61.EN.wcf

FielE)  EdHE)  Wiew(¥) Tool(D Run(®)  Help(t)

WorldCard
MRSERTI R = S B e

= Search Results
EM| pisplay ... | Company Office TEL 1| Office E-

@ Michel'wWang  Business Carcl Manageme.... 5720001 michel@ht,
[ MichelWang  Eusistess CalMuwmgement . 5120001 niichel@b
Sea
Category
Unfiled ‘
< >

Original file size 3715.37 KB By Hardware connected

In the pane on the left side, there is a list of all Categories where Duplicates Data was
found. In the Search Results pane on the right side, there is a list of all duplicate card en-
tries.
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5.6 Safeguarding Your Contacts

Information is a valuable resource to any business. WorldCard recognizes the intangible
value of your business card contacts and has built-in features to help you safeguard that data.

5.6.1 Save

WorldCard is a business card database management system. It automatically saves all
changes when exit the system. You can manually save your card database by on the File
menu click Save.

You can also save your database by clicking the Save button B on the WorldCard Man-
agement window.

5.6.2 Save As

You can save your database file to a specified directory for use as a backup file by using
Save as. On the File menu, click Save As.

WorldCard database files are stored in the .wcf format. No other format options are avail-
able. After you have named your file accordingly, click Save to complete this operation.

5.6.3 File Encryption

Protecting sensitive contact information is important in the business environment. The
WorldCard software recognizes the importance of sensitive data and allows you to protect
that data from unauthorized access.

To protect your WorldCard database from unauthorized access, WorldCard offers you an
automatic file encryption with password protection. You can encrypt your WorldCard data-
base by the following procedure.

On the File menu, click File encryption. File encryption gl
The File encryption dialog box appears.

(¢ Unlse file encryption

If you wish to use File encryption, € Use fil encryplion
select Use file encryption. B
0ld password ’7
New password ’7

Check new password

Apply ‘ ak Cancel
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With Use file encryption selected, you
may use the File Encryption option with
password protection.

When the Set Password/Change
Password option is selected, the password
option is available for you to enter your ap-
propriate password options.

File encryption

" UnlJse fls ncryption

& Use file enciyplion

[¥ Set Password / Change Password

0ld password

New passward

Cheek new password

Apply

—
—
——

| [ Carcel |

5]

Note: Protect and safeguard your password. WorldCard does not offer a password recov-
ery option. If you forget your password, your database is inaccessible.

Tip: If you wish to decrypt the File encryption, place the mouse pointer over the selection

circle of the UnUse file encryption option.
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5.7 Online Map

WorldCard offers you online map with a click of your mouse.

PR D VoD Tl | ) o)

1. Select the contact, then click Run /
Display map of Address. You can
select the country from the pull-down
menu.

WorldCard

e s 2

Note: WorldCard offer address searching of many nations, including: Australia, Austria,
Belgium, Brazil, Canada, China, Denmark, Finland, France, Germany, Italy, Ja-
pan, Netherlands, New Zeeland, Norway, Poland, Russia, Spain, Sweden, Switzer-
land, Taiwan, U.S., UK and many more to come.

o
Fle(®) EHE) View(¥) Tool(D Run(®) Help(H)

2. You can also right-click on the contact,
then click Display map of Address.

Select the country from the pull-down
menu.
e ;R
R
Ewp «C F.Nod7, Lane2,¢ B0t a
O enicssion o _CodPrevew
5 e (S
Slesommon 2 k:w
O Swizerland egry
=
9 e J | G
SR
Open Webske
m % > dress
Jorigina ie sze 505,246 B Fordware not comneted Y
3. If address searching you selected is more =

Please click one address:

than one contact, the Display map of

[1033 Batery Stieet. no. 204, Sut Frandsco, A

Address menu will appear. Click on the
address you want search will lead you to
online map automatically.
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5.8 Printing Cards

WorldCard software allows you to print card information in several usable formats. An
overview of the WorldCard printing features is presented in this chapter.

5.8.1 Printing Preview

Before printing card information, WorldCard allows you to preview your information in
the appropriate format for your desired output. To use the Print Preview options of your
WorldCard software, on the File menu click Print Preview. and the Print Preview pane
appears.

At the Print Preview pane, you can select several Print Preview Template Classes from
the Template Class menu to the left of the Print preview pane.

After the applicable Template is selected, you may further define your printing preview
by selecting the available options in the selected Template. A similar Print Preview option
list will appear depending on your selected Template Class.

When a Preview option has been selected, the Print Preview pane reflects that change
on the right side.

WordCard

Addhess Book.

[ddress book priis . cof
adhess, phone nurmber, f2x nurbe, m
lphone number, emai adchess, homepag|

Letter 8" 11" (Full Page)
Franklin Day Planner 5 x 8.5
Day-Timer Sr. Desk
DyaRunner Running Mate
DayRunner Enterprencur
DayRunner Classic

Avery 5.5 8.5 #41-307
Label 7x2

riginal file size: 174,44 KB By Hardwars connected
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5.8.2 Editing Print Templates

WorldCard allows you to edit templates for printing your cards. On File menu click Print
Template Edit, the following pane appears. You may also click the Edit Print Template
icon E=g .

& WorldCard - newd.wef Transforming temporary file, the file is read only now

File(E)  Wiew(y)  Help(H)

WorldCard

® mn O Inch Template Size Template Space
Acress Book. - e B
sciplion | Paper Name A4(210 x 297 mm) - Height = e =
(e, e narber o oo it =] Hean [ @] g
[phone number, enval adchess. homepage. et

[ I T |
T Ewmz] [ Tz

Botom [ Zmmz] g 150 @ Piint Selected Region @ Print Frame
Frar
Day-Time 51, Desk.

e o a S —
D: Ents

2yRunner Enlerprencur
DayRunner Classic )
Previer | [Dvp e [omeveLT  [orie Enai parivert e s s 1 [otoe ibste Selection A

Display Name
Company
Offics TEL1 |
Office E-mai 1
Depariment
Tile
Ofice Addfess 1
Ofice FAX 1
Mobile 1
Ofice Web Site
LastName | @

Lotier 8" 11" (Full Page]
a Plenner 5 85 in

Scanner comected

To edit the Print Template, you may select a Template Class and Template from the left
pane. Then adjust the settings of the print paper from the pane on the upper right. If you wish
to choose print fields, you can drag the field into the template editing area.

Note: WorldCard’s attentive categorizing function makes it flexible on Editing Print Tem-
plates, such as you can add City, Zip Code under Address column

WorldCard provides Add Label and
Add List template model for creating your

Rename Template

{Full Page)
Delete Template
own templates. On the Template Class B e e oxaain L
. . . . DyaRunner Running Mate e |
menu, click Edit. The Edit dialog box ap- Dt Eterpneur T

Avery 5.6 1 8.6 #41-307

pears. Label 7x2 o

To add a new print template, click Add
Label or Add List, and then enter the tem-
plate name. Click OK to return to the Print
Template Edit pane for editing the new
print template.

Note: You may also rename or delete templates with the Edit function.
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5.9 Exchanging Contacts

WorldCard software allows you to exchange valuable contact information with other ap-
plications through the use of the Import, Export and Synchronize commands.

5.9.1 Export

To select export fields, you may refer to 5.10.1 Export Option for a detailed explanation.
To export your WorldCard database to another application such as Microsoft Excel, Access,
Outlook, Outlook Express, Lotus Notes, PocketPC, Palm, ACT!, Goldmine, Salesforce, CSV
or VCard, on the File menu click Export.

Notes: The Windows Vista version does not support Exporting data to Pocket PC and
Goldmine.

This will open the WorldCard Export Wizard screen and the following dialog box ap-
pears.

To use the Export Wizard, select the type

Export Wizard

of application for the file type that you want to
create.

Select application and press "Newt" to continue

Application

Tip1: Export Text File allows you to export all
fields.

Lots Notes VE.5VE

Mlicrosolt Qutloak.

Miciosolt Outioak Express

Mictasolt PocketPC Contactsly/a.x. 4.1 and Mobile 5.6)
Palm DesktoplV4.1.2 or above]

S alesforce
ACTI 2007 2008 [ Standard 7 Premium for Warkgroups |
Gldring V/6.50

Tip 2: Export function supports on Excel 97,
Outlook 97 and Outlook Express 4.0 ver-

sion and higher.

Tine & Chaos
C8Y (Comma Sepatated Text Fie)
Image {pg)

YCard File
WarldCard File[6.0 of later)

Tip 3: In exporting to an Excel file, WorldCard

transfers the different categories of con- ot
tact information to different sheets.

Tip 4: Export Wizard will compress the file . It makes your filing and mailing easier by
producing a smaller file.

Warnning: Because of the compliance between unicode and ANSI code, you might export
unreadable characters to Palm Desktop, CSV or Vcard file in cases you exportChi-
nese, Japanese, Korean....from a single-byte language character based computer
(such like English, German, French and so on) to a double-byte language character
based computer (Such like Chinese, Japanese, Korean and so on).

Click Next. The next Export Wizard dialog box displays.

5-15
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Follow the instructions given in the
Export Wizard dialog box to select which

cards you want to export. And then click
Next.

If you have chosen to continue with the

Export function, choose the directory to export
the files to.

Click OK to export the cards.

To complete exporting the files, review the

information displayed in the Export Wizard
window.

After exporting is completed, click Finish
to close the Export Wizard dialog box.

Export Wizard

Select the card you want to export and then press "Nest” to continue.
Export Range:
* Al Cards
€ Alcardsinthe preview area
" Selected Cards
Previous N | Cancel
Export Wizard X
Export As TestFile
Select diecton Y expot
File: Name:
C:\Documents
Browse
Previous o | Cancel
Export Wizard 3]
Export As Test File
Export suzcessfully, please press "Finish” to exit
File: Mame:
C:\Documents
| Firish |

The Export Wizard operations for exporting your WorldCard database to all application
types are similar and will not be discussed individually in this manual. However, a brief
overview of the Export of a card to Microsoft Outlook will be presented.

To export a card to Microsoft Outlook, select a card or a group of card by selecting the
specific card(s) in the WorldCard Management window as shown in the following picture.



Chapter 5 Managing Business Cards  5-17

(W WorldCard ——- Defanlt wef.

g it e e

Yew »
Open
File encryption

Save

Save hs W'E'g%'%'g'ﬂgﬂﬁéﬁ

Tmport
s“;:: 5 Al Records 13213
[ B8 isplay tame [ company [ office TEL 1| Office E-mai 1
N O Mikey Chiu PPCTO Group (852)2438-6378  mikey@longiand com

Frint Preview
‘Print Template Edit

(]

= i
1 Defaultuwct = E TE OBYLT...
[=]

it Steven Huang  Micrasaft Hong Kona Limited

On the File menu, click Export. The Export Wizard dialog box appears, as previously
displayed in the section. Select the Microsoft Outlook application from the Application
pane in Export Wizard dialog box and click Next. The next step is displayed in the Export
Wizard dialog box.

Select Selected Cards in the Export Range. Click Next.

The following Export Wizard status dialog box appears.

Export toMicrosot Dutlook.

Selectthe card you want to export and then press “Net to continue Stalus
Microsol Oulook. WorldCard
o n o Detal
Evpot Range Changs ] ]
Delete [ [ |
Al Cards

Irformation
Check WorldCard Finished 4

Check Microsoft Dutiook. Firished 14
+ Selected Cards Read WorldGerd, Firished 4

" Allcards inthe previsw area

Previous Nest Cancel Accept Eit

When the Export process is completed, you can view the Details page as shown in the
following picture by clicking Detail.

Details X

Display Nar Fist Nang Last Name: Company Tidle e
& #dd To Microsoft Outlook. Steven Huar| Steven Huang Microsoft Hong Kong DEM Account M
B 4k To Microsoft Outiook JackieLai Jackie Lai Businesscard b |Saftware AD En
B 4k To Microsoft Dutiook, Toshiski Tak Tashicki Takehana WA COLLTD
[ Add To Microsoft Dutiook, GayTan  |Bay Tan COMPLWARE
[ Add To Microsoft Dutiook, MATTHEW |MATTHEY BERGER Leiwd OFFICES OF AATTORNEY A1
B £dd To Microsoft Outiook. Lili MirkaFesearch (HK] |PhD

v
< >
Select all data
Select none data
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From the Details dialog box, you can choose to export all details of each card or none.
To close the Details dialog box, click OK. This will return you to the Export Wizard status

dialog box as seen previously in this section.

To complete the Export process, click Accept. You may see a suspicious script warning
message at this time. Click Continue on the warning dialog box to proceed. The Export
Wizard will now display the completed Status and Information of the exported cards being
processed.. To exit the Export Wizard, click Finish.

5.9.2 Import

To import data into your WorldCard
database from another application such as
Microsoft Outlook, Outlook Express, Pock-
etPC, Palm, ACT!, Goldmine, Salesforce,
CSV or VCard, click Import on the File
menu. The Import Wizard dialog box ap-
pears.

Select the type of application source to
import into your WorldCard database.

Note: The example displays import data
from Microsoft Outlook Express us-
ing Windows XP.

Note: Windows Vista does not support im-
porting data from Windows Contacts,
Pocket PC and Goldmine.

Click Next in the Import Wizard dialog
box. The next dialog box appears.

Note: When importing data from a Mi-
crosoft Office application such as
Microsoft Outlook, you may receive
a warning message to advise you
that a program is trying to access
email address information from the
application. This warning message
may appear similar to the following
picture depending on your version of
Microsoft Office. To continue, click
Yes.

Import Wizard

Select application and press "Nest" to continue

Application

Lotws Notes VE 58
Microsaft Dutlock.

Microsoft Dutlock Express

Microsoft PacketPC Contacts{y3, 4.« and Mcbile 5.6)
Paltn Dsktop(itd 1.2 or ahove)

Sdlesforce
|ACTI 2007,2008 | Standard / Premium for Workgroups )
Goldrmine V6,50

Time % Chaos
CSY (Comma Separated Text Fil)
Cand File

WorldCard File

Import Wizard

Import from Microsoft Qutlook Express

Status

Microsaft Dutlook Exprass wordCard
o 7 5 Detai
Change 0 o
Delete 0 o
Information
Check WorldCard, Finished 13
Check Microsoft Dutlock Express, Finished 17
Read Micrasoft Outlook Express, Finished 5
Aecept Exit

Microsoft Office Outlook

A program is trying to access e-mail addresses you have
stored in Outlook, Do you want to allow this?

IF this is unexpected, it may be a virus and you should
choose "No",

[] Allow access for

Yes No Help
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While your files are being imported, a

blue progress bar displays. After the process R

is completed, the Import Wizard dialog ot

box displays Status and Information. = Moo Dk ben] | Wt e
= E ] e |

Information

Check WorldCard, Finished 13

Check Misrosoft Dutlook Express. Finished 17
Riead Mictosoft Outlook Eupress, Finished 5

Aecept Exit

You can view the actual information being imported by clicking Detail. The Details
dialog box displays.

Display Nar First Hami Last Name Company THle *
B Add To WarldCard Dingingiing jinging ding TR SRR ST
1 Add To WarldCard Frankie Char PENPOWER TECHM At Des
B Add To warldCard T s T TR BN HE T
B Add To WorldCard £ # £ BWONG YhivsHma HIIRET
B Add To WorldCard EZ) ) £ BEIXNG YmSHAN H{BrT
v
< >
Select al data
oK
Select nane data

In the Details dialog box, you can select to import all details of each card or none and
then click the OK.

To complete the Import process, click Accept. The Import Wizard dialog box will up-
date the Status and Information fields for the data accepted. When the update is completed,
click Finish to close the Import Wizard. You will find that your imported records have
been added to the bottom of the cards listed in All Records category.
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5.9.3 Sync

The WorldCard Synchronize function allows you to synchronize the data between
WorldCard and other applications such as Microsoft Outlook Express, Microsoft Outlook,
Lotus Notes, PocketPC Contacts, Palm Desktop, ACT! by Sage, Goldmine and Salesforce.

Notes: The Microsoft Vista version does not support synchronizing data with Windows
Contacts, Pocket PC and Goldmine.

To use the Synchronize function, on the File menu, click Sync. The Sync Wizard dialog
box appears.

Select the application that you desire to synchronize with your WorldCard database by
clicking Next. The Sync Wizard Status and Information dialog box will open. At the same
time WorldCard will begin to synchronize with the selected application.

Syne Microsoft Outlook.
Select application and press "Next" to continue:

Status
Applcation

Micrasalt Oullook WorldCard

Microsoft Outlook Add 9 14

Microsoft Outlook E spress ™ ] )
Mictasolt: FockelPC Centactsly3.4, 4. and Mabie 561 onae
Palm Desktop(v4.1.2 of above) Delete ) o

Salesforce
ACTI 2007,2008 { Standard / Premium for Workgroups |
Goldmin 1650

Information

Check WorldCard, Finished 13
Check Microsoft Dutlock, Finished 18
Read WorldCard. Firished 3

Fiead Microsoft Outlook, Finished 14

LTI
gt

Somee

e = i

While synchronization occurs, a blue progress bar displays. Once the process is complet-
ed, the Sync Wizard window will display Status and Information data about the records
you have synchronize.

In the Status pane you can see that there is a difference between the Microsoft Outlook
database and the WorldCard database. The Information pane shows all actions that have
been completed at this point.

Note: The Sync function synchronizes the Client database with the Host database. In
other words, data in the Client database is changed to reflect the data in the Host
database. After clicking Accept, the Client database is to match the Host database.
After this point you cannot reverse the process. You may select the WorldCard
database to act as either the Host or Client database from the Settings dialog box
discussed in section 5.10.2 of this manual.

Note: You will be asked to input the User ID, Password and DB Path when you synchro-
nize with Salesforce to protect and safeguard your contact info.
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You can view the complete details of the actions that will be taken to synchronize the two
databases from the Details dialog box. To view the Details dialog box, click Detail. The
Details dialog box appears.

Details 3]

Display Nar First Nam{ Last Name Campany Title ~

& Add To Microsoft Dutlook Mikey Chiu | Mikey Chiu PPCTO Growp | Finance Vice Pic

& Add To Microsoft Dutlook Steven Huar Steven Huang Micrasolt Hong Kong DEM Account M

1 Add To Microsoft Dutlook Jackie Lai |Jackie Lai Businesscardhd  |Software AD En

7 Add To Microssft Dullook T oshiski T ok Toshiski Takehana WA 0O LTD

@ Add To Microsaft Dutlook. Gary Tan | Gany Tan COMPLWARE

1 4dd To Microssft Dullook MATTHEW [MATTHEY BERGER LA/ DFFICES OF A|ATTORNEY AT

A Add To Microssft Duliook Lii MintaFtessarch (HK) |PhD

o Add To Microssit Dullook Michelwand Michel wang Eusistess Cabwmol Manager

& Add To Microssit Dullook MichelWand Michel Wang Busingss Carcl Mana| Manaser >

< >

Select al data
Select none data

From the Details dialog box, you can click Select all data to accept all data in the list as
acceptable changes.

For this item, the Sync function would DELETE the entry from Microsoft Outlook.
Alternatively, you can use the Select none data icon to clear the selection of all items in the
list. After reviewing the Detail list, you may close the Detail window by clicking OK.

To accept the actions required to synchronize the two databases, click Accept. The De-
tails dialog box will display the updated Status and Information panes. To close the dialog
box and complete the Sync process, click Finish.
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5.10 Settings

WorldCard has many selectable Setting options to allow you to configure the operational
functions of Export, Synchronize, Field Display, User Define Field and Scan options. To
set your WorldCard options, use the procedures outlined in this chapter.

On the Tool menu, point to Setting and click any of the options. Alternatively, on the

main toolbar click the Setting button oo .

5.10.1 Export Option

To configure the Export options, open
the Setting dialog box page as described in
the preceding section of this chapter.

The Setting Export dialog box displays
with ALL options selected as a default
configuration. The fields on the right will

be exported to Excel, Access and CSV files.

To add another field, select a field from the
left side and click the [->] button. Click
[>>] button to export all fields. You can set
the number of fields with the same name to
export (up to 10).

Select Split address field to export ad-
dress detail to different fields. After you’ve
selected the options you want, click OK to
accept the changes.

Bqot |Symchonze  FellDigly  Use Defied Fell  Seon |

Plecse select export iems for exporting contents fo Excel, Accessand CSV file

[ Split address field
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5.10.2 Synchronize Option

To set the Synchronize options, open
the Setting dialog box as described in the
preceding section of this chapter.

The Synchronize tab of the Setting
dialog box appears with Microsoft Outlook
as the selected PIM. PIM stands for Pro-
tocol Information Management software.
Change the PIM as desired. The Conflict
Process option can be set to manage any
conflicts which may occur during the Sync
operation.

ACT!, Goldmine and Salesforce require
a user ID, Password and DB Path. Before
synchronizing with above applications, you
may input this information into the boxes in
the Other Options area.

Export  Synchmnize IF;gl_lesp]Ay User Defined Fiell  Seon |

Select PIM Software

Conflit Process (when both date change)
Q  Modified dakn i displayed, pleoss confiom it

@ Replace previons dets by recentdts,

®  Replace Microsoft Ouiook by WerldCard
O Roplass WorldCard by Misrosaft Outlock
Q lgwr

Field Accordance
Ui Pkl Acconfeace” 1 choose synchuonization o export

Expont Sunchionize | FeldDisplay  User DefnedField  Copuue |
Select PIM Software

|ACT! by Sage 2007 v

Conflict Procsss (when boih data change)
Moriied deta is cisplayed, please confim it

Replace previous data by recent data.
Fieplace ACT! by Sage 2007 by WarldCard

Reeplace WoldCard by ACTI by Sage 2007

© 0 ® 0O

Ignore

Field Accordance

Use "Field Accordarcs” to choose synchionization of sxport
fice

Other Opion

o | Password |

08 Patn | Browse
ooy | ok cocel |
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5.10.3 Field Display

To set the Field Display options of the
List Mode, open the Setting dialog box as
described in the preceding section of this
chapter.

The Field Display tab of the Setting
dialog box appears with a default configura-
tion as displayed in the above window. To
modify the selected options, click any avail-
able field from the Available Field menu
on the left side of the dialog box. After a
field is selected, click Add to add it to the
Displayed Field list. The selected field
will be added to the applicable WorldCard
screens.

Ewpott  Synchionize  Field Display | User DefiedField  Scan |
Avalable Field Displayed Fild
riversay ~ Dicpley Nare
Birhdey Company
Blood Tope Olfice Tel
Category Olfice E-mail Width
Chidren Depatment
Company_2 Pasiion
Company_3 Office Address Groesi
Depatment_2 Offics FaX
Depatment_3 Mobile Algnment
Display Narme_2 Ofice Web Site
Display Name_3 ©
Edication
Fist Name
Fist Name_2 ©
Fist Name_3
Hame Address
eeeeeee 2 -
eeeeeee 3
Hame E-mal g
Alphabet index selings
& by Displey Name
£ by Company
‘ ok Cancel

To remove a field, click the desired field in the Displayed Field list. Then click Remove
to delete the field from your WorldCard screen views. You may also set field options from
the available options on the right side of the Field Display window. Once you have com-
pleted your changes, click Apply to apply any changes.

The Alphabet index can be indexed by Display Name and by Company. Please refer to

Chapter 3.1.

5.10.4 User Define Field

To configure the User Defined Field options, open the Setting dialog box as described in

the preceding section of this chapter.

The User Defined Field tab displays
the default configuration as seen in the
preceding picture. You may define up to
ten user-specified fields to be displayed in
your WorldCard screens. To define a field,
select a User Defined Field from the avail-
able fields on the left side of the dialog box.
Then, assign the Defined Field Name and
Define a Recognition Keyword in the text
box. Set the language recognition option
and click Apply.

Export  Symchrone  Fisld Displyy  User Defined Fisld |5m |

User Defined Fields

Define Field Name

oex Defined Eield |
sex Defined Eield 2
Usex Defined Field 2

Bank
Bank sccount

(" Chinese, lapanese and Korean Recognition Kersl

Define Resogaition
Eeyword

(" English Recognition Kemel

User Defned Feld L6 e

Apply Ok Cancel
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5.10.5 Scan Option

To configure the Scan options, open the Setting dialog box as described in the preceding

section of this chapter.

The Scan tab displays the default config-
uration as seen in the preceding picture. You
may define Card Style, Language, Chinese
character options and Scanning method.
You can also select Auto Detection. Click
Apply for the settings to take effect.

Export  Synchronize Fiskl Displyy  User Defined Field :usn|

Cord Style

O Fingle-sided. @ Double-sided
Language
FrontSide Bock §ide
English 2 Feuch K
Chinese charscter option-
Output chaeter [ Trodiional Chines v| [ Recognize Hong Kong chascters

Sean Methad.

® Stan card by wizard Q Soancand direetly

I¥ Auto Deteet Card?

Aoy Ok Gansel

5.10.6 Revising the Results of Chinese Card Recognition

WorldCard software has optical character
recognition (OCR) capabilities designed to
work specifically with Chinese characters.

To optimize the settings for recognition
of a Chinese language card, on the Scan
tab in the Chinese character option arca,
select Traditional Chinese or Simplified
Chinese.

ot Symhorze Fel Diply UsetDefimed Feld  Soon |

Card Styls

O Single-sided @ Double-sided
Langmage
From Side Back Sie
English 2 Chinese -
Chingse charoster option
Outpotchareter | Irsional Chinse v I Recognize Hong Kong chaseters
Tradi hinese

Scan Method

@® Scan card by wizard O Sean card directly

¥ Auto Detect Card?

Under the Chinese character option area, you can select Recognize Hong Kong
characters if you are scanning cards from Hong Kong. The character set for Hong Kong is

slightly different than the Traditional or Simplified Chinese character sets.

5-25
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5.11 WorldCard Portable Disk

With Penpower WorldCard, you have a new traveling companion and all the flexibility
you need for a successful business trip. You can quickly store your WorldCard Portable
software and database on any USB flash disk and access them from the USB port of any
available computer.

5.11.1 Saving Card Data to a Portable Disk

Note: WorldCard does not come with a flash disk. Flash disk must be purchased separate-
Iy.
To save your WorldCard database to a portable disk, at the Management window click
the Export to Flash Disk button % . The Flash Disk dialog box displays.

In the Flash Disk dialog box, select an e &
Export Range. Setting the range to the Se- I
lected Cards option exports only the cards Aot
that have been selected in the Management
window.

€ 4l cards in the preview area

" Selected Cards

After you have set the Export Range,
select a Flash Disk drive from the Select seesDik [CiCard MDA -
Drive list for available flash drives on your e
system. After you have selected the correct
flash disk drive, click OK.
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5.11.2 Card Data Management for Portable Disk

To use the card data stored on a flash disk, plug the flash disk into the USB port of any
computer. Using the My Computer directory of Microsoft Windows, locate the Flash Disk.

In the flash disk directory, locate the Card_MiniDrv folder. Double-click the
Card_MiniDrv folder. The following directory appears.

& Card_ MiniDry:

File Edit View Favortes Tools Help

Qo - © - ¥ | Osoarch [ rods | [FD-

Address |22 CyCard_MiniDry

v‘GD
=

~ = — ~
| Weernelob... WMCardMa.. WMDILoad... WMDUstDLL —

BB 8

| WMMAINKL ., WHMANAG,,,  WMScan DLL WMSystem. ...

O

WhiSystem_.. WMTRANS..
v

File and Folder Tasks &

®i Rename this file

[ Move this fils

) copy this file

&3 Publish this file to the
web

(2 E-mail this Flle
¥ Delete this file

Double-click on the WorldCard_M application as highlighted in the above. WorldCard
will display the MiniDrvWCard.wcf Read only mode as shown in the picture below.

W WorldCard --- MiniDrvWCard.wcf Read only mode

FiletE)  Help(H)

= Al Records

[EW| Display Name | Comparry Office TEL 1 Office E-mail 1
B> all Records ~ O Steven Huang  Microsoft Hong Kong Limited (852]804-420758
= [ Business E] O Jackielai  Businesscard kd +886(3)572 2897 jackis@penpowe]
3 American = O Toshiski Take... W CO.. LTD (04B0)727-675
O Europ O GayTan COMPUWARE +65-226-1 T76H... gany-tan@compuy
o oTw & [ MATTHEW ... L4w OFFICES OF ANN KOD[408452 8338
Ej‘ - = & L MintsRiesearch (HK) Ltd. 23909592 tetsug-seto@pal
3 | >

In the Mini_Drv mode you can view cards in List or Label mode. You can use World-
Card search functions and send email using the same procedures as the standard WorldCard
database in the office. For instructions on using any of these available features, see the previ-
ous sections of this manual for complete operational instructions.
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Chapter 6 Scan Manager

WordCard integrates with Microsoft Outlook, Microsoft Outlook Express, Windows
Contacts (Vista) and ACT!. You can scan business cards and save verified contacts into the
above programs directly. You can view the original scanned business card image in Micro-
soft Outlook and ACT! as well.

6.1 Scanning Contacts

After installation, you’ll see the Scan Manager icon at the lower right corner on your
taskbar. Click it and select the desired software: Microsoft Outlook, Outlook Express, Win-
dows Contacts or ACT!. Whenever you click the software, WorldCard opens the scan wizard
of the indicated program.

Sean to Mierosoft Qutinok Scan to ACT! by Sage X
St o Micrsoft OUook Express

Seanto ACT! FontSide | gack sice | gz

Close @ Single: Q Double-

T

ot Side:

ack Side

French

Chinese character option

—Scanner Panel

Calbraien
Slipbeok side Soan
Fescarifor sz

Autn recogrition after scanning
Advanced ediing
[ uto scanning

Fiecogrize conlaciio
edldiess ok

Close

Note: Microsoft Windows Vista version Scan to Microsoft Outlook
Scan to Windows Contacts

supports scanning contacts into
Scan to ACT!

Microsoft Outlook and Windows
Contacts.

Close

Note: If your computer has installed ACT!, after installing WorldCard, you will see the
button in ACT!, you may also find WorldCard/ACT! under the Tool menu. Click
the button or WorldCard/ACT! from the Tool menu to start the Scan Wizard.
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| Ele Edit View Lookup Contacts Groups Companies Schedule Write Reports | Tools | Help
| 4 « sofs [@ contocs] @8 contectuist 2 H i | @ & " Spelling... Alt+F7 &G0
| View Groups/Companies...

0 Contact Detail

WerkdCard | Addrd @ Manage users...
. Harace k. Borgedalen H Password Palicy... 1
Salutation [Horeee Database Maintenance »

@ Title [Product DevelopmentDirectar =] City Conyert ACTI 3.0 6.0 Ttems. =
Groups Department | <] State  SwnforDuplicates.. |
Phone [enaerizn o] e[ Post Copy/Move Contact Data...
Errer e Mobile l—_l ammt] Update Salutation Field —L[
B [ = & Tmer. Shift+F4

ID/Status | Web < synchronise v
-~ Referred By =~ E-mai Synchronisation Panel... —
Handheld Setup..

Define Fields...

Design Layouts »

P RB

e

Calendar

Taskiist | Motes | Histoy | Actvies | Oppotuniies | Groups/Companies | Sscondary Conti g0k activities , 1| Hom Address
e Dates: |all Dates - Q,ge‘mug,s g} R——
E Date [ Time Regarding GHEEE!
Opportunity | I E I I Customise »
List Preferences...

; woridcard -> ACT!

6.2 Scan business cards

6.2.1 Scan and Edit business cards

1. Insert a business card and click the Scan button to scan it.

Tip: The WorldCard software will require you to calibrate the scanner when you use the
scanner for the first time. Whenever there is color difference after scanning the card,
you can calibrate the scanner by clicking Calibration.

2. Editing Recognition:

Language: Select the language of the business card.

Chinese character option: Select Traditional Chinese or Simplified Chinese for the out-

put characters. If the characters include Hong Kong characters, select Recognize Hong
Kong character.

—Language Chinese character option E‘
@& Single- & Double-

Output chare @ Traditional Chiness
O Simplfied Chinese

tont Side ack Side

[ Recoarize Hong Kong characters

Ok Cancel
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Auto recognition after scanning: Select Auto recognition after scanning to recognize
contacts after scanning. If this option is not selected, you need to click Recognize content

to address book after scanning.

Advanced editing: Select Advanced editing to edit contact data before exporting them into

address book.

It is recommended that you select Advanced editing to edit contact data before exporting

contact data into address book. Regarding the editing functions, please refer to Chapter 4.

Neme & Michel Wang

Pasitian Manager
Company Busistess Carll Mamigement LTDL
Department Marketing Department
Tel = 5120001

=

Address MO FI. Chenggong Raaj Shincha Taiwan

Irmatch Field)

Because Microsoft Outlook Express
provides limited set of fields you may see
Card Information (Unmatched Field) on
the left pane of the Editing window. It lists
the contact data of unmatched fields. These
data will not export to the address book of
Outlook Express. You can click the field

name to replace the field that is unmatched.

Click Export to Address Book after con-
firming all data.

EN I T

Kemel Lan

[Michel Wang

Manager
Marketing Depariment

209,

Business Card Management LTD.

NO.51, Chenggong Road, Shinchu, Taiwan
Tel @) 5720001 Fax(03) 5720002
E-meil: michel@businesscard net

www businesscard net

Card Information[Unmateh Field)

ls 3Com company

Clear Field
Capitalization
Exel

Company

Name [

Paosition

Company
Department

Tel 4
Vear Fax >
Year Mokile
[r———
.
_— Web Site [
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Note: When using Scan to ACT!, you will be asked to input the User 1D, Password and
DB Path after clicking Recognize contact to address book in order to save the
contacts into ACT! properly.

Please enter account and password x|

UserlD Iusemamel

Password I [ Save Password

DB Fath IC.'.Ducuments and Settings‘user\My Documents® ACTNACT for Wind Browser

6.2.2 View business card image

You can view the image of the business card by just selecting the exported contact from
your address book in Microsoft Outlook, and right-click to select view attachment. You can
magnify the image of the business card.

B RecordShow.
Q,
Michel Wang
L TR Manager

Marketing Department

Business Card Management LTD.

NO.51, Chenggong Roed, Shinchu, Taiwan
Tel:(@3) 5720001  Fax: (03) 5720002
E-mail: michel@businesscard.net

waw businesscard net

Note: If WorldCard exports business card images into a user defined field of ACT!, you
may configure the settings of ACT! to view the images.

Note: WorldCard does not support viewing business card images in Microsoft Outlook
Express and Windows Contacts (Vista).



FAQ

Q:
A:

FAQ

How can I convert the files in earlier version to v6.X format?

WorldCard v6.x can convert your v5.x version files and import them in v6.x format. (For
v3.0, v4.0 CRD format, support is not available at this moment.) On the File menu, click
Import and then WorldCard file to convert the files to v6.x format. You can also use the
Start-Up Wizard to accomplish this task.

: Why are there dark lines on the scanned pictures of business cards, or all scanned

pictures turn out blank?

: Before you use WorldCard the first time, you’ll be asked to complete Calibration. If the

problem still exists after calibrating, on the Tool menu, click Calibrate the scanner to
proceed with calibration. You can also use Calibrate the scanner in the scan wizard for
calibration.

: How do I backup business card files?
: On the File menu, click Export and click WorldCard files (v6.0 or later) to back up

files.

: How can I protect my business card files from being opened by other persons with-

out my permission?

: On the File menu, click File encryption to encrypt files. Other persons have to type in

your predefined password to open the encrypted files.

: How do I combine two pieces of business card data into one?

: Hold down CTRL and click the left mouse button to select two single-sided business card

picture files or the image-less data of the card. Then right-click, click Combine, and set
either one to be the front side of the data combined.

: How do I separate a single picture file with data including the business card infor-

mation of front and rear sides into two separate data files?

: Select the data including the business card information of front and rear sides, right-click,

then click UnMerge.

: How do I add the signature information in e-mails to the business card files?

: Select the signature or business card information in e-mail or a Word file. Then drag it

directly to the main Card window to finish.
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CE Conformity and FCC Statement

q3

This equipment has been tested and found to comply with the limits of the European
Council Directive on the approximation of the member states relating to electromagnetic
compatibility according to EN 55022/55024 Part 15 B.

S

This equipment has been tested and found to comply with the limits for a Class B
digital device, pursuant to Part 15 of the FCC Rules. These limits are designed to provide
reasonable protection against harmful interference in a residential energy and, if not
installed and used in accordance with the instructions, may cause harmful interference
to radio communications. However, there is no guarantee that interference will not occur
in a particular installation. If this equipment does cause harmful interference to radio or
television reception, which can be determined by turning the equipment off and on, the user
is encouraged to try to correct the interference by one or more of the following measures:

¢ Reorient the receiving antenna

¢ Increase the separation between the equipment and receiver

¢ Move the computer away from the receiver

¢ Connect the equipment into an outlet on a circuit different from that to which the receiver

is connected
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