L3RI
T

RA: V1.0 %Rk
HRRHER: 2010F4H



SIGBHSRPEH P A MY

RSO RO AR AR (LUF R TIERF ) P EEEE AR RE (T
AL ) ZWF, MRER R AT &K, EAE L, Sl T
o WETHA TARMED I, RIS TR HAZE.

- AT

TR RERAE Z PR S X2 —UIATRP AL (AR EARBR TR 908 T5IE
wwl) FE, FFSZHRES TR,

. FEAUE AL

T T B — T AL TR, AR TR — T EUMER TR .

- EHIAUR

TR REFRME SO TRIEAR L 2/, HRBOY TSRIEAF ] i, TER
" AU T S R EH TRRME ) ZRENASBEEZM, HeghiTh—f#
ik,

TERFRRE TARBM ) . i, Pefe. BETRE. JHl #%. S, 147 £, SibUEM
He i IEEA, S TR AT AHEE bz g,

AN

& TR T AU LW ENER, Hi TREAR ] sea s R, 59N
SERIN 2 (A

- WEETUE

ERIBEAE TREAF WEERANUT 2 — Ik, AT, 5155, MRt
A (EREEARTAMEA) , FFERIERREE: T5EA R BT,

- ARIEE R

— SR PP VRO 5 HLT AR BB L P LR, A R T360%
INTLD PR BRI % A, (B TSR AT (D IE MR AT A
BCRE(RERSE, M TSR TEURMIE (RO BOB(T TABE) I, 54E
FEMTRIBPRKIG, U0, SO SRR, (ol T WERER T AP ) i e
AR AR

PREE/A ) SRR AV ATIRE, SRUL TARBKPE ) RIFERTR AR 151 035
%o {8 TEEEAT) R TARPE) RADENE 2 VRN FEMBaEIR, 5454

0 P, Rk, BETE R %, R TR, R
W, TR, 4L, R SR R AP A SRR A A i
ff.

- FUEAIRRGIRIE %

R T RE R TR 5 [ — 2L R, TSRIEA R FETARIN, X ERTEEERZ R T
ESIA TR .



10.

TEEMMERT, EERSIEATIERELEREN TR, THIEAF AN ZE 2T
REME R MK T,

- BRI

ERET ARG 2 BANVF AT, AT AL S A G A

- AEEE

RTAMWAFEZFW, TGN ] KA REUSIE L mIFT e 2 BN 3 — A
We.

HoAl

AW FUE SRR LERBO, HA PRI E R, DL H A R Ak
A EREITRO.

REAFHAFEBOCE T IERE G TEEMEHR. 808, SBEOC®kzTN, TRELAF i
TR AL



E R 1 1 A 1-1
B T e 1 1-1
12 R 1-2

E Ll 1 L5 [ 2-1
2.l R 2-1
2 B e 2-1
2. BT E R . oo 2-1
T o3 | 2-2
Pl i =¥ P 2-3

B R [ R G VAR 3-1
I 3-1
R = - X v = - 3-2
3. B B i 3-3
3.4 BB E I 3—4

3.4.1 QU ERIMIEEIELE TS . 3-5
3.5 WM E R T, B ABRARR AR S S o 3-6
3.6 AR T - oo 3-7

3.6.1 LTI .« e 3-8

3.6.2 B N LB 3-9

3.6.8 S E o 3-10

3.6.4 BT 3-11

3.6.5 [ FEHIA T S oot 3-12

3.6.6 [ HHIEHEE o 3-13

3.6.7 I BRI 3-14

b 1L A R Y L VRS 4-1
A BRI E . o e 4-1
A2 B N LB o 4-1
e T = =4 = - 4-1
F == 3 A =) 4-3
A d FE X G o 4-4
A5 TR 4-6
4.6 AR BRI AT et 4-8



R 2 N 3 I - A 4-9

AT R R e 4-11

4.7.8 PBEEIEIE - e 4-11
4.7.4 PIH B RIRRRA o 4-12
N 1 5 g 2 R 5-1
5. B A, 5-1
SR 1 7 N = 5-1
5.3 BH/ B A NATE TR . e 5-2
5od BT e 5-3
5.5 £ MSN Messenger H{EHZEERIAR . ..o oo 5-4

AT A ELE, B ATRE LS BT, SRR e 5 A P T
ATF, TR DL R I BRI



Ui 1-1

F—F TARST

EERPROL AR AT FEL I, BHEE. TOREoESIR R,
(R — RIS, R BREfE, A2, BB FS5hA.

1.1 WS
BUSHRNTER, N EHRRGSMY, EE TR AIEE N
RF: 105 () x86 (1) x11 () mm
FEXI: 68 (K) X 45(%0) mm
HR: 55
TP -
T YR
e DT S R R S SRR EC
A A KU bR AT 5

B i g

FHE

FHK




1-2 % EERIIR

1.2 et

% ERPERZee, BRI R
B — AR B2 R, TTHE2HE, BT EEERPRT 5
Ao FlfdEE, 1EEFEHEITHE,

#* ERA& WAL
ATPEIANERIR S 230004 F, FHE4818F (HKSCS2001) . HHFE., 5. HF
R& KR R%. FH Unicode #HARZ L, W% AATAT Unicode Y B it X+,

# BHEBE
WBHERFEARIA, LEE2REEE RS, AHAMET/NBEED, #5 Office 3
KBS R EERREBC A . DLOEAR T 907 2R o (LA 42 11 58 S Ra e, BlDE
PRALE B BB REDIRE

BRI DU
RGN, BETAE, RIEERS, HIRME 2555 RE 8T 5 5
A FERIE T,

# A TZREFHAR LD
AL AR FED, RN AMUEITE RS, 5 BRI,

R ONILT R 2
FRPEECAE T/, FPRTT SR B/ EHRT. FET. TRRAR. ¥ 7 H,
E/BELE. OSSR, (RS A E AR,

¥ %Y
T EERSZED, 125 Word 5 Excel % 3 H, BURE% & H#E4H A Outlook,
Outlook Express. Windows Mail Z{Z {1, [LE-mail {£i£4 1A

% MSN Messenger B LjfE
FRUETE MSN Messenger 6.10L EffiAH, Z@#FEEDNmE R, MOMRES
I, Lk R R



Fow JHGEE 2-1

% JHREEM

2.1 RHETEK
1. Pentium II LL = A THEML

2. 256MB LL FifiZ 4k

3. 200MB L) I Hifi itz ]

4. FEAHISC Windows 7/Vista/XP {E Ml & 52
5. USB /1

2.2 WEPERE

HHEERWRT EWA USB &Lk, —LlAEEZRBRFSR, H—kiEA
TFEHLEY USB 2 L B,

s 1. B—KAFEERWIRFGHRIGA BT TN, R TRECFRT I, KIE1T

VR LR LS
2. AN EIGAREER YU, R oLkl R B G0 G mii, AP
I

o

2.3 BT RN
4 AT S T LS USB 8211, 2 B NS T2 5 ST P

HEE: 1. HER Windows £ Vista Ul LR, B F ETFRIIRT 585, FFE28k
Autrun G, ERLGE GB{TEERIR . exe) , KialT (BRI K
1t

. BERWIRFEGREEW L, F— P TEshEX N (LR xxx] ,
R HIRAFIERNF s 5 AR RAFIE A5 2 T EEAS LA 2
LLG38 e i sRA5 AR, T T4 B 12 5 R B

ARk 1. FHERHEPUICHE 30817 % R E, N () / (% 9k
xxx) @BEHX, 3817 (BFRWNIK.exe) , KPR (EFRIIR] BHF.

2. EREERWIRT G FoeHNUUEIRE PRI R 5 Mk, &l fF
PASCKHELAERE, 2K — R TSl i T,

NS



2-2 @ BRI

B-REEERRRE MR, & O 3
MMl (EEEIRE) §H, EE—F i e S
T TR (4M) B, Rt 5
REFE R, A BEKIREF RIWR T =,

- rESHTERR

e

=

ARk BTSSR B R R, RIARIKRER 5 RWIR TSR, AR FFRE T2
FRIGIRERAE, nTWli Rh L 53 tREET A KPS T 1 R T

2.3 Mt

FB—-WHEBIEZRMRRE, S0 QEMERE) mEm, $REEEZE R
&3 f# T http://www.penpower.net/reg.htm] & M5 E(E B, USRI RENGE, &
ATDLGEEE (SCBMEM) . Bz (FEEEM) , 2EFRN (T) /7 GEM) HFEE
W T

N EFIE™ MREEMIIE wwv. penpower. netfreg htnl BREFMERFR , BIREMREERS.

—mE | | —

I BERHTERET




Fow JHGEN 2-3

2.4 RIEFEWR

WIGEBE E RS RETENLN USB ERE T, Ni%HIa] {# 2L E %I
. # &S H R XF, f}:%LmTﬁﬂ%H’J%ﬂquWz, ] LR IR LU 48Ry
SIRBEITIKIEE E SRR F BRI E.,
1. TEFREFRER, REERGESETES e Bl s R A8 Sk T A

FTO7H () B #ei, BT E BT RO, MIhRESE Bk (f2
1), JFEFERARIERR.

2. (REGUIBHIE R, HIZE e = S AR
%‘EIZEJ:%'fﬁEO IERR L TR EEMETHE

1R SFHME L

3. HHZAMTERIA T AAE.

DR FPERIEG, #IEdE v ITH
A HATERYIH. REHE
(T LR




2-4 @ EERWIR




Fw PrHEE 3-1

F=F FBEEK

3.1 B

EFEeAR CGrHEHRA) Kk (KERRER) o &E GrfEi) b
HITHE, FIRBPRERRET. JFHXT. PR, FHAFSE.

£ (FHERARE) iR 5 R bEF LT, FHXT, iR &
BED. HAMFSLITEANLER. #3I05a, BilHE. 4, EERFE.

FFIRET IR A (B EHK) THEMARS —T ) B,
AR A AT TR Kl BIAJFPRI0RERE, @EF (DS 5 brat )
Bvargifie e (SERARR) o

7 (FHERMHRR) F, A F (DHREBSHRA) By, BaryymE$ 5
R,

R He— FEERIRF SR LR TRET . BInTthag bt (HH5HA) 5 (55

Ei=) .

EREESEE PEEEEEE

v s
e S
ST
#E
ETTER

.
o] @ LI 111 -~
SHE A AFETHRE &’J_‘_‘_‘_‘_‘ ': l 2 ‘— ; ? G £
giﬂ* oo SICdl 7§ v = E=
B

HBTEL SN Rl



3-2 % BRI

3.2 e TR

THEEE RN, HF2 Rkt ERTHEHEA TR, EHTEREHNT
GHGTHE IR DU ARG SRt TR 4 1779 Il F s AR b /e e TR 5%
TR () B, B T EBIT R R .

Soh, WMt BEHRATER B B>, AR T RS, HEITE, HER
BT T ASE (BEHR) & e TR,
e %l { uEEs -
18 B
e 0 @
IEEERE B
SHERHE H
gzzmu |
SRIRIERS L]
EIEH 9
SR AT SRR 1@
i daEa }
EE
S
(FHEHEA) REEEXS#A TRFRUMEE, G2V ER, 15
THFETI (%8) TP TRESE R, a0k (B/ED)) , HBVA & TR
M R T7 20
B_ OEF|

BTN



F=w PHEHEL 3-3

£ OB EEA) T, (REvHE /TE] SR RIS S S/ PRI TDRE, W

HEET T5 7, SoRTaLE T8, EHVaT B A AR E ok 7 i R X
MR T3] 7

TERFZTHI (FEER) 9] HAREEBEIE SRS S, iHEED
ST R,

FRE e <

it

ik HR A RIX <—

—> iR

e
=
*
(Ca] I EER

—> K]

3.3 IcAnEEPE
(HF BRI SOMRIHE (BARREE ) SRR AR R,

1. BMAAENE —AF, fFlmEsEmA T—RmEs XNE, AET5E - T
Fr—a,

2. £ (BAEEZE) GO, rOREREEFE G, (828X 2N AR ERAL
.

=
e

>

— L
— JLATET
—AET

|
[ 1=

1| |5

EiES

=

HERN AT AN, GTUTE (BAREeE) 72 bl A B b e, ks
(EH) , REH OREREE) . MEHBEMEAN, TEIAK T (0n) B
JHPHRESE ., FRGE OFEBCRERE) , RIrE (KERE) .



3-4 ﬁb BRI

3.4 HEPE TR

WNEERIINGER B, ALUEF FMARWBEIX: mFEHE, EAEL
PEMHEELERE,
Wiy

—WHERNE 1T, MREUEEZIE, FTEZENEEHE— TR,
TSRS

LIE FNE-NENN, FRESEESHIN SRS, BRESE AL
BEREEZWEEML, XBFEMAXT, ERE&HE -LWTEEN, BHER—
FRHEA
s

UEEMNBESE RS 20T, #2E, RASBIMEENETXFEYEG
HIt oA, REEB AR, — kIR 23R R R E .

SHRAAATEER

>

2 =108

ERERFT
HeiEEHE
H#IE
EF LR
EHRBISHER IR ETIHEA
S rﬂ THMERERL

S

sl % = s + ki<
E?ﬁ: 'L'_u_‘_|_|_| J L 4 | // m
SOl OICG] oE

||| Z

<




Fw PHEE 3-5

3.4.1 Wi st A &SRS

£ (BHESEHE ) B, A—1MFHEMRESRIE &, F57ZRERRS
EYEEE, AEES, UASCAUIEIER. RFEERES, (HiF5S5 O MRIEERRZ I
RN TFIENE 5,

IE#5 .

B THE A A DH A H

Hni—
AR M A FEEE &, JTEIER
PIEl, AT RE 2 HHAR — 1T

bR —

Al — A F R o AL, I A] ED
REZWIIT, THHARM AT

£ RET s F i

ARG 2 HeREEFT B EI T SUFAAIRIE, LIEEPRE, i, SEE
gAE TR P WAFE, mTER, & (R) 5 (R, @ EFELERT
ST, SIEMTRIFRARRMEL, EEHESB SN, 5 0RO R
IE, WTLUREEMIRBEHZIEIE, MESEFRIAIAGR TR TAFE .



3-6 % BRI

3.5 WP SE IR iAW B b i S

EBSURT, BE LA 2RI RS FRET, B TTEHE
WTHREAHE, WRET RTERIRE L, R EES R, WATHEHERST: &F
S ERIREAHE, DA ATRR AT S . SURBUR A BT TR ik
FHATRIE, BUE PSR Q| A, TPEIRAM ST, A AR
15

(BT DL F TSR LI, VIE (RIEEMRHR) . RIRTE (545
BRIL) TUM b, AEMRIFGET. FHET. B, SRR AR S,

Ban: £ CRPEHEA) WA TSR . T Wk THy , LA, &
ATLUE T TR EIhRERE, T (RERSRER) , ERETEAITh sk T,
BURIREIE, HIESEE, AT FEHRE, bl (HrHEit) #es.

EES I
%5%&4——%’ R —H— [
BT
)\ E R
EATRITE e
kT <*— G gl g ] - - o s LT 2
+ — x £ < ——t RS

Rl <@ mlelnlrslm) ST 5
e «——sglgoe odgul F F L = =

I <




Fw PHEHE 3-7

3.6 s

L RRCR ] — R AU SR, ESCERING, 2SR E R B
AR AR E, fAOE n] DMERE S, 1l ASUMEREfT Sy, LA g ke
ik, THRERT D7EMETR IR, A 2 HahFEE.

HEMEEL TN, AERR SEESE
W FRB BIX AT LT, (S PIRIN e
F, A ER 2B REETE D, =®

= 2
SRR A F5E, L o e 0
e &
Fo W
VR B R EICF L, IF e

A itd B P BRI FE TR

(G LT TR, 0T LB A RS, SR A TR R FEs
Spl. Wit ERL EHITREL SeEE A IR LR Tk, BF
UFIEIETE D TG, SERFOESNENE: & Tk, WA
PR 5 s 4T GRS A B AT L BT S A T A
T, GHMAE, E TG, BRI S R E N .
PERE: (ERF 1SRRI T, SOMRA IR SORELS AR ST SRR b A RERR .



3-8 ﬁ% EERIR

3.6.1 Sz
Hih A —MEAE, WEEE, MREAXENT, A LA SR TR

#,

SOE S IRABER,  w] DUREAT — 7R U,
W, AEET XFHNH A, RESSHILFORISURINE, HETH, I

HIE,

1.

2.

WS —EOE, FlaEEE A T
Bhi , MIEARHRE Tkl FE
Sif, AT T—1 FARE, [—
mKd .

KR ebnfe 8l —y £ L, 1%
W—PIROET R, BEHE (RET

B0 o & T SCEMMEL A 2%
F—g FEUoh Tk .

- WERFMEIE £ Mgk, b 2Pk

BRI 6 1 B R, e
A TR —FRAR S , RIS
F—3 F -, TR,
STFE UREFEN) o % FXTH
MR AY, 2k SO 15
FE, EAENTE BT E
iE.

B

i

S5k, R BT b

[E5]2210:S



Fw PHEHEL 3-9

3.6.2 G ATERE

MR fRE TSN TR EHE LSRR, £FAPREFEN Ba% P AEL, T
— RS, BIRHHAER, 1EPHARER M,
1. FERASE, PRNEREEREEIN AR E.

W, THES SHAROUOE, B S
&1 .

5. FECTRE Ta1 X AT LR, BB P
(T FRORT ], EATFR (R
D] o

o WURERE T, B
ST IE,

5. MPEHFREHIERETH, # 5
TR TP A T
Xt

6. HIATEMIT TH5 5, #F (5K | gp @@
HIA) A TREEE &

7. RGBT (A, CEEY P ARALLRRIT

FI T ]
N — . A|S|D|F|GH|J|K|L
F&1 , FHEHBEDN NGENED, Z[X[c[ [B[RM] ] T ]

RN AT, U A HATE
W, :
SR

R B ATLU R, R
pmst, wREmT sy (SERR R
. FHERITEIE, Q1T
FMEEMF, T (A

TEAE) SBlprEH, TR T ERE
i BRI T T B




3-10 % ER 4

3.6.3 Xl

HHATIEY, REESEARIN, TREEMEHFUE—- TR, [
LARIFASC 7 BILheE, S EF IR A7,
1. (FHBEHELEEE, —RET THA

BRI WAT, PR EHLE pﬁ = /1:
I PP R C i e

2. EREN, WRTHI 5 TH1 WE
NP R EET, SERPCEE— 1, FH B =
BEFHALER N THERI =17 ﬂi&l

o BIIATBSGHTCE RN gl o

. ==+
P AT LT, BTN ) =+
W, BEFFE (REFEEN) . 5; -
4. BFHEE], we Ty HEy B O
B dp
rHy 5 THI . Al
® &
&




=3 PG E 3-11

3.6.4 XFHIF
B PNFEN, PREEERAEN, WRES WIEIBEC TRPEA, ATLA
M F&IFI0RE, FHEFHGR 1T

L SEREESEBE, T T i N0
2y MANF, NGRS EHREEDN $ =
PR PR (0 T~ §$L_

2. EHEH, WR KL 5 UKL HE -
NP AOE, 5 RTH P A AR o
BEPHRGE RN TR =1

3. REWEIB BRI TSCF S IR AR TR pri A LS

=

— A TR b, R K a2
i, HEFE (EETeEa) . i?

4 EHTAHME, Bes Tkl 5 §§
IRy &30 THR . A

- X

&®

T — IR BELIFHIRBIIP 1.




3-12 % ER 4

3.6.5 FERIFRIE 5 A b
HUEP T FNREILERS, S02ENAREZR, WSS HEREIRET, *
HotiX A, flan, EEEA TH 7

1. BEEM—D Ty WEET, 0 TE1, PHASE RS EEEBIN AR
(VA=

2. BEIRIRBE () %45 L,

'::Hi

SRR, SR (BET 29| s mmesn s

#wnl . Oz rrumas

Yy FHR BT A

3. PR ER G TR We (gl gizﬁjfﬁ

| H ] 2 2 A5 T W ORT

It PR 1) 7 FHE IS4
—&@ ru4

4. WA MR, TR T E) & S, BRI /D

To
5. mak Ty 7, BIAPR TRy Bk Mgy .

#



it BRI 3-13

3.6.6 FEHIRIRNIC Y

EMELPP AT (ST, B-PFREZATH T TY » BT

F—AFW UatHxRTy o Bl TR, H TRy 2 T weiRT,  TH

B
1.

2.

TRb IR T
FEEAXT, PHAEREEEE BN AR AIE.
e, gD SRR, B %J[%*‘Pﬁl

Maa &, m TR s ALY,
Fan TR .

CBRRDCREE T FE, Bl SRl
R, SHAMEELTE (F 522 a2 2
FEFBIT) o 46 BRI PINEEE=
B, WETILFHIE T oo & =x 2e s
i, WRIERE TS HEE R DMEE

\ RE N = =
[, SR E T, ot 7R #

CBERDCHRE TR T, Bl SRR

—TBHE, 2T (EETE oo MR T g
- \ \ H o B E R

[ o BEhRRs 2 5 i E 4 gl %ol =8 = ex
B, WS AT A, b R AR R
Al sa| {EEE TRIE MERE

RO TRHED HBIE R, ik &ﬁgﬁﬁ&ﬁ&

JE BIA R IE, -

- REATEBICEIERIERZE R [5G %J%ﬁﬁpﬁ

R .



3-14 % BRI

3.6.7 SHEHvE
ST SRANT. B, SHA TFSHAL T, BANE (5 rs
i
1 FEHA TFSMAL TR, PR EBREIR R R,
2. BTSN 15 X AFLE, SU—-MBNE, $2IFE (55
.
3. VLR EST G E, WA (51 XA T,
FEHi

B o | H@EIE
=
% 9 wiite; composs; describe; depict; paint; draw; writng; written

8230 [= H 5 A
EoEX0OD




P TR 41
FIUF SRR
R BERR) BB, THTFSH MR, RE (EERRE

X, RIEE (FRERARR) T b, SEYRTFRIsET. XY, B,
SRR AR ST B

—#’L > I
e S
X EERFTHT

T v
kT <*— @ |s s glm] - - 5o 0?2
JAHIXT <—@ =[x ][R |\ |&]m ijT;?G‘_’ﬁ%ﬁ
HEH <——eldole| JAUUUl F § -~ T s F =
4.1 FEHRIBAE
1. BEhehn: EFEIR R E el R Eh T,
2. #ifi click) : {EF 5 I LEER— T &\
8. JEHUFR Bh I (drag) + TEF5 IR LFRRE— THREERIED. 8\
4. Wik (double click) : EFEHR -EZE— T, S

4.2 FEEANTHERE

E (FHEHER) TRATER, BT FESRAR, FH (EER R
R, EAHET (FEATERE) 8] 258, FFRA TEREaTESIBE,
PERIIE 5% §3.7.2 SHHHD
4.3 37 H

R I BROTT B R — AN, 2 JRTEMETHT NE XA, HIATHAR
AT, ERITKBE,



4-2 @ BRI

LN CSERURREER) 45T (SEI0ting) R, 177 (5815500
R, sk (e, PR (EITE) EE.

()R B =5

2. WARKEINFH, FHET UFh

> ) {25

2374

X

BB ITEN

G ——
e B @ @

W -

\ |
L|z|s|4]s|e|7]s ool | |
QWERTYU

3. MITREE T MRS W, AISERt 7 8=,

¥ITHE

ERRETIFEN

X

[ErEetERER

EETHEMER

4

AR | =

2ITH

R ITBA

%)

ETHSRESER

IR,

ES:)

TR HPIREBA G IERBUA RN F ML, 2 lim 21 R,

K

P —



B SRR 4-3

4. T VBB IREE) , WAERSBUE I TH,

4.3 HifHHE TR

EERPIRANEF E LRI A A MR AL, & DB E, REE
BT ), BB AR REREERFTE . B, MR A L E i
o

Lo\ (SERURREER) 45T (aneEiTaes) R, SOl (B sist)
T, WHKEBE R hRESE LR (et EITREE ) , TP (R ) MR &.

g8 ‘__—-':'"E'V R @ [% FPE - (mE)
= KERFH [
# [FaEE [58 mw
A FriEsE
REEIRE _ =z |
B s
SA
£ 0
=
< \ 3
e | smR | mE | s=Em | i

2. FF (R #, JPERER AR, ATDLNZBIA A, B, fA
=AM =AMk .

SERERA ‘Z‘
L TRREEE TS - TEEREREL -
Fra=ra @@ —: Jatt
F: e =] | F:an
T fif 1 Zuod {2 Zoub
i | | e i
[mw ~| Filow o] | F:oa
e Rt e dat

ns




4-4 % EERIIR

A 2B XA A ST NI LB, HEAWE T, WEESD
EFRIIEFDEE . T DU T /B, BT @S/ R 2 S R,
R — N RKE, REZRE200™ DT, PRSI R —E5E%, X
HEOFERIE, FFaipmi (SEGHIENL) 55 AR IEMR . HEAR T BRI,
[ R,

5

WAGEREE, % (e M, BEsmARE. UEREES T—g, W I—F
AR (2 IR, o] B Sk

3. MWAIRMHE A, f&F (Ed) #l, aTRUEBGX MRS T (lER)
L, AR A R E R .

4. £ (HT78) AN, FAKSHAGEES 78, BRI POER R A% 8%
AMLE b,

4.4 TEXFPES
1. AIERR RIS R D i B

2. JFRVEF RSN, % F (54) Bl BBl (U A2 g )
fm, #EA (AR .

ETee () e !

[wms G —5s  H Olefelv 2] X

3. 1 (BHEX] T, FEREAGRNEREODIHE, LR (2] 1
TR, e AT A B E S TR, i R FE R 7L
B, PURTIHE DB

[omw 5] S EEBHLE,
[—F1: & EdmHa,
7 Fl: EEmsEm,
Ol WEBRATAI LS, EHEG.
=] gE-ERE.



Hrw ST 4-5

[ s R .
4. I, AUBONSG,

5. T FlsEk— %4, BRSSO B, — RS AT L
HE#:4 A Outlook8{Outlook ExpressZ{E {41, SRS LIE-mail{&E 4 A,

[B=1e]
IO WED TEEQ BAQ BRO BHEO
DEE S0 #h xB2oo §

E23 v| |10 3] [omess_oezsiz v Brup|

SRR R

FEHBRAHELT

-
HE
e xz ¥

| R

fFity

e ]
Bl

6. T A ERBHER, HENSHE

§ 10 1 2113

W B L,

Si#box_wording 080625 — SFiK

FEE ®EE TEW BAO BXQ #ERho

DEd && & o B

fn s v 200 =

gl"2‘3"4‘5'5"7‘5"3'1D“1"‘Z“3‘|A

X FIRARL i *II af]

B ursnn

2 (RIS B J—_

o IS

o
HOEEE BN
7?)?1/\\1%4:’?( *RK e, 7S v
2

§ “F 7 EE FL nm

KA Office 2000 LA EJRA, A nIEHEYIZLIRE, {H Office 2007 43 4ZEW]

BLRIRE. TEEER— PG, nTERIEYI A5, 2 A LR L
fi.



4-6 % EERIIR

4.5 TELE
6 (R T BT (6 g\ g po) oy S|

EE) B ek, 2 MRS, B
BENELTIEThAL: FE WOk, B

] KL DIRE
FEDYE BSOSO, B BN NRR B g2 m A, A ERERRE 24
L, SR DLEPI B BT ORI RS, BRI T AR

@l one.doc — Nicrosoft ¥ord M=1[E3 @l one. doc — Nicrosoft Word

Fle Edt View Insert Format Tooks Table Window Help AdobePDF || Fle Edt View Insert Format Tools Table Window Help AdobePDF X
DeEa Sk oo - @) 2||H? DRda Sk w0 - (7)) 7Y
Normal - FE -1z - B U A -7 Normal - FE -1z - B U A -7

t the end of this story, it gives you two nptm
out what option | chose.

MR — NERNER

i EREF \ﬁﬁﬁ@i o - Dallas as the doctor walked into the smaJ
T RBHEE sumner - Blessing. She wag ‘SEE@E - m surgery.
. . octor [dakts
o BEE-REARFET N <oEE EfE
- HRRBHEEENER AT : Sond oy o coler
- <ol DL =|
B Dostor of Laws B
TR T PRI o - B
b 77 I Dl . : .
i ph D ECEER D
Page 1 Sec 1 41 Ak 1 Ln 1 Col 7 Page 1 Sec 1 141 At T T Caol 7

YRR MR LN, RS L2 Bk, EMRE L, & IHE
IR, KR BO% R SR M 2 il AR
TR & FE, TUUE B — 5 10 R 1B R,

@2l one. doc — Microsoft Word

File Edt View Insert Format Tooks Table Window Help Adobe FDF x

heEa &y
Hormal - R -12- B ZIU
A N S T

C . 5 .
t the end of this story, it gives you two options. | think you will f
out what option | chose.
Dallas as the doctor walked into the small hospital room ¢
Blessing. She wag ® &/& X doctor stuff 25 J

doctar k] | doctor course B

doctor degree AT
AR BN | doctar seanes Bogg tr
el dostorof medicine B8+
e Dy | doctor ol mdone B L

-

B et o dactar of phiosaphy f8-E2R(E |
bl S|
TR ER j
doctor a sick man
A

Fage | Sec 1 11 AT Wil col7 Chiness (P




Hrw SRR 4-7

T TR B 2 P SN A, S e ) B R RE 4 L1 R o
H, SRR N T R, W AR REE L, SR T
BN, B AR SRR, # A sEa ., G, o
EEcEIfPEat et

il one. doc — Nicrosoft Word

Fle Edit Wew Insert Format Iools Table Window Help Adobe PDF x|
DEEs slv o R -F Y BEE
Narmal - FiE -2+ B X U|(EEE SiEEE AT

I.g ------- T 2 EICI I 4 52‘
: |

WA R — B RN AR

R RAP o |#00
- hstmEx £ 9
L oEwwoEE b é
. LEETETRE ?3( s

R — T

o] e

TR g ;

i O .

Page 1 Sec 1 11 a1 lni Col 3 Chiness (F %




4-8 ﬁb BRI

4.6 5 FTIBCABEE P A il
SR L A7 D)

1 HAFENE A, PRI A R XA, AESE T

r—a.,
2. WFEGHROhRERRE, VIHE (FRIERMER) , EREAXSER F—1 e
HIFRTE A,

8. RUEEHERIW A, (2L B RN AR E,

e CRIES
% ~
—FE
-t
— |-
Akt
—EEE =
(Yot 1313 =1 e PR A B
Golrlelrielst 5T 50T
SO0 OCUC] T 5 s FE =g




Hrw SR 4-9

4.7 WA

I CSERRRR) T, Ak (RE) & #d, S0 (FrREHR) shagsd
R (RE. .. ), FIOPRETE, EAUEERARL, Wi, BEESEET
BHE.

E%@@ E’-.J’ % |[-® |2 | =

=3 [l =t
FERMFEE - C PEEHT
TS - SEBE. SHiEE
v BFEHE - B
ERERRE
BHERERPES

HIE
BT I

IR BB R
AL

SHEAAFERH
ERFH

iy s
B

I BFEFRF
I TERFE

HTe] i |

4.7.1 P B OI%E
PrAE
R GIERE . L, BE. R B3 BT EERARR, TR A
MFEEDE, RENSYEARTAENTE, A AERPHANER, THEYER
E=,
ﬂfJ‘ J‘ié tzlL“l
1. HEEERT: MOREEERSRAEEE, PG R RE AT,
2. HAERET: MERERSFERSE, PHASREER KT,
3. BEEE, SRHEN: BARSE, PHASENEERT: FRSE, PHAER N
R+,



4-10 @ BRI

friie e d

)R, AT ULERRAE R R R EE T
/i

LT IR B N B AR B R AR () I, A T AR e i
0] LLZEHE £ http://www.microsoft.com/hk/hkscs/chinese/ £ & & s 74

i 2B KRR AR B TR AR 5= X
(RHRAT) BIFH PRI | 25 1 = ]
(EHEE) , BERSEET, i | s o
AN, AT DL IR i il
%0 v TET (A TRELATHETRTHER)
@iﬁ [ /@j:ﬁ ?}Eﬂ $ ] jiIDﬁ:ﬂ D/L;E:J;‘ié -\LA nttp:Awww microsoft.com/hidhkses/chinese/
FEH T RS,
HEE: BRRWIRA R E NG RIR. EiE
JiR (FE) BT R R, FBA A AT ] B¢ Caz ] =

riIHe, BInT5 8005, G,
T —fud FERHAFHI L



HrwE SRR 4-11

4.7.2 —n%E #% )
AL R BB |

2/ ER -
~ EFj C XA

WEBEEL, BT RS
NGER, Dl ek k.

WAREE
NGRS o TRE
N TN N r BiEE
ALGER AR BT LS U LEE | .

WEET AR

HE ]

4.7.3 B5EMEAE R ®

e |- BE |
255t S, :
rga
WEBEFEBEFNHO, £ (2 « g8 ‘EE
e ) T, 5 R R B AR LAY %Mgm_)ﬁ
TR, oy =R
E- TR M
%il‘ﬁ?ﬂi #EEE: 8
WE P T EBL MY,
Ak i
L NI 7 L (== ] o=
E/L
ERRE, ERE, BE=MNE
Efil
BEHE

BUA BN TR 55 1 d R,
SEEHHRFT R B (R A



4-12 % BRI

4.7.4 YHRERARRA
7 (FERSMER) T, FIIFEE R, R OEFRAR...) .

1.

Fersion 3]
© TR
v BEHE © EEECENR)
ERTENE & I
BHEEHE
I Use English Message
BolEEE
HE WRENFETER . FE
§ammﬁrumm\mma
BEFTHEr B
IRESTES
%=F [ox ] conce
B N PR H H I
E_________ + - X = <> =
B [ [ [[]] SLZ #nu
Lo OICCIG] § F v sE =

. £ Windows REUAE T, JLILIEFE R,

BARhR ) Bl AR, F5 PR

AEER, it NASEDE Unicode, YMIURRIRRCART, il F7 2 G INERTE. W

RAREIEH R, RoERY Windows RGEA

9.

- REERE, T (OK] #l.

BESCHRIX M RA

. ‘)3 [Use English Message ] 281, WIRF2 DA SC IR 2 5 AR RR AT 1Y ST 5



FhwE BRI 5-1

FhE BT RN

5.1 SRERNT
L RHRRPART LR 5, EFSHAR, TEFU TS S FEs
B, BTRGHES. BE LM

1. Delete: BEEHHIRE T, ((XF

2. Backspace: ERERRATErEtnT . K<
3. Enter: #ENCIRILE AL, &
4. Space: TENLFR{ELIHA—ZH, w

5.2 EhilkFRANS

o 52 AR .V R S O S 1 —
Gk, LA, H A LUERS j%? \
RabE. B, ETUOEGE B o
ATHEHL,

HPPANGERBUA TR PHR 0. RTIHRROIIRE, 165% R
DIRE) FIHBE,



5-2 % BRI

5

1.

fr

3 G/ AN AT R

Tt L AR MR e N L RER S IEEE ), EERARED I PAZE
W, fE (BEIxER] B, a2 ()78 ) TRV T — IS, RIUE
—NFE BOEMHA (SEEITEE) KEITHZE, IR (FH/SAMAT

R ThiE, REREZ N AT EEEE, SHIEEERIRT 5T, By

YR SRR A A LR, AR (Sd/SANATER
B ThiE, R ATFEEIRES ABI AT ELF.

CLEUbR A ik TR BT ny IRl %
B LA e B E THZ T I
() B fckil, TRRThRESE .

CRIE (RH/SATATER .
L (RHETFER) , REENE

SN AFEESE, S EE K
[UERET TGN

- BT RAR T E A S — i

WLEJUSBE: [,

. DB Sk TR oy Rl %

HIE AR bR B TR T ITHY
() B fockll, FRRIDhAE S,

C Ak (FH/SANATERR .
LR (FAZDANUREND , RRE

E IR T S R AT 5 R,
FABI AT EL

HE
TR
v BTHEE
EHEERE
BHEERE
HIE
EFItR

TIREFERIRER
/BT

R
*F
iz

fr SA/SHNAFSER

APRFSHIEHTAR
DD Settingst Al TI:

SAECAVEN|  SuEFsE | [CEE |




BhwE FEHETTRMH 5-3

5.4 TIFHH
IR 52 FBIHRARSS, 7 % htp://www.penpower.net 3, (/T
TR, USRS, HEI FREX, FREIE.

1. & EEFRART 5 REIEI R USBE L.
2. BB TAT N E B = R I TR CexelH) o

3. HTE I AT S NN 5 T R TRIBONR, TR i () Rt
174k

=l =iak e e ]
EME BRI 1. 0
WEE B

& W

4. FHERGERE, 1EE (e ) REEHRTTER. REFTBEZRIRT SR, hslT
HRAEK A

\i’) FHIETh, EEHEATEE.




5-4 @ EERWIR

5.5 {E MSN Messenger s %€ 5 %Rk

AR 2245 MSN Messenger V6. 100 FRRAS, 7E# AMSN Messengerfi, Vi {55
FRERNENEKRA, FES 23 ETE, WERIEREA FTAEFS/#EmEA
Tl KRS W] DAERE
HE: WPRETCEIREI TGRS, 16 B 2 Rt 5 0.

CEX
THEE HEO B0 TED Hehoo
K
el o . e |
3' R ® " %‘
: L o v ds ar
AT KRR RESERL %ﬁ‘m) AT (6) )@
rgk At Cher ‘J
[ 9] - (- W5E® - ]
SMAT /

EFGEET, WED THRR P ER 520, NED R T hRH
MR, B 2RI T 86 A T S A T S R R A DS T S
P, B TR T A R X

EEE SCIUERCESUNEPiREd 358 NI LIDN: 4 S DN VT e tbii e 3108 0PN
B, R AR TERR.

WASERIEZ ({2 ) BIRTR AT S A ) BB (L 2 48 X 7

IR LR
] S| - EEEs
8] »-- E-  HIHN ;& '
| ) E%E HE B ' 7 =x

i T

AN P s g BUTI ] TPz 1%




B MBI 5-5

@) REE) BREW TRM W0

I

S
R SR 0 Wt&ﬁgm ®

%;%U) Bﬁfﬁﬂéi& ©)

Wi : Cher
assssmﬁ.
B oap R T
Chen}l .
o
W~ - - ARG -
7\ ) |
oo =]
RE—FHART 200545, 16 |_8[AT ] :E'




5-6 @ BRI




ERRIAR V1.0 HPF
Hih: SERBR AR A
A 3 Rk

HRHEA: 20104E4H



