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manufacturing date. If the content in the User Manual differs from the on-screen interface,
please follow the instructions on the on-screen interface instead of the User Manual.



Penpower Technology Ltd.

Software User License Agreement

You are licensed to legally use this software program (“the Software”) by Penpower
Technology Ltd (“Penpower”) under this license agreement (“The Agreement”). If you do
not agree with any of the provisions in this Agreement, please do not install, copy or use the
Software. By using the Software, you are deemed to fully understand and accept the provi-
sions of this Agreement.

1. Intellectual Property
All intellectual property rights in the Software, together with all information and docu-
ments included in the packaging for the Software (including but not limited to copy-
rights), are property of Penpower, and are protected by relevant laws and regulations.

2. License to Use
You are authorized to use the Software on one (1) single computer only. You may not use
the Software on any other machines other than the said single computer.

3. Authority to Copy
The Software and all documents included with the Software, and copyright thereof, are
property of Penpower. You are licensed to make one (1) copy of the Software for your
personal backup purposes. All other acts of copying are strictly prohibited.

You may not sell, lease, dissemble, reverse engineer, copy, translate, adapt or derive the
Software, or obtain the source code of the Software by any other means. You may not use
the Software for any purposes other than those permitted under this Agreement.

4. Business Users
If you need to install or use the Software on more than one (1) computer, please contact
Penpower or our local distributor to purchase a license for the additional use.

5. Liability
You agree to indemnify Penpower against all losses, costs, debts, settlement payments or
other expenses (including but not limited to attorneys fees) arising from your breach of
this Agreement, and you agree to compensate Penpower for all of the abovementioned
damages.

6. No Warranty
Effectiveness of a packaged software in handling information is closely related to its soft-
ware and hardware environment. The Software is published following careful develop-
ment and product testing by Penpower, but Penpower is not able to conduct tests based on
all possible combinations of software and hardware environment. Therefore, Penpower is
unable to promise nor warrant that there will be absolutely no risk of loss or damage of



information, or any other kind of loss, during installation and/or execution of the Soft-
ware. You must be fully aware of your risks in using the Software.

Penpower will provide you with the Software and support services in respect of the Soft-
ware to the maximum extent permitted by law. However, Penpower does not warrant that
the Software and information included in the package of the Software contain no defects
or errors. Penpower is not liable for any indirect, special or incidental loss arising from
the Software, including but not limited to loss of profits, damage to business reputation,
cessation of work, hardware malfunction or damage, or any other commercial damage or
loss arising from commercial use of the Software.

7. Limitation of Liability and Damages
The maximum amount of compensation payable by Penpower, in respect of any damage
incurred by you for any reason under this Agreement, is limited to the amount you have
already paid to Penpower in respect of the Software.

Under no circumstances will Penpower be held liable for the possibility of loss, notwith-
standing Penpower may be aware of the possibility of such loss.

8. Prohibition Against Sublicense
You are prohibited to assign the license in respect of the Software granted to you under
this Agreement, or to grant a sublicense to another person.

9. Jurisdiction
With regards to any disputes arising from this Agreement, Penpower and you agree that
the court having jurisdiction over the business location of Penpower will be the court in
the first instance.

10. Miscellaneous
In the event that any provision of this Agreement is found to be invalid at law, such
invalidity will not affect the validity of any other provisions, or the legal enforceability of
such other provisions.

In the event that the Software cannot be executed under conditions of normal use, due to
any damage to the original disk/s, Penpower will replace the disk/s free of charge.
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Chapter 1 Product Introduction

Penpower WorldCard provides a total business card management solution by integrating
card recognition, management, and printing functions in a single digitizing unit to find your
business cards at any given time.

* Easy Card Reader

Scanning or capturing your business cards has never been quicker or easier.

* Organize Business Cards

After scanning or capturing your business cards, WorldCard software can organize, sort,
search, add and delete any entries. Also, you can easily edit and add notes to any business
card.

¢ Advanced Search

Full text search to find your contacts easily and conveniently.

* Support multiple languages

Recognize business cards in different languages, including English, French, German,
Italian, Dutch, Swedish, Norwegian, Danish, Finnish, Russian, Polish, Turkish, Hungarian,
Spanish(Spain and Mexico) Portuguese(Portugal and Brazil), Greek, Czech, Slovak,
Traditional Chinese, Simplified Chinese, Japanese, Korean and many more to come.

e Multiple Categories and Sub-Categories

Organize card information into categories and sub-categories in anyway you want.

* Print Templates

WorldCard provides various print templates. You can also easily create your own tem-
plates and print contact information in different formats.

* Recognize Contacts from Other Sources

Recognize business card image files taken by digital cameras or advanced mobile phones.
It can also work with the flatbed scanner.

* Data Exchange

Support synchronization/importing/exporting for Outlook, Outlook Express, Lotus
Notes, Palm, Windows Mobile, ACT! by Sage, Goldmine, Salesforce, PIM software, and
WorldCard series, such as WorldCard Mac, or WorldCard Mobile versions (WorldCard
Mobile and WorldCard Contacs).

e Unicode

Unicode makes it possible to display various languages of business cards at the same time.

1-1
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Chapter 2 Getting Started

2.1 System Requirements

* Pentium III 800 CPU or above

* 512MB of RAM

* 500MB of available hard disk space
* Windows 7/Vista /XP

» USB Port

2.2 Installing Penpower WorldCard

To properly use your WorldCard
1. Install the software included in the CD.
2. Connect your WorldCard scanner to your PC.

3. Scan or capture your business cards.

2.2.1 Software and Driver Installation

To save time, Penpower has combined the installation of the hardware and software
into one easy process. To start, insert the CD into your CD/DVD ROM (if the installation
program does not start automatically, please double-click the setup.exe file on the CD).

1. Click Next.
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2. Select I accept the terms of the license
agreement to accept the license agree-

ment. Please read the license agreement — S ey e
completely.

[You are licensed to legally use this software program (‘the Software”) by

Penpower Technology Ltd (‘Penpower”) under this license agreement
(C'The Agreement’). IFyou do not agree with any of the provisions in this
|Agreement, please do notinstal, copy or use the Soffware. By using the
[Software, you are deemed to flly understand and accept the provisions
of this Agreement.

1. Tntellectuel Property

Allntellectual property ights in the Software, together with all
- EP, N

st Bk | New> Cancel |

3. Please follow the instructions in the on- e e
screen notice. Click Next to continue.

<gec | fHsis)

4. Please select the location to install the
program. The default location is c:\
Program Files\WorldCard. Click Next to
continue.

5. If you want to run the Scan Manager
when starting up the computer for quick
scanning into Outlook, Outlook Express,
Windows Contacts or ACT! directly,
click I want to execute Scan Manager
when start-up, and then click Next to
continue.
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Note: It may take a while to install some ) ! ;
Instaling components of WorldCard, it may take a while, pleaze

WorldCard components. Please wait.

6. Click Finish to complete installation. If
you do not want to restart now, click No,
I will restart my computer later.

2.2.2 Launch WorldCard

After installation, please launch the WorldCard application by running the application
software under Start / All Programs /PENPOWER WorldCard / WorldCard.

@ Scan Manager

2.2.3 Registration

System will ask you to register for warranty at your first run. Please click Register now
to start registration or click Register later to skip this procedure. You can register later on
from Help/Register. If you want to choose Register later and do not need to be reminded
again, you can check Don’t show this page at startup. If you have already registered,
please click Registered, skip it.

Register reminder

Please register your product at www.penpower net/reg himl to ensure warianty service.

Register now Register later Registered. skipit

I Dont show this page at startup




2-4 % WorldCard

2.2.4 Connecting Hardware

After installing the software, connect the USB connection of your WorldCard scanner or
business card camera to the USB port of your computer.

Note: Some computers may shut down accidentally after connection. This is due to lack of
power to support several USB devices. To avoid this problem, connect your World-
Card scanner/business card camera and other USB devices to an extra-powered
USB hub.

2.3 Preparation for Card Scanning

2.3.1 Calibration

After installing the software and driver, your WorldCard scanner must be calibrated in
order to ensure perfect scanning results.

To calibrate the WorldCard Color and WorldCard Office scanner, please insert the blank
side of the card facing down. The WorldCard Ultra plus color scanner doesn’t need initial
calibration, but if there is any color indifference, please insert the blank side of the card fac-
ing up to calibrate it. In case the calibration card is lost, please use any same size white card
for calibration.

Calibration El

Please insert the calibration caid and press "Calibration”

e 3

\ CancellC)

Tip: If there is any color indifference after scanning a card, you can calibrate the scanner

by clicking Calibration on the Tool menu.
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2.3.2 Start-up Wizard

Start your WorldCard application by double-clicking the WorldCard shortcut on your
desktop. After the WorldCard application starts, the following screen will appear.

1. To start the wizard, click Next.

2. The Wizard can help you quickly choose
what you want to do:

Scan Card: Add a card to your file.

Load Card Image: Take an existing
picture of a business card and add it to
your file.

Import data: Import data from sources
such as Lotus Notes, Microsoft Outlook
and Outlook Express, PocketPC, Palm,
ACT! by Sage, Goldmine, Salesforce,
and WorldCard series, such as World-
Card windows versions, WorldCard
Mobile versions ( WorldCard Mobile and
WorldCard Contacs).

Welcome to WorldCard 6 3

fr=———

& rewroner

WorldCard

Welcome to WorldCard 6 Wizard

“wizard wil guide you to manage business cards

Click on Next ta continue

[V | wauid ke to keep the Wizard when start up,

| Newt Carcel |

Welcome to WorldCard 6 X

WaldCard v provides scanning, managing, ediing, printing and other extended
funciions for business cards

€ Seancad
" Load cardimage
@ Import data

€ Import old version data

Previous Finish Cancel

Notes: The Windows Vista version does not support importing data from Windows Con-

tacts, Pocket PC and Goldmine.

Import Old Version Data: Import the previous WorldCard file formats into your new
WorldCard File. You can select a command and click Finish to continue.

2-5
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2.4 Online Help

WorldCard provides excellent online help info:

1. Click Help/Index to find the user manual.

{W worldCard —- Default.wcf

FilefE) Edit{E)  Wiew(¥) Tool(T) Run(R) | Help(H)

Index
 Wizard Guide
Register
v Execute scan manager when start-up

1 About WorldCard
i I T~

2. Click About WorldCard, you can go to Penpower Technology Ltd. official website at the
left side to get more information; the hardware information is shown at the right side.

3. Also you can send e-mail to our customer service contact by pressing Send Email at the

bottom. You can open your favorite email client, copy and paste hardware information
and email to us.
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3.1 User Interface

W WorldCard --- ERSample.wcf

Fie® EdtE) Vew® Tool(D Rm®) HelpH)

Chapter 3 Overview

WorldCard

F-ER -8 -39 FH =R
& All Records 8/3 Selboted dat
5| Display [ Company | Office Tel | Otfice E-mad Depastment Position
[=] E E
1 MathewLee  Worid Tuode Co. L...(453)539-D1824 100 atthew @vorlitide.com Overseas Sales Deport|
3 Efrope 1 Matthew Taylor 510-897-6600 sles@penpower.net Director
& Until [ Natalis Smith ~ Worldfard Technol  716-508-8220 nysales@worideadtee com  SelesDepartment  Sales Manager

B Recyle B 1 Nosh Thompson Drkwood Fashinn . (300)522-1894 nohathoinpson@dsrlovood comHwnan Ressurce .. Manager
[ OlivisBaker  RelsxSPA Center  (B00)230-9922 Secretaiy
O ZoeyAlbn  Worid Tuede Co. L...(453)539-01894105 o Dep.. M:
< I b3

. JER Hardware conneeted Ultra A8 Soanner

A: Category tab
B: Search tab

C: Card Window
D: Recycle bin
E: Add Category

TSN |

J

F: Delete Category
G: Disk space used
H: Status

I: Alphabet Index
J: Connection status
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3.1.1 Toolbar

@ﬂfdﬁ'
@
Vo
B C

> < [

}

=<l

= < Y]

A: Save Your Card File

B: Print Preview

C: Delete Card

D: Delete Card from Category
E: Settings

F: Mode Button

G: Scan a New Business Card
H: Scan Multiple Business Cards

I: Add a New Card from Another Picture
Source

3.1.2 Alphabet Index

To choose to sort contacts by Display
Name or Company, please go to Setting
on the Tool menu and select Field Setting.
In the Alphabet Index settings section, you
can choose by Display Name or Company.

Teol(D | Run®)  HelpH)

Export Option.
Syie Option

Celibrate Scanner

Unmerge

Personal informaiotn

ser define fishl
Soan Option
Fersonsl setting

WorldCard

B -8 -3 ==
AR A

J: Synchronize with Outlook/PDA/Palm/
Lotus notes

K: Send Email

L: Export All Your Data and the Portable
Software to the Selected Flash Disk
or Hard Drive

M: Edit Card

N: Edit Print Template

EBput  Sychonze Bl Dirhy | UsrDefied Fell  Som  Fersomal witing |
Availbls Field Displayed Fild
niverry ~ Disply Nere
iy (Company
Elood Type Cttize Tl
atsgory (Cttice E-mail .
hilfven Degertrent Wt
ompany_2 Fosition
ompanyy_3 Ottize Adduess Charscter
esion Ting Citon FAX
epartent = o
epartment 3 (Gifios Web Sits Bl
isplay Mooz 2
Dispiay Wems_ ©
Edusation
it 1
irt Hame_2 -
it o
ome AdfTEs:
iome Address 2
o Addzess 3 o
ome E-mail
jom FAX v
Alphabetindex setings
by Display Name
£ by Compaay
o] oma |

When by Display Name is selected, the contacts will be sorted by display name. When by
Company is selected, the contacts will be sorted by company name. If the display name or
company name is not English, the contact will be put in the w4 group.
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3.2 Scan Business Cards

3.2.1 Scan Directly

To scan your business card, insert the card into your WorldCard Scanner. The scanner
scans the card immediately. The recognition result saves to the system.

Note: Insert the business card facing up into the WorldCard Color and Ultra plus scanner.
Insert the business card facing down into the WorldCard Office scanner. WorldCard
Color scanner has two hardware buttons. The one on the top is for scanning pictures
via the TWAIN interface, another one for scanning business cards.

Tips:

1. After scanning business cards, please check the recognition results by Editing function
for ensuring the accuracv.

2. Click the Setting arrow % |- and click Scan Option, or click Tool/Setting/Scan Opting

to set the recognition language. Refer to Chapter 5.10.5 for more detailed explana-
tion.

3.2.2 Scan Wizard

To scan business cards, select Scan ™ to launch Scan Wizard.

Scan Wizard X

FrontSide | Back S
[ B | Card Sty Front Side

Chinese
® Singl- | (Caeer = =
sded Danish B B
Dutch
O Double-
Sl g:zm:h v L

Sean Status

Scanner: Comnected
Paper: Cord carmot be deteoted
Tip: Please insert the frontside

Scanner Panel
[~ Avtn soanning

Calibration

[ Ao recognition after ssanning

¥ Edifing businesscard affex
e ‘ Stan

1. Under Card Style, select Single-sided or Double-sided.

2. Select the language of the card. If the card is double-sided, please select the language of
the both sides.

3. Insert the card into your WorldCard Scanner and insert the card. Then the Scanner status
area should say Ready.
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4. In the Scanner Panel area, please select:

- Auto scanning if you want the scan to automatically start when the card is inserted.

- Auto recognition after scanning if you want the card information to be automatically
added to your file. If you want to preview the scanned card image before recognition,
do not select this. If you select Double-sided, you can click Skip back side to scan
the front side only.

- Editing business card after scanning to display the Edit window when closing the
Scan Wizard.

5. After you recognize the card, the information will automatically go into the Unfiled category.

3.2.3 Batch Scanning

Ploesselectcard style nd langrage

To batch-scan business cards, please select
Batch Scan = from the toolbar.

Cand St
= © Double-sded

With this command, you can scan many
cards easily, preview them, and then add them
to your Card File.

1. Select single or double-sided. Next, select
the languages of each side. _cwio_|

Note: Only cards (single-sided or double

sided) that have the same languages

Poger. Cont canot be detected
Cond Number: 0pes

chosen for each card can be batch- T Femfarpn

No. 1 cart

scanned. e
T o g
o g Vs sl g

2. The Scan status pane displays the status of

the scanner. Select Auto scanning if you —fe |
want the card be automatically scanned ﬁ
once it is inserted. If the card does not scan
properly, click Rescan to try again. If you
want to return to the previous screen, click — [EEEEEED
Previous. .

Fovon® | cucd©) |

&3]

Press "Recogniz” butonto stat
Recogriion progiess

p—
e G

Lot Tine.

3. This screen allows you to quickly recognize i
all the cards scanned during this batch. ?g

i

&

8

i

When you are done, click Finish.

Previoust?) | [[Recogriestf) | CancellC)
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3.4 Viewing Contacts

WorldCard provides several ways to view your contacts: List Mode, Label Mode, Im-
age Mode and Dual Mode. The default setting is List mode. List Mode is the default mode

view. To select a mode, please click View Mode on the View menu or click the Mode arrow
from the toolbar.

3.4.1 List Mode View

(W WorldCard --- ENSample wof.

Fl@® EE Vev® Tool@ Rm® Help@

— WorldCard
& orldCar
B - © gs
o R = 4l Records Selected dat
= AllRetords )| Display | Company. e Tel | Office E-mail Department Position.
= O3 Customer ERT cassles@yorldcaniter com  Sales Department  Sales Mansger
0 America z Carstn 7]
O asi a8 epert
1 Europe El 1 Matthesw Taylor 510-897-6600 sales@pes t Director
) G 4 [ abslie Smith  Worldfard Technol.716-508-8220 nyssles@uordoardbc.com  Sales Department  Sales Manseor
3 ReoeleBin ) [ Nosh Th DrEEE 1804 T D Manager
1 OliviaBaker  Relx SPA Center  (300)230-0021 Secretary
O1 ZoeyAlbn  World Trade Co. L..{4 18041 o Ios Dep.. M
4
L
]
N
o
s
i
r < >
| siginal il sz 112589 K8 Ey Hosdvae connected Ul 48 Seanner

Contact Information List

After scanning business cards, you will see the scanned contact information list in the right
pane of the card window.

At the top of the pane, you can quickly see how many cards are in each category. For easy
organization, the dark-highlighted entries indicate cards that have not been edited or verified yet.

Click the field name to sort the contact information alphabetically,
Besides the contact information, you can also quickly discriminate the single [] and
double sided card [Ej] by their different icons.

Tip: You may select the displayed fields from the Tool menu by choosing Field Setting/
Setting.

3-5
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Category tab

You can manage your business cards by storing them into category groups. The Category
tab is in the left pane of the card window. The All Records category and the Unfiled category
are the preset categories. WorldCard allows you to add as many user-specified categories and
sub-categories to manage your business cards as you choose.

3.4.2 Label Mode

Label Mode displays contact information and business card at the same time.

The contact information shows display name, company, title, office address, mobile phone
number @ , office telephone number , office fax number e':? , Email address and website.

(W WorldCard --- ENSample wcf |ZHE|E\
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WorldCard
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£ 5108076508
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ST TEL: 510-897-6600  FAX: 510-897-6606
e pEnpONer.Iet sales@penpower.net
www. penpower.net
Overseas el Departnent Diectox Overseas Sales Department Director
2731 Gilvwrer st, Norfolk, VA 23511 Matthew Lee
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18 55390189100
L usnesoiel
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TEL: (453)-530-0189#100
Il = o oLl sl FAX: (453_528-0191
Lo scom L]
Original fls size 112589 KB By Herdvere comnested Ultrs A8 Scanner

When the icon appears in the right-top corner, it means the contact has a double-sided
business card image. You can click the icon to see the other side of business card image.
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3.4.3 Image Mode

Click the LS button to view the front sides of all business cards. Click the LM
button to view the back side of all business cards.

When the icon appears in the right-top corner, it means the contact has a double-sided
business card image. You can click the icon to see the other side of the business card image.

(W WorldCard — ENSample. wef
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3.4.4 Dual Mode

Dual Mode lists the scanned contact information in the upper right management pane and

displays the front and back side images of the business card in the lower right pane. You can

click the front or back side icon of the card to magnify it.

When the icon appears in the right top corner, it means the contact has double-sided
business card image. You can click the icon to see the other side of business card image.

W WorldCard - ENSample wef

Fe EdtE View(d Tool(D Run® HelpE
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WorldCard
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Tip: Drag the business card image from the view modes (except List Mode) to other ap-

plications such as Microsoft Word, Excel etc.

3.4.5 Hide WorldCard Banner

To hind WorldCard Banner and can extend the management area, please click View/

View(¥) Tool(TY  Run W WorldCard — Default wot
L@ EHE Vev® Tool(D R®
Sort 3
View Mode 3
Search 3 = Al Records
Category I [ =2 Dispoy time Company Office Tel Office E-mal Depar|
B lRecords Il © John Dow Penpower net (510)897.6600 sales@penpower net
= O fusiness O Russell. Menk. Fichard nc. @15E138767 ussel merk@ichard com
Index 4 O Comorker O Wal Taggat Innovative Home 4844941184250 phonewall@innovativehome.com
= O Customer (5 John Dow Karsten (510)897-6500 sales@penpower.net

w WorldCard Banner
w Status Bar e B
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Chapter 4 Edit Cards

4.1 Edit Window Overview

The Edit window allows you to edit the information of individual business cards.
Double-click any card record in the list menu of the management pane or click the Edit

Selected Record button [ on the Edit toolbar to select the Edit window, .

You may click a record and press CTRL or SHIFT key on your keyboard, and then click
another record for multiple selection.

4.2 Verify Contacts

The Edit window allows you to verify the contact information for any specific business
card. When the editing window is open for a card, the following screen will be presented
containing information relevant to the card selected from the Management window.

(W WorliCard - ENSample wot.

Fibe® EBE Vewd Help@

WorldCard
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Karstn

510-807-6600
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112589 KB Business caud isloaded. Hoxtware connected:Ultsa A8 Scamner

The Edit window may be used to edit any information on a business card and to correct
or update information as necessary for future changes of an individual contact. The features
and functions of this window are described below
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Note: You can double-click on the business card image to see a bigger image or back to
original view.

WorldCard
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4.3 Edit Contacts

The WorldCard Edit window has three panes: the Card Information pane, the Personal
Information pane and the Notes pane. The Card Information pane displays all relevant
business card data retrieving from the card. The Card Information pane is shown in the fol-
lowing picture.

(¥ ForldCard -— ENSample.wof

Fl® EHE Vewd Hlp®

Selee Manager

Gy Kersten.

ol 510-897-6600
510-897-6606

|Card Information|

Mdns ® 46520 Fremont Elvd, Suie 610, Fremont, CA 94538

Email ® sles@penpovernst

iy penponver et

WebSit @
i

John Dow sales Manager
46520 Fremont Bivd, Suite 610, Fremort, CA 94538
TEL: 510-897-6600  FAX: 510-897-6606
sales@penpower.net

wwwpenpower.net

[Personal Information|

| |

(Original file sze 112589KB Busnescard sloaded. By Haxva comect .Ul 48 Scanner

The information in the Card Information pane is categorized in fields such as Name,
Position, Company, Address, Telephone/Fax numbers, Email address and Web Site. Addi-
tional categories are also available.

The Personal Information pane displays personal information about your contact which
is not retrieved from your contacts business card.

The Notes pane stores/displays important data from your personal notes about your busi-
ness contacts.

Note: If, at any time during the editing mode, an incorrect action is selected, you can

ness card.

To exit the Edit window, right-click the Exit button L'lﬁ or select Exit from the File
menu of the Edit window toolbar.

4-3
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4.3.1 Recognizing Partial Content of a Card Entry

In some cases, the information of a business card may not be completely recognized. You
may use the Partially Select and Recognize command of the Edit window. To select Par-
tially Select and Recognize, click this icon a

After clicking the Partially Select and Recognize, you can use the mouse to select the
specific area that contains the correct data.

After selecting the area, select the appropriate field for the information which has been
highlighted.

Besides, WorldCard allows you partial replacement to the filed you want to replace at the
left pane directly. Click the field you want to replace, select the area in the name card image,
then click Replace current field. The replacement will be done.
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4.3.2 Adjusting the Separation Rate

The Separation Rate is the rate of separation between the color of the card background
and the color of the text data contained on the business card.

After clicking the Separation Rate button =|, the following window appears.

You can move the slider to achieve the clearest contrast between the background colors
of the business card and the text on the card. This adjustment is useful when the business
card image is blurred, or the contrast between the text and the background of the card is not
sufficient for correct recognition of the card information.

You may also adjust the separation rate by area. On the top business card image, select
a specific area, and move the slider to achieve the clearest contrast between the background
and text of the selected area. You can adjust multiple areas, each area with its own separation
rate. Click the button to remove selected area. Click the fl] button to reverse selected
area.

(W WorldCard --- ENSample wef
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4.3.3 Reframing Command I

The Reframing Manually command al-
lows you to select a specific area of a busi-
ness card to save. After the appropriate area
is selected, a box will be drawn around the
selected data.

If the data selected to be modified is cor-
rect, click Yes in the dialog box.

The data outside of the selection box will John Dow  Sales Manager
. 46520 Fremont Bivd, Suite 610, Fremont, CA 94538
be changed to white. TEL:510-897-6600  FAX: 510-897-6606
sales@penpower.net
www.penpower.net

4.3.4 Fine Rotating +ESE = mE R D

The Fine Rotate command &4
to correct the horizontal positioning of a

card after it has been scanned. This is some-
times necessary if a card has been inserted
into the WorldCard scanner incorrectly and
the resulting scan is skewed in the horizon-
tal plane. An indication of a card that has

been improperly scanned is as follows: Al Y 7 )

Karsiien

[

ohn Dow Sales Manager

Po2g-Frerini Bivi - Saiie 616, Ti CATSw538

TEL: 510-897-6600| FAX: 510-897-6606
t

F

ww.penpower.net
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4.3.5 Rotating Card

If the card image shows an incorrect ori-
entation, you can use the Rotate Card com-
mand of the WorldCard editor to properly
align the card orientation. To use the Rotate
Card command, click the Rotate Card but-
ton in the Editor window. After you

click the button , the rotation angle
options will appear.

Select the appropriate angle of rotation
and then click the Rotate button [{zlia. The
card image will then rotate to the selected
orientation. Should you need additional fine
adjustment of the card image, click the Fine

Rotate button required.

4.3.6 Rescanning Card

If a card is scanned inappropriately,
you may use the Rescanning command
of the WorldCard editor by clicking the
Rescanning button . After clicking the
Rescanning button, the following menu ap-
pears.

You can select the appropriate languages
from the pulldown menus.

After you have selected the appropriate
language settings, you can click the Scan
Lsean.] icon to rescan the business card.

The card must then be inserted into the
WorldCard scanner as appropriate for the
orientation of the languages selected.

+ [ SE =7 R R D

Karsten

|

John Dow Sales Manager

46520 Fremont Blvd, Suite 610, Fremont, CA 94538
TEL: 510-897-6600
sales@penpower.net
www.penpower.net

FAX: 510-897-6606

The rotation angle is selectable
from a pulldown menu.

& Sl E = W T et R E

Keme L

'Karsten

John Dow Sales Manager

46520 Fremont Bivd, Suite 610, Fremont, CA 94538
TEL:510-897-6600  FAX: 510-897-6606
sales@penpower.net

‘Www.penpower.net

WorldCard

Are you sure to clear the current information of Fronk side and scan the card again?

o]
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4.3.7 Recognizing Again

After adjusting a card image with any & = E = W et |
commands of the Editing window, you can 2
recognize the business card again to update
the image processing of your revised card
image.

This task can be accomplished by click-

ing the Recognize again icon from the

Editing window. i

John Dow Sales Manager

Select the appropriate language(s) for 48520 Fremont Bivd, Sule 610, Fremont, CA 54535
. TEL: 510-897-6600  FAX: 510-897-6606
the front and/or back side of the card. Then, .. kit

www.penpower.net

select the correct region for the language.

You may use the Auto detection feature in the geographic region selection. If the card is
double-sided, select the Both Sides command to recognize each side. You may then proceed
with the Recognize again command by clicking the Recognize button _Rssognize_].

After clicking the Recognize icon is selected, the following prompt appears in the Edit-
ing window.

Click Yes to begin the recognition process. Note that the card information will be cleared
when you click Yes.

WorldCard

Aire you sure ko clear the current information of Front side and recognize the card again?

es Mo

4.3.8 Exchanging Front and Back Side Card Image
Click to exchange the front side and back side images of the business card.
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4.4 Viewing Cards

Cards are displayed in the Editing window after the scanning process. The following
window shows a typical display of a card in the Editing window.

(W WorliCard — ENSample vcf

Fe® EME Vew® Hep@E
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John Dow Sales Manager

46520 Fremont Bivd, Suite 610, Fremont, CA 94538
TEL:510-897-6600  FAX: 510-897-6606
sales@penpower.net

www.penpower.net

Hardvare connected Ut A8 Scanner

You can click Back Side button
ness card.

You can click E to select the different display percentage of the business card
image.

4.4.1 Saving Card Image

If the displayed card image is clear and the information legible, the card image can be
saved as a .jpg file by clicking the Save Card Image button ﬂ

4.4.2 Deleting Card Image

To delete a card image from the Editing window, click the Delete Card Image button
n with your mouse pointer.

If you have made an error in deleting a card image, the Editing window allows you to
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Chapter 5 Manage Business Cards

The management functions of WorldCard allow you to categorize contacts, send e-mail
by contact or group functions, add new cards to a group, import cards from other sources,
search cards by various data fields, encrypt files to protect your card database, print cards,
export the database to other applications and synchronize your card information with other
software applications.

5.1 Categorize Cards

The WorldCard software allows you to manage your business cards by storing them in
the category groups. After installing your WorldCard software, you will find two default
categories on the management page: the All Records category and Unfiled category. You
can add as many user-specified categories and sub-categories as you choose to manage your
business cards.

category structures. If you export contacts to WorldCard Mobile or
WorldCard Contacts, only root categories will be imported. The subcat-
egories won't be imported.

j WorldCard Mobile and WorldCard Contacts don't support multi-layer

Note

5.1.1 Categorize from Management Page

Each card, in addition to being categorized by last name, can also be categorized
with our own individual settings so that you can efficiently manage numerous cards in
your WorldCard database. From the WorldCard Management pane, highlight the card
information you want to categorize, drag it directly into a specific category type under the
Category list on the left side of the management window.

- = All Records 13213
[ B pispla ... Company | Office TEL 1 Cffice E-mal 1

= all Records [ ChungHua Lo Hopard Communication Inc.  +886(4)265-77777 hua@ms2 hoyard.com.bw
O EIERE FI TECHHOLOGY LT,

3 American
O Ewrop
0O mw
3 Family
= M Friends
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Tips:

1. Cards in each category can be easily moved from one category to another by dragging.

2. Each card can belong to a main category and numerous sub-categories. For example,
Bruce is a vendor of your company and your classmate. You can drag his card into ven-
dor category and then, drag his card into the classmate category from the All Records
category. The first category you drag Bruce’s card to will become the main category for
his card entry.

5.1.2 Categorize from Editing Page

WorldCard allows you to categorize a business card directly from the Editing pane. To

categorize a card from the editing page, click on the Set Category & button . The Card
Category dialog box appears. Select the category and then click OK. You may also add a

subcategory from this window by clicking the Subcategory button.

Card Category %)

ess
Europ
O Set To Main

D #merican
[ Farily

= [ Friends 4dd Subcategory
[m[:1]
O Euen
O Unfiled
Rename Category
[ w ]

I
v

5.1.3 Send Email by Category

To send email to a category group, select the appropriate category group from the
management page. Once selected, the category will appear in the right pane of the
Management window.

To send email to the group, click the Email button ‘= . WordCard will add the email
addresses of the group members into your default email software. Also the Email editing

window will then open with the appropriate contact list.
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5.2 Merge and Separating Cards

WorldCard allows you to merge two business cards into one card entry. To merge two
cards into one, select two cards in the Management window.

On the Tool menu on the Editing window, click Merge and the following dialog box

appears.

Select the appropriate card as the front side of the merged card entry and press OK. This

action will merge the cards into one entry.

=117 —"
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Jamy  Send E-Mail

TOT  Open Website
ANT  Display mep of Address ¥
Mic] et direction »

John Uow Fenpower nei

gpoooooOoOooopooor
o
]

Mezge data

Select One As Front Side

& John Dow

" John Dow

I OK Caneel

Separating double-sided cards into two distinct card entries can also be accomplished
with WorldCard. To separate a double-sided card into two separate entries, select the
appropriate card from the Management window. Then, on the Tool menu click UnMerge.
The double-side card is separated into two separate entries in the appropriate category.

3

5-3
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5.3 Add New Cards

You may add contacts to your WorldCard database by scanning their business card or by
manually entering the contact information. If you do not have a card from a new contact, you

can enter the contact information of a new business contact into your WorldCard database
manually.

5.3.1 Add an Empty Card

To enter a contact manually without a business card, on the File menu in the
Management window, click New Empty Card. This will open the Editing window.

In the Editing window, manually select each category for your new contact. Then, scan
or type your new contacts information into the field.

5.3.2 Add the Same Company Card

WorldCard allows you to add contact information for a new colleague from a company
that is already in your database without scanning the actual business card. To add a new
colleague of a company already on file, in the Management window, select a card from the
new colleague’s company.

After you have selected the card of the new colleague’s coworker, on the File menu in
the Management window select the File\New Same Company Card. This will open the
Editing window.

(W WorliCard — Default.wot

Fle® EGtE) View() Help@H)

WorldCard

Cummy Penpower net

el M (510)897-6600
Fx @ (510)897-6606

Handware comected Ultea AB Scanner

On the left side of the Editing window, the new colleague’s company information will
appear in the Card Information pane of the Management window. You can scan or type
your new contacts information into the field.
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5.4 Add Cards from Other Resources

The WorldCard Business Card Scanner and other WorldCard recognition products are
equipped with a card scanner or camera which are used to capture a card image. However,
you may use other hardware resources in conjunction with your WorldCard software to
process card images.

5.4.1 Photo File

WorldCard can process a business card entry from a photo image in either .bmp or .jpg
format. To use this option of your WorldCard software, you must have a picture image of
the card on an accessible medium which your computer can access directly, as well as a
connected the camera or scanner. To select an alternative image source click the Image

Source icon % - and select the appropriate image source, either Photo File or Twain
Scanner.

5.4.2 Twain Scanner

Card entries may also be uploaded through any TWAIN-compliant scanner. If your
scanner is connected, WorldCard software will recognize it and add the scanner to the

resource list. Click the Image Source arrow ™ - and click Twain Scanner.

Ensure the resolution for your scanner is set to at least 300dpi and select a Twain device.

WorldCard X TWAIN Devices X

Flease adjust scaniner resolution to 300 dni,

PenPower 46 Scanner
46 Scanner

Cancel

You may scan up to 8 cards at one time with an A4 size flatbed scanner. Place the card on
the bed of your scanner with some separation between the card edges to clearly distinguish
each individual card. You may also use an A4-size white paper to cover the business cards
for recognizing regions of business cards properly.

When the scanning process is completed, the following TWAIN Scanner dialog box
appears.
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The system will identify the business LI x|

card area automatically. Recognized cards

Please sek

ards and click [Recognize].
v E—
e % 4

will appear within red rectangular boxes

with their corresponding recognition number

superimposed in red. You can also click the

Clear All Regions button to identify
the cards manually by drawing the business

card area one by one.

Click the Auto Select Regions ¥)
button can identifie the cards as in the
previous display of the TWAIN Scanner
dialog box.

After the cards have been identified,
click Recognize. In the Language settings [ ———
dialog box you can select the language to

use to recognize the business cards. When Bushesscadlanguage  [EnOih <]
the recognition process is completed,
you will be returned to the Management [ ] o |

window. Your new card entries appear at the
bottom of the contacts.

5.4.3 Drag in the Signature Information

You can add the signature information to the contacts by selecting the signature or
business card information in e-mail or a Word file. Then drag it directly to the WorldCard
Management window. WorldCard will automatically add a contact and recognize the
information into appropriate fields.

5.5 Deleting/Restoring Contacts

Right click on a contact and then select Delete from the pop-up menu or select a contact
and then click Delete button 2 |, if you want to delete the selected contact.

Click Recycle Bin button ﬁﬂ to view the contacts which have been deleted. You can
delete the contacts permanently by clicking the Delete button or resotre the contacts by

clicking the Restore button.
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5.6 Search Contacts

You can quickly and efficiently find your contacts with WorldCard Search features.

5.6.1 Text Search

The Text Search command of the WorldCard software allows you to quickly find a
specific contact. To use Text Search in the WorldCard Management window, on the View
menu point to Search, and click Text Search.

The Text Search pane appears as follows:

Tip: You may enter the Text Search win- a s L
dow directly from the WorldCard ——m— e
Management window by clicking the _

Search button | @

In the Text Search pane, enter a key word or a group of key words separated by a blank

space in the Search box | SeawhKey Word Bohn | and click the Search button (SEaaD.
The Search pane will update, displaying the results as in the following picture.

In the left pane, there is a list of all categories where the data from your search string was
found. The right pane shows the search results that display all of the applicable fields for the
cards stored in your WorldCard database.

You can double-click on any record displayed in the Search Results pane to open the
card in the Editing window.

(W WorldCard — Default wot

Fle@ EtE Vewd® Tool(D) Rm® Heb®E

WorldCard

oo
om

F-BE®R -8 3 -9 8

= Searth Resulls
]| Displsy Name [ Company [ Otfice Tel [ Otfice E-mail Department Position
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3 Joha Bogus. (616)974-5___j] idg .. Training and Educ..CRS, CRP
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5.6.2 Advanced Search

WorldCard also offers an advanced Y &
search function. To use the advanced search
function, on the View menu, point to Search
and click Advanced Search.

Search Criteria

Dizplay Mame -

The Advanced Search pane will open Company -
and appear as right. DficeTELT
& and (O] or
Tip: You may also open the Advanced O Select Categery
Search pane from the WorldCard
Management window by clicking o ie'“t[’m
Y= 1 o PR
the Search button | & . When . ER
the Text Search pane appears, click S

on the Advanced Search button

iy Matched

In the Advanced Search pane, you can enter your search criteria by category. You may
select from categories in any one of three option windows. If you have several cards with
similar criteria in your database, you may narrow your search further by using more than one
of the Search Criteria menus.

After a Category for your Advanced
Search is selec'ted from one or all three Dispiy Hame |+ Michel
Category options, you may enter an Company — Busnicsscard
appropriate search string in the text field
of each Category. A completed search will

Search Criteria

Office TEL 1 ~ Shinchu
[0} and O o
appear.

Please also note that the Search Criteria options include the AND operator & and and
the OR operator @ o . You may use these operators to further define your Advanced Search.
The AND operator defines that your search results contain the criteria listed in all three
search fields. Using the OR operator, a valid result must only match one of any of the three
fields to be a valid result.

You can further define your Advance Search Criteria by using a specified Category. To
select a specific category, select Select Category & SelectCateson and specify a category.

You may also define your Advanced Search by calendar dates. To define a period for an
Advanced Search by Dates, select Select Dates icon ¥ SekctDates and make date selection
available.
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After selecting search by date, you may @ Select Dates

use the From and To date options to specify Fram... 1/ 472006 -
a period for your search criteria. The From To.. 5/ 7/2006 -

and To options appear as in the right picture.

5.6.3 Finding Duplicate Data

Over a period of time, you may find that you have received a business card from the same
individual on more than one occasion.

WorldCard has a built-in feature for finding duplicate data. To use Finding Duplicate
Data, click Run on the Main Menu and then Duplicates Data. A progress meter briefly
displays in the middle of the Management window showing the progress of the search.
After all records have been scanned, the Search Results pane displays the same display
name entries as shown.

(W WoriCard - Default wef.

FleE EdE Viw® Tool(D Rm@) Help®)

BH@G B &% - =53 B 8 =2-vv X =6
l,:,_ a £ Search Resuls
[E] | Display Name | Counpany | Office Tel | Office E-mail Department Position
1 JohnDow  Penpowermet  (510)837-6... sales@penpower. Sales Section Mal
Search Key Word (9 kahaDow  Kaskn (10)897-6600 sales@penpoverast Sales Section Maned
Cateory
Unfiled
4
< 1 >
< ) >
Original fl size 355 15 KB B Hardare connected Tlea A8 Scanner

In the pane on the left side, there is a list of all Categories where Duplicates Data was
found. In the Search Results pane on the right side, there is a list of all duplicate card
entries.
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5.7 Safeguardi your Contacts

Information is a valuable resource to any business. WorldCard recognizes the intangible
value of your business card contacts and has built-in features to help you safeguard that data.

5.7.1 Save

WorldCard is a business card database management system. It automatically saves all
changes when exit the system. You can manually save your card database by on the File
menu click Save.

You can also save your database by clicking the Save button B on the WorldCard
Management window.

5.7.2 Backup your contacts

You can save your database file to a specified directory for use as a backup file by using
Save as. On the File menu, click Save As.

WorldCard database files are stored in the .wcf format. No other format options are
available. After you have named your file accordingly, click Save to complete this operation.

5.7.3 File Encryption

Protecting sensitive contact information is important in the business environment. The
WorldCard software recognizes the importance of sensitive data and allows you to protect
that data from unauthorized access.

To protect your WorldCard database from unauthorized access, WorldCard offers you an
automatic file encryption with password protection. You can encrypt your WorldCard data-
base by the following procedure.

On the File menu, click File encryption. File encryption ®
The File encryption dialog box appears.

&+ UnUse file encryption

If you wish to use File encryption, ® Un(bamEm
select Use file encryption. 2
0ld password ’7
New password ’7

Check new password —

sppy | Ok Cancel
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With Use file encryption selected, you
may use the File Encryption option with
password protection.

When the Set Password/Change
Password option is selected, the password
option is available for you to enter your
appropriate password options.

File encryption g‘
" Unlse file encryption
+ Use file encryplion
[¥ Set Password / Change Password
0l password ,7
New password ,7

Check new password —

s | ok Cancel |

Note: Protect and safeguard your password. WorldCard does not offer a password recov-
ery option. If you forget your password, your database is inaccessible.

Tip: If you wish to decrypt the File encryption, place the mouse pointer over the selection

circle of the UnUse file encryption option.

5-11
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5.8 Print Cards

WorldCard software allows you to print card information in several usable formats. An
overview of the WorldCard printing features is presented in this chapter.

5.8.1 Print Preview

Before printing card information, WorldCard allows you to preview your information in
the appropriate format for your desired output. To use the Print Preview options of your
WorldCard software, on the File menu click Print Preview. and the Print Preview pane
appears.

At the Print Preview pane, you can select several Print Preview Template Classes from
the Template Class menu to the left of the Print preview pane.

After the applicable Template is selected, you may further define your printing preview
by selecting the available options in the selected Template. A similar Print Preview option
list will appear depending on your selected Template Class.

When a Preview option has been selected, the Print Preview pane reflects that change
on the right side.

Rotary Cards
|Spreadsheet

(W WorliCard ——- Defanlt wet

Fk@® View® Helpd)

WorldCard

& Q @ =

il o T

Address Book -

‘Dﬂﬂ&y Tare: ‘ Cffioe Addimss ‘ Degextrent

[Eddress book prins a lisLwith name, company, ‘ Jai Do ‘Aaﬁn Faement EIud Suite 610, met,‘ ‘ ET] ‘ e ‘\ 7
ddress, phons rmbes, faox number, mobils CA 53R o |
hone warber, exmedl sddress, homepage, et

Letter 8" x 11" (Full Page)
Franklin Day Planner 5 x 8.5 in
Day-Timer Sr. Desk
DyaRunner Running Mate
DayRunner Enterpreneur
DayRunner Classic

[Avery 5.5 x 8.5 #41-307

Label 7 x 2

Origina fll size 303,60 KB B Hazdware connected: Uiz AB Scanner
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5.8.2 Edit Print Templates

WorldCard allows you to edit templates for printing your cards. On File menu click Print
Template Edit, the following pane appears. You may also click the Edit Print Template

icon =3 .

(W WorldCard -—- Default wcf

FLE Viw) HelpH)

H =@

Address Book

Address book prints a list with name, compan
ress, phone munber, fa.c number, mobile
‘ghone munber, email afdress, homepage, ot

Paper Home  User Define

Witth | 21000mm| Height| 297 0mn

Top W0 Left 15.00mn |

WorldCard
.| o
Template Size Template Space
Width j Row
- Height j Line

Ad 5 2000mm | Right 15 D -

etior 8" x 11" (Full Page) = =

renlin Day Planner 5 8.5 in. [«

- Tumer §r. Deske

yeRuimer B urining bt a
jayRuner Enferprenenr |

Ruer
[Avery 5.5 8 5 441-307 £

mou |- | election -

isplay Name

isplay Name_2
Display Name_3

First Nome.

irst Nome_2

st Wame_3

iadle Name v
b

Original file size 8355.15KB

Es Harhware connected Ultrs 48 Scanner

To edit the Print Template, you may select a Template Class and Template from the left
pane. Then adjust the settings of the print paper from the pane on the upper right. If you wish

to choose print fields, you can drag the field into the template editing area.

Note: WorldCard’s attentive categorizing function makes it flexible on Editing Print Tem-

plates, such as you can add City, Zip Code under Address column

WorldCard provides Add Label and
Add List template model for creating your
own templates. On the Template Class
menu, click Edit. The Edit dialog box
appears.

To add a new print template, click Add
Label or Add List, and then enter the
template name. Click OK to return to the
Print Template Edit pane for editing the
new print template.

A4 (Full page)

Lefter 8'x 11" {Full Page)
Franklin Day Planner & x 8.5 in
Day-Timer &r. Desk
DyaRunner Running Mate
DayRunner Enterpreneur
DayRunner Classic

Avery 5585 #41-307

Label 7x3

Rename Template

Delete Template
Add Label
Add List

OK

Note: You may also rename or delete templates with the Edit function.

5-13
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5.9 Exchange Contacts

WorldCard software allows you to exchange valuable contact information with other ap-
plications through the use of the Import, Export and Synchronize commands.

5.9.1 Export

You can export contacts from WorldCard to another application such as Microsoft
Excel, Access, Outlook, Outlook Express, Lotus Notes, PocketPC, Palm, ACT!, Goldmine,
Salesforce(Contacts), Salesforce(Leads), CSV, VCard, or WorldCard series, such as
WorldCard windows versions, WorldCard Mobile versions (WorldCard Mobile for iPhone
and WorldCard Contacts for iPhone). For the supported software, please refer 5.9.4
WorldCard Data Exchange Compatibility List.

1. Select a card or a group of cards by selecting the specific card(s) in the WorldCard
Management window as shown in the following picture.

==}
=1}

By =]

Pt Previsw
Print Temmplate Edit

1 Defanltwet

Exit

Tips:

1. Export function supports on Excel 97, Outlook 97 and Outlook Express 4.0 version and
higher.

2. Export Wizard will compress the file . It makes your filing and mailing easier by pro-
ducing a smaller file.

Warning: Because of the compliance between unicode and ANSI code, you might export
unreadable characters to Palm Desktop, CSV or vCard file in cases you export
Chinese, Japanese, Korean....from a single-byte language character based
computer (such like English, German, French and so on) to a double-byte
language character based computer (Such like Chinese, Japanese, Korean
and so on).
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2. On the File menu, click Export. The Export Wizard dialog box appears, as previously
displayed in the section. Take the Outlook Express application for example. Click Next.
The next step is displayed in the Export Wizard dialog box.

Export Wizard

Select appication and press "Next 1o continue

Application

Microsoft Dutlook Express
Microseft PocketPC Contactst3.x, 4.1 and Mobie 56)
Paim Desklop(V4.1.2 or above]
ACTI 2007 o later | Standard / Premium for Workgroups |
Goldmine Y6 50

Salesfarce{Cantacs)

Salesforce( eads)
me & Chans
CSY [Comma Separated Text File)
Image [Jpg]
Microsct Access File
Microseft Excel
Text File
Card File
worldCard Fie(v6.0 or later)
WerldCard Evchange File (wes)

Next

Cancel

3. Follow the instructions given in the Export Wizard dialog box to select the export

domain. Then click Next.

Export Wizard

Select the card you want to export and then press ' Nest” to continue

Export Range

® AlCards

Al cards in the preview area

 Selected Cards

Previous Newt

Cancel

5-15
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4. The following Export Wizard status dialog box appears.

Export to Microsoft Oullook Express

Status.
Microsot Outlook Express| WordCard [ el |
AL 1 [
Change 0 [
Delete a 0 ‘
Information.

Check Weuld Cerd, Finsshed I

Accept Exit

Tips:
.
1. When the Export process is completed, i T [y [
you can view the Details page as shown | |anzmin oo e i
in the following picture by clicking De-
tail.
< 3 m
St
S on

2. If the export destination is [Microsoft
Outlook], you can click [Change Out- e,

Current Onflnok contsct folder Company

look Contact folder] to appoint which

contact subcategory to export to. Then .

. Microsoft Outlook: WonldCard Detadl

click [OK] to save the change. e . 5 |
Change o 0
Delete o 0 ‘

Information

Cheek WorliCard, Finished 2

Aceept Exit
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6. From the Details dialog box, you can choose to export all details of each card or none. To

close the Details dialog box, click OK. This will return you to the Export Wizard status
dialog box as seen previously in this section.

7. To complete the Export process, click Accept. You may see the export status and after the
export is finished, please click Finish to exit the Export Wizard.

Export to Microsoft Ouflook Bxpress

Status

Miciosat Outlook Express WorldCard

Add ] 0

Change ] 0

Delets (] 0 |
Information

Theek WotiCard, Fuuished 2
Processing Microsoft Outlook Express data completed, 2 records in ol

e
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Export contacts to other WorldCard Series products

You need to export contacts from WorldCard first before you share them. These contacts
will be bundled and saved as .wcxf format, which can be shared by all WorldCard Series
products via email or iTunes File Sharing.

& 1. Only WorldCard Mobile 3.1.0 or later supports the .wexf format.

2. Only WorldCard Contacts 2.3.0 or later supports the .wexf format.
Notes

1. Select the contacts which you want to export. Click File\Export function from the menu.
Select WorldCard Exchange File (.wcxf).

Export Wizard

Select application and press "Mex!" to continue

Application

Microsalt ulook Express

Microsolt PacketPC Contacts(¥3 +, 4. and Mobile 5,6)
Paim Diesktop(t4.1.2 or abave)

ACT! 2007 ot later  Standard ¢ Premium for Workgroups )
Goldming V.50

Salestarca(Cantacts]

Salestorce(Lsads)

Time & Chaos

CSY [Comma Separated Text Fils)
Image Hpg)

Miciosolt Access File

Microsaft Excel

Test File

WCard File

\worldCard Filev.0 of later)
WarldCard Exchange File [ wes)
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2. Follow the instructions given in the Export Wizard dialog box to select which cards you
want to export. And then click Next.

Export Wizard

Select the card you want 1o export and then press "Next" o conlinue

Evpot Range
© il Cards
€ Allcads inthe preview rea
G

B

e v | o]

3. If you have chosen to continue with the Export function, choose the directory to export
the files to. Click OK to export the cards. To complete exporting the files, review the
information displayed in the Export Wizard window.

Export Wizard (3]

Export s WordCard exchange file [W orldCard for Windows, WorldCard Mac, WoldCard obile for
Phone, WoildCard Contacts for iPhone]

Select diectar to expart

Save in [ 5 My Business Cad - o m@-

File Name

E d Iuiathly D and\Notarme woxl
—

File name:  [WoldCard D106 et S
Save as type: |WorldCard Exchange File [wexf] hd Cancel

Proviows | m Cancel

4. After exporting is completed, click Finish to close the Export Wizard dialog box.

Export Wizard X

Export s WordCard exchange file (WorldCard for Windows, WorldCard Mac, WoldCard Mobile for
Phone, WolldCard Contacts for iPhane)

File Name

I T iy D ard\WorldCard_0106 viest

|

| Finsh |
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5. You can share the .wcxf contact file by attaching it to an email message and then share the

.wexf file with other WorldCard series products.

To share the .wexf file with WorldCard(PC or Mac Version), please follow the steps

@: below:

Open email with a .wexf file. Then save the .wexf file to your computer.

Lauch WorldCard.

Click the import button of on the toolbar.

Select WorldCard series data exchange files and follow the importing process to
import the .wexf file into WorldCard.

To share the .wexf file with WorldCard Mobile or WorldCard Contacts, please
follow the steps below:

NoSIM & 5:20 PM 100% =3

Open email with a .wexf file and M

tap the .wexf file. Select Open In. p———

WorldCard exchange data
January 10, 2011 4:46 PM

Attachment size is 0.26 MB, please taks
that it may larger than some email size |

Lﬂ WorldCard0110.wexf
247 KB

Sent from my iPhone

Open in "WorldCard Cont...

Cancel

The .wexf file cannot be opened in web-mail service.

& Please open the .wcexf file with iPhone's built-in Mail application .

Notes

Select the App that you want to
share the .wexf with. Then contacts in the

app will open instantly and the contacts
in the .wexf file will be imported into the
app at the same time.

Cancel
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6. You can share the .wcxf contact file by attaching it to an email message or share the .wexf
file with WorldCard Mobile or WorldCard Contacts on your iPhone via iTunes File
Sharing.

iTunes File Sharing requires:
& 1. iTunes version 9.1 or later.
2. Mac OS version 10.5.8 or later.
Notes 3. iPhone iOS version 4 or later.

Connect your iPhone to your computer, launching iTunes on your computer, and
then selecting your iPhone from the Device section of iTunes

iPhone

Name: 3gs-4.2.1
ity: 14.28 GB
4.2.1

Select the Apps tab and scroll down to the bottom of the page. You will see the
File Sharing section.

£ s
1V S

= =
iPhone

woscsosvl af ol

You will find a list of apps that
are installed on your iPhone that supports
File Sharing function. Select the app
that you want to share the .wcxf contact
file with. Take WorldCard Mobile
for example. You will find the right
Document area lists the file that can share
with your computer.
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Please click Add... and locate the .wcexf file that you want to copy from your
computer and click Choose. This .wcxf file will be copied into the Documents sharing

area immediately.

[« r) (e2]= bm) (@ Documents
L S I Microsoft User Data
¥ SHARED 1 My Business Card

WorldCarc Mobils Documerts

WorCan0 05 s

¥ SEARCH FOR

9 You can click [Save to] to save the file in the Apps to your computer.

Tip
m Return to your iPhone. Choose Seftings
WorldCard Mobile on your iPhone and | Display Namo Ordor  FietLast > |
select Settings\Import from iTunes file CLanguage  enaisn > |
sharing. Recognized data
‘ Save to Card Holder [N | |

‘ Save to iPhone Contact [JIN | |
| Save Image to Photos | o]

< Import from iTunes file sharing > >

Tap .wexf file that you want to
import into WorldCard Mobile and then
tap Import. The contacts in the .wcxf file -
will then be imported into Card Holder of i

WorldCard Mobile.
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5.9.2 Import

To import data into your WorldCard
database from another application such
as Microsoft Outlook, Outlook Express,
PocketPC, Palm, ACT!, Goldmine,
Salesforce(Contacts), CSV, VCard, World-
Card Mac, WorldCard Mobile for iPhone,
WorldCard Contacts for iPhone, and etc:

1. Click Import on the File menu. The
Import Wizard dialog box appears.

2. Select the type of application source to
import into your WorldCard database.

Note: The example displays import data
from Microsoft Outlook Express us-
ing Windows XP.

3. Click Next in the Import Wizard dialog
box. The next dialog box appears. For
the supported software, please refer
5.9.4 WorldCard Data Exchange
Compatibility List.

Note: When importing data from a Mi-
crosoft Office application such as
Microsoft Outlook, you may receive
a warning message to advise you
that a program is trying to access
email address information from the
application. This warning message
may appear similar to the following
picture depending on your version of
Microsoft Office. To continue, click
Yes.

Import Wizard

Select application and press "Newt” to continue

Application

Lotus Notes VE 5VE 5
Microsoft Outlook

Microsoft Outlook Express

Mictosoft PockelPC Contacts(v3 s 4.4 and Mol 5.6)
Paim Desktopl/4.1.2 or bove]

[ACT! 2007 of lter ( Standard ¢ Premium for'/orkaroups )
Goldmine V6 50

S alesforce(Contacts)

Time & Chaos
C3V (Comma Separated Text File)
/Card File

Next Cancel

Impert Wizard

Impart from Microscft Outioak: Express
Status
Microsolt Dullaok Express WordCard
v 5 5 Detai
Change 0 []
Delets 0 ]
Infermation
Check WerldCard, Firished 13
Check Microsoh Dutloak Express, Finished 17
Fiead Microsat Cullook Express, Finished §
Accept Esit

Microsoft Office Outlook

l./ A program is trying to access e-mail addresses you have
{ ! stored in Outlook. Do you want to allow this?

If this is unexpected, it may be a virus and you should
choose "No".

[ alow access for

‘Yes 1 o i Help

5-23
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4. While your files are being imported, a blue progress bar displays. After the process is

completed, the Import Wizard dialog box displays Status and Information.

Tips:

1. When the Import process is completed,

Import Wizard
Impart from Microsoft Dutlack Express
Status
Microsoft Dutinok Express worldCard
2 2 5 Datail
Change [ 0
Delete o 0

Information

Check WorldCard, Finished 13

Check Microsalt Oullook Express, Finished 17
Read Microsoft Dullook E xpress. Finished 5

]

Accept Exit
Details
Diplay Nar Fist Nan] LostNane | Compary e A
AN

you can view the Details page as shown
in the following picture by clicking De-
tail. In the Details dialog box, you can
select to import all details of each card
or none and then click OK.

. If you are importing contacts from
[Microsoft Outlook], you can click
[Change Outlook Contacts folder] to
appoint which contact subcategory to
import from. Then click [OK] to save the
change.

& Add ToWoidCad
& Add ToWoidCad
& Add ToWordCard
& Add ToWorkdCard

<

Franki
Tas
£
E=)

o Ao oegiging g | amg

PENPOWER TECHN Al Dex
BRI IR T
BADNG "hivsHima HITRHTT
BEDNG YrSHAN H IR

>

Select al dta
Select none deta

Statos

ument Ot older
[ CHiigs LIWIGER Conaets Ter ]

Company.

Import Wizard.

Microsaft Ovtlack

88

[

Changs

[

Delete

[

Information

Check Microsoft Oulook, Fiished 7
Read Microsaft Oulaok, Fiiched 7

Aocept

. To complete the import process, click Accept. The Import Wizard dialog box will update
the Status and Information fields for the data accepted. When the update is completed,
click Finish to close the Import Wizard. You will find that your imported records have
been added to the bottom of the cards listed in All Records category.
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Import contacts from other WorldCard Series products

The new data exchanging function in WorldCard allows you to import contacts from
another WorldCard series product, such as WorldCard Mobile for iPhone or WorldCard
Contacts for iPhone. WorldCard will import the .wexf file, which is compatible with all
WorldCard Series products.

1. Click Import on the File menu. The [——
Import Wizard dialog box appears.
Select WorldCard Exchanged File.

Select application and press “Nest” to conlinue

Applicatior

Lotus Notes VE 5V8.5
Microsoft Qullook.

Miciosoft Qutlook E xpress

Microsot PockelPC Contacts{V3.x, 4x and Mobike 55)
Falm Desktop/4.1.2 or above)

(ACTI 2007 o later [ Standard / Premium for Woikgroups |
Goldmine V5 50

SalesforselContacts)

Time & Chaos

CSY (Comma S eparated Test Fis)
Card Fie

"worldCard File

Nest Cancel

2. Click Browse to select a .wexf file in your computer and click Next to continue the
importing process.

Import Wizard E

Import contacts from ‘WorldCard exchange file (worldCard for windows, WorldCard Mac,
WorldCard Mobile for iPhore, WorldCard Contacts for iPhone)

Please select a file name to import

PIx
Sl emeE

Open

Brawse

Fiename:  fwiordCard_ 1 06 west Open ‘ Eancel
Files of type: | wiorldCard E vchangs File [ woaf) | Cancel
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3. A note window will appear to ask whether you want to import category or not. Click Yes

to import categories or vice versa.

Do you want ko import category?

L= Fm ]

4. Please click Finish to complete the importing process.

Import Wizard (3]

. WorldCard Mac,
‘WoldCard Mobils for iPhone, WorldCard Cotacts for Phone)

Please select a e name to import

Fie Name:

E\Dosuments and SetlingssJulia\My Dacuments\My Business CardWordCard_0108.werl

[ o ]
I

| & |

5. The new contacts should appear in the Browse pane.

Fle(®) EdLE) Vew(® Tool(D Run®)

@amﬁ‘
E

Help(Hy

i

= g - B -8 @y X S

WorldCard

O Olvia Baker  Relax SPA Certer  (300J230-9322

& Al Records [ Selected data quantly: 0
 AllRecords ] Ful Name [ Company [affice Tel [ affce E-mail D epatment Posiion Ot Ackhess

3 Unfied [ DanielMoore  Square Design Co (5139557810 daniel@squaredesidncocom Ak Designer 8510 Broadway $t, Cincinnat

3 recycletin O Ethen Dl Focus Technology . B04)230-9222 tech@locustec.com AD Department  Engincer 4t Ave Ste. Pisburgh, PA |

O John Dow Karsten (510)837-66000 sales@penpower.net Sales Manager 46520 Fremont Blvd, Suite 61

Secietay 3300, Mount Lebanon, P4 1
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5.9.3 Sync

The WorldCard Synchronize function allows you to synchronize the data between
WorldCard and other applications such as Microsoft Outlook Express, Microsoft Out-
look, Lotus Notes, PocketPC Contacts, Palm Desktop, ACT! by Sage, Goldmine and
Salesforce(Contacts).

1. To use the Synchronize function, on the File menu, click Sync. The Sync Wizard dialog
box appears. For the supported software, please refer 5.9.4 WorldCard Data Exchange
Compatibility List.

2. Select the application (Take Outlook Express for example) that you desire to synchronize
with your WorldCard database by clicking Next. The Sync Wizard Status and
Information dialog box will open. At the same time WorldCard will begin to synchronize
with the selected application.

Select application and press "Next” fo continue,

Application

Microsoft Outlook Express
[Microsoft PocketPC Contacts(V3 2 4 % and Mobile 5,6)
Polm Deskiop (V4.1.2 or above)

oree
LACT! 2007 or later ( Standad  Preminn for Workgroups )
Goldimine V6.50
"

" -

829

Nzt ! Lotus Nate
Micrasoft Outlook
| v Microsof Outlook Express |
! PocketPC Contacts

Palm Deskkop
| Salesforce

ACTL
GaldMine

Note:

1. If you are synchronizing with Outlook Express and there are contacts whose name
fields are empty, a message dialogue will pop up to warn you that those contacts will not
be synched with. If you agree with it, then you can click Yes to continue the synchroni-
zation.

2. You can refer Section 5.10.2 to adjust the setting of synchronization.
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3. While synchronization occurs, a blue progress bar displays. Once the process is
completed, the Syne Wizard window will display Status and Information data about the
records you have synchronize. In the Status pane you can see that there is a difference
between the Outlook Express database and the WorldCard database. The Information

pane shows all actions that have been completed at this point.

Sync Mierosct Oullaok E xpress

Status

Microsaft Dutloak: Express worldCard Detai ‘
Add 0 [

Change 2 ] g
Delete 9 [ g

Information

Check WorldCard, Finished 55

Check Microsoft Dulloak Express, Finished 64
Riead WorldCard, Finished 2

Fead Miciosaft Outlook E spress, Finished 11

Tip: If you are synching contacts from [Microsoft Outlook], you can click [Change Out-
look Contacts folder]| to appoint which contact subcategory to import from. Then click

[OK] to save the change.

Accept Ext

Syne Microsoft Oulook.

Cuszent Ouflaak conteet folfer

Status

Company.

[ g URIEGE U tolier ]

Microsoft Outlook WorliCorl Detsil |
i = 7
Chong: 0 o
: : |

Information

Chock WorllCord, Foished 77
Check Mierosnft Outlook, Finished 7
Read WorldCoud, Finihed 27

Read Miemsoft Outlook, Finished 7

Aocept Exit
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4. You can view the complete details of the actions that will be taken to synchronize the two
databases from the Details dialog box. To view the Details dialog box, click Detail. The
Details dialog box appears. From the Details dialog box, you can click Select all data to
accept all data in the list as acceptable changes.

For this item, the Sync function would DELETE the entry from Microsoft Outlook.
Alternatively, you can use the Select none data icon to clear the selection of all items in
the list. After reviewing the Detail list, you may close the Detail window by clicking OK.

Details 5]
Full Name | First Nam4 Last Name Company Posiic

& Update To Microsoft Qutlook Express | David & Faul David & Faudman ClearQffertcom | CED
@ Update To Microsoft Outlonk Express  Adrian 5. it Adrian 5 Windsor Commercial. Residen| PhD.
1 Delete Micrasoft Outinok Express Biuce Glaser Bruce Gilaser Eschange Flesouces 1031 E
o Delete Microsaft Outiook Express David Cathe: David Cathcart FiaineHome Generc
& Delete Miciosoft Oullaok Express Dennis Palmi Dennis Palmer AMERIDREAM  |Indzpe
@ Delete Microsaft Outlook Express Eicles  Eric Les Prudertisl REALT
1 Delete Micrasoft Oullook Express Ike Sutton | Tke Suton EUS NETWORKS. |Freside
1 Delete Micrasoft Outiook Express Jasper de G Jasper de Giuzman Dffice DEFO Consul
& Delete Microsoft Outiook Express JeffBare  Jeff Bare Senior ¥
<

Select all data

Select none dats

5. To accept the actions required to synchronize the two databases, click Accept. The Details
dialog box will display the updated Status and Information panes. To close the dialog
box and complete the Sync process, click Exit.
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Note: The Sync function synchronizes the Client database with the Host database. In
other words, data in the Client database is changed to reflect the data in the Host
database. After clicking Accept, the Client database is to match the Host database.
After this point you cannot reverse the process. After you click Accept, a message
window will pop up to ask you whether you are sure to synchronize now. If you are
sure to synchronize now, please click Yes.

the ather destination.
izard and clck

#button to return ta the ntial

If you want to synchronize the contacts on both side but don't want to delete contacts,
please click No to return to the Sync Wizard. In Sync Wizard, please click [Delete
Sync record]. This will delete the previous synchronization record. Next time you
synchronize, the existing data in WorldCard will be merged with the data in this
application. It could result in duplicates. If you want to continue, please click Yes.
Otherwise, simply tap No to return to the Sync Wizard.

Tip: You can refer Section 5.6.3 to apply the Finding Duplicate Data function to remove
the duplicates.

Sync Microseft Ouflook Express

Status

Microsoft Dutlook Express WworldCard Detail |
Add o 0
Change 2 0

Delete ) 0 Dielete Syne record >

Information

Check WorldCard, Finished B5

Check Microsoft Outlook E spress, Finished 64
Read WorldCard, Fiished 2

Read Microsoft Dutioak Express, Finished 11 WorldCard

This wil delete the previous synchonization record,
Next time you synchronize, the existing data in WorkdCard will be merged with the data n this application
It could vesult in duplicates.

_l re ou st you vk to cou?

rl
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5.9.4 WorldCard Data Exchange Compatibility List

WorldCard supports the following synchronization, exporting, importing contact
managers or personal information managers (PIMs).

WorldCard Synchronization

Item Windows  Windows 7/ Windows 7/

XP Vista 32 Vista 64

Lotus Notes v6.5-v8.5 v v v

Microsoft Outlook v \4 v

Microsoft Outlook Express v

Microsoft Pocket PC Contacts A \4

(v3.x, v4.x and Mobile 5, 6)

Palm Desktop v4.1.2 or later v v v

Salesforce \% v v

ACT! 2007 or later v v ACT! 2009 or

(Standard/ Premium for Workgroups) later

Goldmine v6.50 \%

WorldCard Export

Item Windows  Windows 7/ Windows 7/

XP Vista 32 Vista 64

Lotus Notes v6.5-v8.5 v v v

Microsoft Outlook v v v

Microsoft Outlook Express v

Microsoft Pocket PC Contacts % v

(v3.x, v4.x and Mobile 5, 6)

Palm Desktop v4.1.2 or later \4 v v

Salesforce v v v

ACT! 2007 or later v v ACT! 2009

(Standard/ Premium for Workgroups) or later

Goldmine v6.50 \%

Time & Chaos v v v

CSV (Comma Separated Text File) v v v

Image (Jpg) \4 v \4

Microsoft Access File \% % v

Microsoft Excel File v v \%

Microsoft Windows Contacts v v

Text File v v v

VCard File N v \4

WorldCard File (v6.0 or later) v v v

WorldCard Exchange File (.wcxf) v \ v
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WorldCard Import
Import contact data from the following products to WorldCard:
Item Windows  Windows 7/ Windows 7/

XP Vista 32 Vista 64

Lotus Notes v6.5-v8.5 \4 v v
Microsoft Outlook v \4 \4
Microsoft Outlook Express v

Microsoft Pocket PC Contacts v v

(v3.x, v4.x and Mobile 5, 6)

Palm Desktop v4.1.2 or later \4 v
Salesforce v v v
ACT! 2007 or later v v ACT! 2009 or
(Standard/ Premium for Workgroups) later
Goldmine v6.50 v

Time & Chaos \4 v v
CSV (Comma Separated Text File) N v v
VCard File v v v
WorldCard File (v5.0 or later) v v v
WorldCard Exchange File (.wcxf) v v v
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5.10 Settings

WorldCard has many selectable Setting options to allow you to configure the operational
functions of Export, Synchronize, Field Display, User Define Field, Scan and Personal

setting options. To set your WorldCard options, use the procedures outlined in this chapter.

On the Tool menu, point to Setting and click any of the options. Alternatively, on the
main toolbar click the Setting button oo .

5.10.1 Export Option

To configure the Export options, open P

the Setting dialog box page as described in B [ B Digy DDt S Bt |
the preceding section of this chapter. TR e
The Setting Export dialog box displays o
with ALL options selected as a default con- %;,‘m;g
figuration. The fields on the right will be ex- ’"M‘m"';d;%‘ym
ported to Excel, Access, CSV files and Text o :
file. To add another field, select a field from :
the left side and click the [->] button. Click s :
[>>] button to export all fields. You can set
the number of fields with the same name to C=r = G

export (up to 10).

Select Split address field to export ad-
dress detail to different fields. After you’ve
selected the options you want, click OK to
accept the changes.
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5.10.2 Synchronize Option

To set the Synchronize options, open the
Setting dialog box as described in the pre-
ceding section of this chapter.

The Synchronize tab of the Setting
dialog box appears with Microsoft Outlook
as the selected PIM. PIM stands for Pro-
tocol Information Management software.
Change the PIM as desired. The Conflict
Process option can be set to manage any
conflicts which may occur during the Sync
operation.

e | | [ |t |

Select PIM Software

Conflct Process fiwhen both data changel
Modiied deta s displayed, please confim it

O Feplace previous data by recent data.
®  Replace Microsoft Dutlook Express by WorldCard
O Replace WorldCard by Micrasoft Outiook Express
O lgnore

Field Accordance

Use "Field Accordance’ o choose synchiorization o exportfieds.

&

Delete Sync record

oo | o o |

Note: Conflict means after previous Synchronization, the contact information has been
changed in both PIM software and WorldCard which causes Conflict.

ACT! and Goldmine require a user ID,
Password and DB Path. Before synchroniz-
ing with above applications, you may input
this information into the boxes in the Other
Options area.

Salesforce requires a user ID, Password
and Security Token. Before synchronizing
with above applications, you may input this
information into the boxes in the Other Op-
tions area.

Under Select PIM software, you will
find Field Accordance. You may click
| to set the field accordance between
WorldCard and PIM software for importing,
exporting and synchronizing.

e [ | e [ [ |
Seect I Sl
ot rocess nhen both dtachance]
O Modified data is displayed, please confim it
o
©  epace Gkdnine V.50 by WolCard
O Fesor WoldCarty Bokiine V650
O e
Feld Accadance
Use Fied Accordancet chose syncrizatin or expon e,
TherBoten
o[ ewwes [
08 Pat | Bowse
e
Ay ok | e |
Fiell Accordance 3
Penpower World Card Micrasoft Outlook:
Display Mame File as ~
First Name First name.
Last Name Last name
Company Company
Position Position
Department Department
Office Address 1 Business Address
Office Address 2
Office Address 3
Home Address 1 Home Address
Home Address 2
Home Address 3
Other Address Other Address
Office Tel 1 Business TEL
Office Tel 2 Business TEL 2
Office Tel 3
Home Tel | Home TEL v
Selest ascording field or press "Defanlt” 1o wstore defanlt settings
| Exit Detant




Chapter 5 Managing Business Cards

5.10.3 Field Display

To set the Field Display options of the
List Mode and Duel mode, open the Setting
dialog box as described in the preceding
section of this chapter.

The Field Display tab of the Setting dia-
log box appears with a default configuration
as displayed in the above window. To mod-
ify the selected options, click any available
field from the Available Field menu on the
left side of the dialog box. After a field is se-
lected, click Add to add it to the Displayed
Field list. The selected field will be added to
the applicable WorldCard screens.

PR T [T ———

Availsble Field

Dislsyed Field

e hagos [ Chamr
Ofice et Site Aligarent
]| -
-
-
[y ]| [t

“lphabet index sttings

& by Display Name.

by Company

Apply ok Cancel

To remove a field, click the desired field in the Displayed Field list. Then click Remove
to delete the field from your WorldCard screen views. You may also set field options from

the available options on the right side of the Field Display window. Once you have com-

pleted your changes, click Apply to apply any changes.

The Alphabet index can be indexed by Display Name or by Company. Please refer to

Chapter 3.1.

5.10.4 User Define Field

To configure the User Defined Field options, open the Setting dialog box as described in

the preceding section of this chapter.

The User Defined Field tab displays
the default configuration as seen in the
preceding picture. You may define up to
ten user-specified fields to be displayed in
your WorldCard screens. To define a field,
select a User Defined Field from the avail-
able fields on the left side of the dialog box.
Then, assign the Defined Field Name and
Define a Recognition Keyword in the text
box. Set the language recognition option
and click Apply.

Boot | Sy e Diphy  UstDennl el |Somn  Beomal g |

User Defined Filds

[ETETEN O Do ek Nens om
sex Def Fi o

Deine Recogrition n
Keyvord o

& Chines, Japaness and Korean Recogrition Kemel

 English Recogrition Kemnel

€ No-Recognition

ok Cancel
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5.10.5 Scan Option

To configure the Scan options, open the Setting dialog box as described in the preceding

section of this chapter.

The Scan tab displays the default config-
uration as seen in the preceding picture. You
may define Card Style, Language, Chinese
character options and Scanning method.

Check Capitalize the first letter of
name to recognize the first letter of the
contact's name to a capital letter. The other
letters of the name will be recognized to
lowercase letters.

Click Apply for the settings to take ef-
fect.

Bont Spche | FadDigky | UorDoasd ol S| el |

Card Syle

® Single-sifed O Double-sided
Language
Pt Bocksie
[Englih ~] |
Chines chactroption
Ouputchancer  [TodiomiClims =] I~ Recogioe Hong Kong chancers
Nome diplay
¥ Copblize e ftter o e
|

5.10.6 Revising the Results of Chinese Card Recognition

WorldCard software has optical character
recognition (OCR) capabilities designed to
work specifically with Chinese characters.

To optimize the settings for recognition
of a Chinese language card, on the Scan
tab in the Chinese character option area,
select Traditional Chinese or Simplified
Chinese.

Bont Spche | FadDigky | UorDoasd ol S| el |
st

® Single-sided © Doublesided.

Language
Froat Side Backside

[Englih ~] |

Chiness charscter option

Apply ok Cancel

Under the Chinese character option area, you can select Recognize Hong Kong char-

acters if you are scanning cards from Hong Kong. The character set for Hong Kong is
slightly different than the Traditional or Simplified Chinese character sets.
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5.10.7 Personal Setting

The Presonal Setting can let you setup your presonal inforamtion, notify contacts, set
notice contacts and set the start address of the direction function. To setup the Presonal
Setting options, open the Setting dialog box, and then click the Presonal Setting tab.

Eor  Sychonze  FelDiphy  UsrDefined Feld S Peronalsting |

Notice the laest information t confaes by email

% Nofice the slectd contacts  Notie all contacts
Persanal information. Notice immedintely Setthe noticed contacts

Noticed content

% Genersland office information  ( Generoland home information  C Allnformation

Diecton from here:

% Offioe ddress 1 € Offie sddrese?  Home sddnss

Presonal Information

Click the Presonal Information button to input general Information, office information
and home inforamtion. You can quick fill the information by inserting your own business
card and click the Scan button to scan your business card or typing the information.

Personal information

Soan

B erensd information Blottice infomation Personal information

sen |

Nome [pow First name B iiomstion [ROSties infoxnation

Lastname ok Do

Personal information

Office Sean
Mol |
Fosition Seles Section M B Gerenal informati B

BT Depaatinent
He Addr
M Offie address | 46520 Freanont Blvd. Suis 61 o At ‘

Shae “— Office sddress it A [ i 13
Office Tel 1 (510)807-6600 offi el e |
Office Main Tel
e Mein Te & Home E-mail [
Offise Fexc | 108976608 oft Tone W |
Oifice E-mail 1 ales@penpower |
Office E-mail 2

Office Ve Site e penpower net
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Notify Immediately

After setting your personal information, you can notify related contacts immediately.

Click the Notify Immediately button to send your personal information with vCard and
html file by the default email application.

If you set the notice contacts already, the system will add the email addresses of the
contacts to the receivers.

Set the Notice Contacts

Click the Set the Notice Contacts button to select the contacts which you want to notify
your personal information. When you click the Notify Immediately button, the system will
add the email addresses of the selected contacts to the receivers.

set the moticed contacts 3

omp i
T David Job CAT M... 12424 - es.

O Tke Sutton EXUS . +L(212) 150 Enst +1017)
O David C... Reine... (07303 (7322, D438
O Jeff Bare 1390 Le .. (G16)67

©16)E7 - w
O JohnR. . SiQR, (73226 £maille RECS 1481 Oa.(732)26... 90825
O Eric Lee  Prodential (550)57 116§ 41537
F..AMERL.. (377)04

[y
: . .. 11954 . (B7T)04.. (503)99...
Qffice D1 1761 Ea... (650)32
Olsen In.. (0 07 To
-Exchang.. . 885 Ri..
ilicon. i) 3150 41 (408344
3509 80... @18Y74
Cleanf. CEO 700 Lar 1590
T 3 kez (32385
HOLDE 6 President 4425t (717126
SETTL President 1953 Ga.
.. Winer... . - 27855, (B60)6T...
W + Principol...2560 5. +1 (908}
Jack Mo Creotive . 408 Sev_ (212)40 _ 20225
. Partoft. . - 405 Lex.. - +1(648)...
@ pjueng, Co-fown.. 9777 Q.. (718)83
F. Imoveti.. (70337 i CEO 03)37 .. (0360
. CARME.. . President 241 SH... -
Netyork.
President
Regions...
SYST. (9727 WE Mar
Prudential (510)89 CRS, G
...Office D... (00561, .. Euyer
5. Commer... 943)31 PhD
U5, Diz. 20268 President

Select ell ‘ [T Canzel
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5.11 Online Map

WorldCard offers you online map with a click of your mouse.

1. Select the contact, then click Run / Display map of Address. You can select the country
from the pull-down menu.

W WorliCara — ENSumple vet

o Co L_ (455530 01300100
Doclogy . G092305522

L Cousr_ g

sita76600

i
.
|Ongmal fie se 112589KB US. B

sty oot U 8 S

Note: WorldCard offer address searching of many nations, including: Australia, Austria,
Belgium, Brazil, Canada, China, Denmark, Finland, France, Germany, Italy, Ja-
pan, Netherlands, New Zealand, Norway, Poland, Russia, Spain, Sweden, Switzer-
land, Taiwan, U.S., UK and many more to come.

2. You can also right-click on the contact, then click Display map of Address. Select the
country from the pull-down menu.

FF} & o ' ] i
|Ongmal fils o0 112589 KB B Hozbwazs connestd Ul A8 Seanner
3. If address searching you selected is more e o
than one contact, the Display map of T P 7
. . kP 10 P ch 45
Address menu will appear. Click on the :

address you want search will lead you to
online map automatically.
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5.12 Getting Direction

WorldCard provides Get Direction function through internet service websites for looking
up the route between two contacts or between your location and a specific contact.

1. Right click on a contact and select Get direction/Direction from here from the pop-up
menu.
Tip: If you want to set your address as the start location, you can preset your address in
the Personal Settings and skip step 1. Please refer to 5.10.7 Personal Setting for
details.

2. Right click on another contact and select Get direction/Direction to here from the pop-

up menu.

[ DONNA IR... BOARD CERTI  {941Y747-N

[ ROBERT W. Export -

[ Dottis Coker | FeintBreview . dcoker@horifag. .

1 GARY W. ... Al . garybr@anach...

O BruweG.R.. B .. bmee @robense...

1 Don Scheman ¢ Lo Record  nemeoffico@ao.

[ Joe Cheung T  MarkosEdied joe.chenng@ua...

[ Rachel Free... | SetCategary .. rfreeman@edd.... Depe
O RUBEN PE... U] .. velec @ache

[ Peter Kimvra T1 - peterk@atwork... At W
O The Mind's ..M ... mmc@medialab.

O James E. M Send E-Mail > . norgm@mackic.

[ TODD DEL... Bl  Open Website I-

[ ANTHONY ..Ci  Digphy map of Addrss } .. ad@connoissen...

[ Michael Moy [ Dicection from here
e |
O JohnDow  Karsten (510)897-6..- saieswpenpowe:

3. After setting the Direction from here and Direction to here, a Get Direction window
will pop up. You can select the start location or destination to your personal address.
Tip: If the contact you selected has more than two addresses, you can choose an address
by clicking the pull-down menu.

T B

segional  [america -

stactaldress " personsl address & Heleer it bisiness van s

46520 Fremont Blvd. Suite 6101, Freman, CA | Personal informeiota
destination address  (~ persanl address & Seleot the business card address

Airway Blvd/CA-84 E, Fremont, CA ~]




Chapter 5 Managing Business Cards

5.13 WorldCard Portable Disk

With Penpower WorldCard, you have a new traveling companion and all the flexibility
you need for a successful business trip. You can quickly store your WorldCard Portable soft-
ware and database on any USB flash disk and access them from the USB port of any avail-

able computer.

5.13.1 Saving Card Data to a Portable Disk

Note: WorldCard does not provide a flash disk.

To save your WorldCard database to a portable disk, at the Management window click
the Export to Flash Disk button %" . The Flash Disk dialog box displays.

In the Flash Disk dialog box, select an
Export Range. Setting the range to the Se-
lected Cards option exports only the cards
that have been selected in the Management
window.

After you have set the Export Range,
select a Flash Disk drive from the Select
Drive list for available flash drives on your
system. After you have selected the correct
flash disk drive, click OK.

Flash Disk 3

Export Range
& A1 Cards
 Allcands in the preview area
 Selected Cands

€ Allcands in slected category(laclude sub category)
Select Disk

C:ACard_MiniDr ~
B
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5.13.2 Card Data Management for Portable Disk

To use the card data stored on a flash disk, plug the flash disk into the USB port of any
computer. Using the My Computer directory of Microsoft Windows, locate the Flash Disk.

In the flash disk directory, locate the Card_MiniDrv folder. Double-click the Card_
MiniDrv folder. The following directory appears.

& Card_MiniDrv

Fle Edt ¥ew Favortes Took Help A

Qo - () T Dsewen [orodes [

Address |2 CACard_MinDry v B
= _— — =

-
; A WiKernelob... WhCardMa... WMDILoad... WHDuet.DLL
File and Folder Tasks ' *

S Rename this file ] ] ] ]

[ Move this file ﬁ' ﬁ’

) <opy this e WMMAINM. . WMMAMAG. . WMScan.DLL WM System

& Fublish this file to the
weh

() E-mail this File ﬁ ﬁ

K Delete this file WMSystem_.. WMTRANS, .
v

Double-click on the WorldCard_M application as highlighted in the above. WorldCard
will display the MiniDrvWCard.wcf Read only mode as shown in the picture below.

(W WorldCard --- MiniDry WCard .wef Read only mode

File® View(®) Help{)

WorldCard

= -
o = 41l Records 64164 —
= AllReconds [E8]| Display Name | Company [ Office Tel Office E-mail Depar &
3 Unfiled A [ ROBERT W__ (707)648-4
3 Recyele Bin O Dottie Caker (423)968-3... deoker@heritag. ..
A [ GARY W. ... ANACHMATE ... (610)337-2... garybr@anachm. ..
B O Bruce G. R... BRUCE G. RO... (318)221-8... bmce@robensco...
«C O Don Scheman Communication (877)756-3... ncmeoffice@aol...
D 7 Joe Cheung  UNITED (650)635-4... joe.cheung@ual .
E O Rachel Free... (916)654-0... rfreeman@edd.c... Depart
E O RUBEN PE... UNIVERSE EL_.. +1(310)514.. unvelec@achou....
O Peter Kimvra TRIPOD DATA...(541)752-9... pelerk@atworke... At Wo
g 3 The Mind's ..M, dialab +31(0)2295.... mmc @medialabal
Hi O JamesE. M... (410)620-3... norgm@mackie...
1 [ TODD DEL... Blue,d,jp +1(425)373..
0 ] ANTHORY ...Cmmmtssmm P... (F10)276-0... ad @connoisseur...
<Ml | O Michael Moy (732)699-9..
[ lhaDow  Kavbn (510)897-6600 sales@penpower.nst
[ JohnDow  Penpowernet  (510)897-6... sales@penpower... v
< >

In the Mini_Drv mode you can view cards in List or Label mode. You can use World-
Card search functions and send email using the same procedures as the standard WorldCard
database in the office. For instructions on using any of these available features, see the previ-
ous sections of this manual for complete operational instructions.
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Chapter 6 Scan Manager

WordCard integrates with Microsoft Outlook, Microsoft Outlook Express (Windows XP),
Windows Contacts (Windows 7/Vista) and ACT!. You can scan business cards and save veri-
fied contacts into the above programs directly. You can view the original scanned business
card image in Microsoft Outlook and ACT! as well.

6.1 Scan Contacts

After installation, you’ll see the Scan Manager icon at the lower right corner on your
taskbar. Click it and select the desired software: Microsoft Outlook, Outlook Express, Win-

dows Contacts or ACT!. Whenever you click the software, WorldCard opens the scan wizard
of the indicated program.

Scan ta Microsoft Outiook Scan 1o Microsoft Ouflack 3]
Sean to Microsoft Outlook Express

e FontSido | Back Sde |
canto

Language

® Single- © Double-

Close siled sided
[ G o =
Chinese A ~
Czech = =
Dianish. B B
Dutth
[Farich D )

i FHsta et B

Copitalize the first letter of name

ScamerPanl 00—

Colibration.
By beclosie Sean
Respan ronisidp

Ao recogition after soonning
Advanced editing
[ huto ssaming

Becognize contaot i

Close

Note: Microsoft Windows 7/Vista versions Sean to Microsoft Outlook
supports scanning contacts into scan te Windows Centacts
Microsoft Outlook and Windows

Contacts.

Scan to ACT!

Close

Note: If your computer has installed ACT!, after installing WorldCard, you will see the
button in ACT!, you may also find WorldCard/ACT! under the Tool menu. Click
the button or WorldCard/ACT! from the Tool menu to start the Scan Wizard.
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%% ACTI by Sage - test

]EIe Edit View Lookup Contacts Gi Companies Schedule Write Reports | Tools | Help
=R RO

] 4 4 90of9 Contact List 2 té‘@ & | spelling...

0N Contact Detail Define Fields...

@ Company WiorldCard Addre Manage Users...
Contact Horace k. Borgedalen Password Policy...
Salutation Horace Database Maintenance »

DesignLayouts 3

PR

Contacts

Title IW City Conyert ACT! 3.0 - 6.0 Items... —;[
e (NP B bomrersre—
: Phone W_I e[ Post: Copy/Move Contact Data...
Companies Mobile _| count Update Salutation Field... —_[_

‘_’ Fax 5 Timer shift+F4
ID/status - Web £ Synchronise »

Calendar

Referred By = E-ma Synchronigation Panel.

Handheld Setug...

Task List Notes | History | Activites | Oppertunities | Groups/Companies | Secondary Cont o 1| Heme Aderess
?"2 Dates: |al Dates - &selactuse(s g} R
Date 7| Time Regarding b (& [R N
Oppertunity | | 6 8 Customise ,
st Preferences..

5 WorldCard > ACT!

6.2 Scan business cards

6.2.1 Scan and Edit business cards

1. Insert a business card and click the Scan button to scan it.

Tip: The WorldCard software will require you to calibrate the scanner when you use the
scanner for the first time. Whenever there is color difference after scanning the card,
you can calibrate the scanner by clicking Calibration.

2. Editing Recognition:

Language: Select the language of the business card.
Chinese character option: Select Traditional Chinese or Simplified Chinese for the

output characters. If the characters include Hong Kong characters, select Recognize
Hong Kong character.

—Languags Chinese character option g‘
® Single- O Double-
sided sided
ront Side ———— ack Side ——— Output char: @ Tradiional Chinese
Q) Simplified Chinese
~
T [ FRecognize Hong Kong characters

|£

oK Cancel
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Capitalize the first letter of name: Check Capitalize the first letter of name to recog-

nize the first letter of the contact's name to a capital letter. The other letters of the name

will be recognized to lowercase letters.

Auto recognition after scanning: Select Auto recognition after scanning to recognize
contacts after scanning. If this option is not selected, you need to click Recognize con-

tent to address book after scanning.

Advanced editing: Select Advanced editing to edit contact data before exporting them

into address book.

It is recommended that you select Advanced editing to edit contact data before exporting

contact data into address book. Regarding the editing functions, please refer to Chapter 4.

Field Editor

ik
John Dow

Sales Section Mansger

(510)857-6600
(510)807-6606

46520 Fremont Blvd, Suite 610, Fremont, CA 045
8

E-mail sales@penpovermet

WebSite = wwrw penpower nst

Because Microsoft Outlook Express
provides limited set of fields you may see
Card Information (Unmatched Field) on
the left pane of the Editing window. It lists
the contact data of unmatched fields. These
data will not export to the address book of
Outlook Express. You can click the field

name to replace the field that is unmatched.

Click Export to Address Book after con-
firming all data.
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contacts into ACT! properly.

ﬂ
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6.2.2 View business card image

Note: When using Scan to ACT!, you will be asked to input the User 1D, Password and
DB Path after clicking Recognize contact to address book in order to save the

You can view the image of the business card by just selecting the exported contact from
your address book in Microsoft Outlook, and right-click to select view attachment. You can

magnify the image of the business card.
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Note: If WorldCard exports business card images into a user defined field of ACT!, you
may configure the settings of ACT! to view the images.

Note: WorldCard does not support viewing business card images in Microsoft Outlook
Express and Windows Contacts (Windows 7/Vista).



FAQ

FAQ

Q: How can I convert the files in earlier version to v6.X format?

A: WorldCard v6.x can convert your v5.x version files and import them in v6.x format. (For
v3.0, v4.0 CRD format, support is not available at this moment.) On the File menu, click
Import and then WorldCard file to convert the files to v6.x format. You can also use the
Start-Up Wizard to accomplish this task.

Q: Why are there dark lines on the scanned pictures of business cards, or all scanned
pictures turn out blank?

A: Before you use WorldCard the first time, you’ll be asked to complete Calibration. If the
problem still exists after calibrating, on the Tool menu, click Calibrate the scanner to
proceed with calibration. You can also use Calibrate the scanner in the scan wizard for
calibration.

Q

: How do I backup business card files?

A: On the File menu, click Export and click WorldCard files (v6.0 or later) to back up
files.

Q: How can I protect my business card files from being opened by other persons with-
out my permission?
A: On the File menu, click File encryption to encrypt files. Other persons have to type in
your predefined password to open the encrypted files.

Q

: How do I combine two pieces of business card data into one?

A: Hold down CTRL and click the left mouse button to select two single-sided business card
picture files or the image-less data of the card. Then right-click, click Combine, and set
either one to be the front side of the data combined.

Q: How do I separate a single picture file with data including the business card infor-
mation of front and rear sides into two separate data files?

A: Select the data including the business card information of front and rear sides, right-click,
then click UnMerge.

=)

: How do I add the signature information in e-mails to the business card files?

A: Select the signature or business card information in e-mail or a Word file. Then drag it
directly to the main management window to add a contact.
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